AIMUHUCTPALUSA
MAKCATUXHUHCKOTIO
MYHUIOMIOAJBHOTO OKPYTA
TBEPCKOUWU OBJACTH

IIOCTAHOBJUEHME

Ot 15.09.2023 Ne 535-ma

06 YTBEPXKICHUH aIMHUHUCTPATUBHOTO
periaMeHTa IIPElOCTaBICHUS MYHHUIMIIAILHOM
yeayru  «lIpemocraBnenme wuHbpOpMamuu 06
OpraHu3alii OOIIENOCTYITHOTO M OECIUIATHOTO
JOIIKOJIFHOI0, HA4aJIbHOrO OOMIEero, OCHOBHOIO
o0IIero, cpenHero OOMIEr0 W JOMOJHUTEIHLHOTO
0bpa3oBaHus B 00pa30BaTEIBHBIX YUPEKICHHUSIX,
PACIOIOXKEHHBIX Ha TEpPUTOPHUH
MaxkcaTuXMHCKOTO ~ MYHHIHMIATBHOIO OKpyra
TBepckoii ob6macTuy

B coorerctBHEM ¢ @DenepanbHbiM 3akoHOM Poccmiickoit ®eneparuu or 27.07.2010
Ne 210-@3 «O6 opranusanuy TpeOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIUTIATEHBIX YCIYTY,
@enepanbibiM 3ak0HOM 0T 06.10.2003 Ne 131-®3 «O6 o0mHMX NpUHIHENAX OpraHH3AIHH
MECTHOT0 camoyrpasiienus B Poccuiickoii @eneparuny, Denepanbubiv 3akoHOM Poccuiickoii
Oepepamuu ot 21.12.2012  Ne 273-®3 «O6 obpasosanum B Poccuitckoit ®enepauumy,
®enepanbabM 3akoHOM Poccmiickoit @enepanun or 30.12.2020 Ne 509-®3 «O BHeceHuu
U3MCHEHHH B OTIENIBHBIC 3aKOHOIATEIbHbIE akThl Poccuiickoit Menepanumy», MOCTaHOBIECHUEM
IIpaBurensctBa P® or 18.09.2021 Ne 1575 «O6 yrtBepxkmenunm IlpaBun uH(MOPMAIMOHHO-
TCXHOJIOTHYCCKOIO  B3aMMOZICHCTBUS ~ MH(QOPMAIMOHHBIX ~ CHCTEM, HCHOJIB3YEMBIX IS
IPEIOCTABICHAS.  FOCYNApCTBEHHBIX M MYHHIMIAIBHBIX YCIYr B 3JIEKTPOHHON (opmey,
3akoHOM TBepckoit obmactu ot 31.03.2010 Ne 24-30 «O6 opranm3anuu u 06ecIieYeHHH OTAbIXa
u o310poByeHus nereil B TBepckoit obmactu, 3akoHoM Tepckoit oGmactu ot 07.04.2022 Ne 11-
30 «O mpeoGpa3oBaHMM MYyHMIMIATBHBIX 00pa30BaHHM, BXOIAMIMX B COCTAB TEPPUTOPHH
MyHUIMIATLHOro 00pasoBanus TBepckoit o6sacTu MakcaTUXMHCKHM MYHHIMNAIGHBINA paioH,
nyreM OOBEIMHEHUS TIIOCEJICHHM M CO3JaHHM BHOBb OOPa3’OBAHHOIO MYHHMIHIATEHOTO
00pa3oBaHus C HAJEIEHUEM €ro CTaTyCOM MYHHIHIATILHOIO OKpyra M BHECCHHH M3MEHEHHH B
OTJeNbHEIE 3aKOHBI TBepcKoii o6nacTiy», pemeHreM JlyMel MakCaTHXHHCKOTO MyHHITHIAIBHOTO
okpyra Teepcko#i obGmactu ot 21.12.2022 Ne 63 «O mpaBompeeMcTBE AIMHHHCTPALUAH
MakcaTHXHHCKOr0 MyHHIUIATIBHOTO OKpyra TBepckoit obmact», YcraBoM MakcaTHXHHCKOIO
MYHHIHIIAIBLHOrO OKpyra TBepckoit ob6mactu, mocraHoBieHuIMH OT 14.08.2023 Ne 425-na «O0
yrBepxaenun Ilopsaaxka ¢opmMupoBaHHS M BeIEHHS peecTpa MYHHIMNAIGHBIX  YCIYT
agMUHHCTpanud MakcaTUXMHCKOTO MYHHIMIIATBHOTO OKpyra TBepcko#t o6mactu»,  OT
14.08.2023  Ne 426-ma «O mopsnke pa3pabOTKH W YTBEPKIAEHHS AIMHUHHCTPATHBHBIX
PErIaMeHTOB IIPEIOCTABIECHUS MYHUIMIIAIBHBIX YCIYD aIMHHHCTPAIlMd MakcaTHXHHCKOIO



MYHHIHIIAIBHOTO OKpYyra), C IEJBbIO MOBBIIEHUS KayecTBa U HJOCTYITHOCTH IPEIOCTABIICHUS
MYHUIUIATBHON  yCIYTH, aJMHUHMCTparus MaKCaTHXHHCKOrO MYyHHIMIIATBHOTO OKpyra
TBepckoii o0macTu

IIOCTAHOBJISIET:

1. YTBCpIMTD aIMUHMCTDATHBHBIA  pErJIAMEHT [IPEIOCTABIEHUS MYHUIMIIAILHOMN
yenyru «lIpenocrasnenne unHbopMammi 06 OpraHM3anMM OBIIETOCTYIIHOrO M OecrIaTHOro
AOLIKOJILHOTO, HAYaJIbHOr0 OOLIEro, OCHOBHOTO OOIIEro, CpeAHEro OBIIero U A0MONHATEIbHOTO
obpasoBaHHsT B 00pa3oBaTeIbHBIX YUpeXICHUAX, PpACHOIOKEHHBIX Ha TEPPHTOPUH
Makcaruxurckoro MysuIuIanbsHOro okpyra TBepckoit 0GnacTuy.

2. TlpuBecTH IOJDKHOCTHBIE HHCTPYKI[HH COTPYAHHKOB IIPOQIIBHBIX OTAEIOB M
CTPYKTYPHBIX TIOApa3/eICHUN aIMHHHCTPAlMl MaKcaTHXHHCKOTO MyHHIMIIANBHOTO OKpYTra
Trepckoif 06:1aCTH, y4acTBYIOMKX B IPEAOCTABICHAN MyHUITHIAIBHON YCIIyTH B COOTBETCTBHE
¢ @IMHHUCTPATUBHBIM PEIJIAMEHTOB B TEYCHHE OJHOIO MeCANA CO JHSA BCTYIUICHHS B CHILY
JIAHHOT'O ITOCTAHOBJICHHS.

3. IlpusHare yTpaTWBIIMM CHJy NOCTAQHOBJIEHHE aJMHHHCTpAalHH MaKCaTUXMHCKOTO
paitona Teepckoit obmactu or 27.12.2022 Ne 628-na «O6 yTBepaeHHH aIMUHUACTPATUBHOIO
periiaMenTa NpefocTaBleHuss MyHHUUanbHoH ycimyru «lIpenocrasnenne undopmanum 06
OpraHU3alii OOLIENOCTYITHOTO B OECIIATHOTO JOINKOIBLHOTO, HAYAILHOTO OGIIEro, 0CHOBHOTO
o0Imero, CpeHero (MOMHOro) OOILIEro W JIONONHUTENBHOTO 00Pa3oBAHUS B 00pa3zoBaTeIbHBIX
YIPEKICHUIX, DACHOJOKCHHBIX Ha TEppUTOPMM  MaKcaTHXMHCKOro paiiona Teepckoit
obmacTu.

4. Hacrosimiee mocTaHOBIEHHE BCTymaeT B CWIy CO JHA €ro O(DMIHATIBHOTO
ONyONMKOBAHWS U TOMIENKHT pPa3MEIICHHIO Ha OQUUMATEHOM caliTe aIMHHHCTDALH
MakcaTHXHHCKOTO ~ MYHMIIMNIANBHOTO  OKpyra TBepckoii o6nacTé B HH(OPMALHOHHO-
TeJICKOMMYHHKAI[MOHHO# ceTu MHTEpHET.

5 KOHTpO.HI: 34 UCIIOJTHEHHUEM HACTOSIIETO IMOCTAHOBJICHHUSA BO3JIOXKHUTHL HAa HaYaJILHUKA
Ynpasieruss 00pa3oBaHMs aJMHHHCTpAlHM MaKCaTHXHHCKOTO MyHHIMIATBHOTO OKpyra

TBepckoit o6nactu.
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VTBEPXJIEH
ITocTaHOBIICHNEM aIMHHUCTPAIAN
MakcaTuXHHCKOro MYHHUIIMIIATTBHOI'O OKpyra

or 15.09.2023 No 535-ma

AJIMVUHVUCTPATUBHBINA PEIJIAMEHT
NPEeOCTaBIICHHs MyHUIUIIANBHO| yemyru «IIpenoctaBnenne napopmarmu 06 opraHuzanuu
00ILIENOCTYIIHOTO U OECIIATHOTO JOMIKOJIBHOTO, HAYAILHOrO 0OIIEro, OCHOBHOTO 00IIero,
CpenHero (I0JIHOTro) OOIMIEro ¥ JOIOIHATENBHOTO 00pa3oBaHus B 00pa3oBaTelbHBIX
YUPEXKICHHUSX, PACTIONIOKEHHBIX HA TEPPUTOPHH MaKcaTHXHHCKOTO MYHHIIMIIAIBHOTO OKpYyTa
TBepckoit obmacTu»

Pazgen 1. O61mue 1moioxKesus

1.1.  AZMAHMCTPATHBHBIA pErJaMeHT IIPEHOCTABICHHWS MYHHIUNATBHON  YCIYIH
«Ilpemocrapnenue wuHbOpManuu o0 oOpraHW3auMK  OOIIENOCTYIIHOTO M  OECIIATHOTO
JOIIKOJIbHOTO, HAYaJbHOIO 00IIero, OCHOBHOro o0miero, cpeasero (IOJHONO) OOMIEro
o0pasoBaHus, a TaKKe JONOJIHUTEILHOTO 00pa3soBaHUsI B 00pPAa3OBATENbHBIX YUPEKIECHMSX,
PAcCIONIOKCHHBIX Ha TCPPUTOPMH MaKCaTMXHHCKOIO MYHHLHNAIBHOTO OKpyra TBEpCKOM
obnmactu» (najnee - AIMUHHCTPATHBHBIM pEerJIaMeHT) pa3paboTaH B IEJISX MMOBHIICHUS KauecTBa
IPENOCTaBIeHuss MyHuIMnanpHOR yciayru «llpemocraBinenne mHpOpMaimu 06 OpraHd3aium
00IIENOCTYTHOTO ¥ OECIIaTHOTrO JONIKOJIBHOTO, HAYalBHOIO OOINEro, OCHOBHOIO OOIIEro,
cpenHero (MONHOro) oOIET0 M JONOJHHUTENBHOr0 00pa3oBaHUS B  00pa30BaTEIbHbIX
YUIPEKICHUAX, PACIIONOKEHHBIX HAa TEPPUTOPUM MaKCaTUXMHCKOTO MYHUIMIAIHHOTO OKpyTra
Teepckoit obnactu» (nanee - MyHHIMIATbHAS YCIyra), CO3JaHHAS KOM(OPTHBIX YCIOBHE s
YYaCTHHKOB OTHOIICHWH, BO3HHKAIOMIMX IPH MPENOCTABICHHH MYHHUIMIIAIBHON YCIyrH,
OlpesieNnseT CPOKHM M TOCIEOBATENbHOCTh JCUCTBHU (aIMUHHCTPATUBHBIX IIPOIEIYP) IIPH
OCYIIECTBICHUH MTOJHOMOYHMH TI0 TPEAOCTABICHUIO MYHHUITUTIAGHOM YCIIYTH.

1.2. 3asBuTENsAMH Ha NPENOCTABICHHE MYHHUIMIATLHOW YCIYIH SBJISIOTCS (H3MYECKHE
WIM IOpUAWYecKUe Jna 100 HX YIOJHOMOYEHHBIC IIPEACTABUTENH, OOpaTHUBIIHECT C
3a4BJICHUEM O IIPEJOCTABICHUN MYHUIIUIIAIBHOM YCIYTH (ajiee - 3asiBUTENHN).

1.3. MynununanpHas  yciayra — OpeloCTaBisSeTcs — YIpaBjieHHeM  00pa3oBaHHs
aMUHHUCTpalMd MakcaTHXMHCKOro MYHHMLIMDAIBHOTO OKpyra TBepckoit obnactu (masee —
VYopasnenue oOpa3oBaHusl):

- [IpY JINYHOM OOpalleHUH (3asBJIICHUC);

- C HCIOJB30BaHHEM HH(OOPMAIMOHHO-TEXHOJIOTHYECKOH W  KOMMYHHKAITHOHHOMN
HHQPACTPYKTYPBL

1.4. Ceemenus o MecTe HaxoXJAeHHS U rpaduxe paboTel YmpaBieHus 0Opa3oBaHUS
aIMUHUCTpaUd MaKcaTUXMHCKOTO MyYHHIIUIIATBHOTO OKpyra TBepckoit obnactu:

MecTo HaxXO0XIAECHHUS 172610, Tepckas 06i1., . Makcaruxa, yi. CoBerckas, 1om 17

I'pacduk paboTsr IIOHEIENBHUK - yeTBepr ¢ 8.45 no 18.00,
nsatHuLa c 8.45 o 16.45

nepepsiB Ha obex ¢ 13.00 mo 14.00,
BBIXOJIHBIE - Cy00O0Ta U BOCKPECEHBE

[TpreM u KOHCYNBTAIHSA IOHEIeIbHUK - yeTBepr ¢ 8.45 mo 18.00,
3asIBUTEIICH nsTHuna ¢ 8.45 o 16.45

nepepbiB Ha 06ex ¢ 13.00 no 14.00,
BBIXOJIHEIE - CyO00Ta U BOCKPECEHbE
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1.5. CsenmeHus O MECTOHaXOXAECHHM YTpaBlieHHS o0Opa3oBaHHs aIMHHHCTPALMH

MakcaTuXMHCKOTO MYyHHIMIAIBPHOIO OKpyra TBepckodt oOmactu, rpaduxe (pexume) ero
paboThl, KOHTakKTHBIX TenedoHax (TenedoHax it COpaBOK) W HMHOOPMALUS O MOPSIKE
IPEIOCTABIICHAS MYHUIMIIAIBHON YCIyTH M YCIIyrax, KOTOpPbIE SBISIFOTCA HEOOXONUMBIMH H
00s13aTeIbHBIME JUTS IPEI0CTABICHISI MyHUIIMITATEHON YCIYTH, TPEIOCTABIISIOTCS:

1) npu muyHOM OOpaIeHuy;

2) ¢ MCHOJB30BaHHEM COBPEMEHHBIX CPEICTB KOMMYHHKAIWU: Telne(OHHOH CBSI3H WK
IOCPEACTBOM pa3MEUIeHUss B HH(POPMALMOHHO-TEIEKOMMYHHMKAIMOHHBIX CETSX 0O0IIero
NOJNb30BaHUS (B TOM YHCIEe Ha OQHUIHMAILHOM caiitTe MakcaTHXHHCKOTO MYyHHUIIMIAIBHOIO
OKpyra B HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHOM ceT IHTEpHET);

3) mnyrem pasMmemeHHs Ha HMHQOPMALMOHHBIX CTEHJaX B  aJAMUHHUCTpAIUU
MaxcaTHX1HCKOTO MyHUIIMIIABHOTO OKpyra TBepckoit ob6nactu. :

1.6. KoHcynbTanuu o Ipoleaype NPeIOoCTaBICHUS MYHHIUNAILHOM YCIYyrW M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOMUMBIMH M OO0S3aTENbHBIMH IJISl MTPEIOCTABIICHUS MYHUIUIIAIEHON
YCIIyTH, MOTYT IIPEIOCTAaBIIATHCS IO OOPAICHUSM 3aMHTEPECOBAHHBIX JIHIL:

1) B muceMeHHOU opMe, B TOM YHCIIE C UCIIOIB30BAHUEM CPEJICTB DIIEKTPOHHOMU Iepeiaun
JTAHHBIX;

2) C HCIOJIb30BaHUEM CPEJICTB TeNe(HOHHOM CBSI3H.

1.7. Tlpu otBerax Ha Tene(OHHBIE 3BOHKM W YCTHbIE OOpallieHHs DPYKOBOIUTEIb MU
pabotHuK YrpaBieHus oOpa3oBaHHs TBepckoil 00iacTd B BEXIHBON (opme HHOOPMHPYIOT
3agBUTEINS 10 MHTEPECYIOUIMM €T0 BOIIPOCaM.

1.8. IIpr HEBO3MOXKHOCTH pabOTHHKA, IPUHABIIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTH Ha
ITOCTaBJICHHBIE BOMPOCHI TeJIe)OHHBIM 3BOHOK MEPEaJPeCcOBBIBACTCA Ha Apyroro pabOTHHMKA
b0 0oOpaTHBIIEMYCSI 3asBHTENIO CcOOOmIaeTcss Homep TeledoHa, IO KOTOPOMY OH MOKET
HOJIYYHUTh HEOOX0IUMYIO HH(OpPMAIHIO.

1.9. C MoMeHTa mpreMa JOKYMEHTOB 3asSBHTEIb UMEET IIPaBO HA IOJIy4YEHHE CBEICHUHN O
X0Ji¢ TPEJOCTABICHUS MYHHIUNAILHON YCIyTH IIpU JIMYHOM OOpalleHHH B YIIPaBICHHUE
oOpasoBaHus, 10 TeneoHy MO0 MOCPEACTBOM —DIEKTPOHHOM MOYTHL. — 3asiBUTENIO
NPEIOCTABNIAIOTCS CBENEHHS O TOM, Ha KakoM OJTane (Ha CTaAMH BBIIOJHEHUS KaKOH
aIMAHHCTPATHBHOM MPOIEAYPBI) HAXOIUTCS IIPECTABICHHBIN UM IIEPEUCHb JOKYMEHTOB.

1.10. Ilpu KOHCYIBTHPOBAHWU 3asBUTEIICH IO JIEKTPOHHOM IIOYTE, B TOM YHCIEC O XOZIEC
NpPEIOCTABICHAsT MYHHIMIIATbHOW YCIYyIH, OTBET HampaBisfercs B TedeHHe 10 gmei,
HCUYHCIISIEMBIX CO JHS, CJICTYIOLIEro 3a THEM IIOCTYIIJICHUSI COOTBETCTBYIOLIETO 3aIIpoca.

Paznen 2. Cragpapt npenocTaBiIeHUs MyHUIMIATBHON YCIyTH
2.1. HanmeHoBaHME MYHUITUIIAJIBHON YCIIyTH
«Ilpenocrapienne HHOOpMAIME 00 OpraHU3alMy OOLIEAOCTYIHOrO M OEecIuIaTHOIo
JIOIIKOJIHOTO, HAYaJbHOrO OOILIEero, OCHOBHOIO OOLIEro, CpeJHEro (IOJHOro) oOwero u

JOTIOJTHATENIFHOTO 00pa3oBaHus B 00pa3oBATENBHBIX YYPEXKICHHAX, PacClOJIOKEHHBIX Ha
TEPPUTOPUM MaKCaTHXMHCKOTO0 MyHHITUIATLHOTO OKpyra TBepckoii o0macTu.



2.2. HaumeHnoBaHue opraHa, Mpe[0CTaBISIOMEr0 MyHUIMIIATEHYIO YCIIYTy

2.2.1. MyHdnunajibHagd —ycuyra IOpefOCTaBIsieTcs  YIpaBleHHeM  00pa3oBaHus
aJIMAHECTpAIK MaKcaTUXMHCKOro MyHUIUTIANEHON0 0Kpyra Trepckoit 06acTy.

2.2.2. PaborHuku VYmpaBneHHs 00pa3oBaHHsA AIMUHMCTPAaldH MaKCaTHXHHCKOTO
MYHHLMIATBHOr0 OKpyra TBepCKko# 00/acT, MPENOCTABIMIONIE MYyHUIMIATLHYIO YCIYTY, He
BIIpaBe TPeOOBaTh OT 3asBUTENs OCYINECTBICHHS NEHCTBUHM, B TOM YHCIE COINACOBAHMIA,
HEOOXONMMBIX JUIsl TIOJYYeHHs MyHMIMIIAIBHOM yCIYIM U CBA3aHHBIX ¢ OOpAllCHHEM B HHbIE
rOCYNIapCTBEHHBIC OPraHbl, OPraHbl MECTHOIO CaMOYIIPABIICHHS, OPradU3alliy, 33 HCKIIOYCHHEM
TIOJTyICHHS YCIIYT U IOJIYYCHUs JOKYMEHTOB M MH(QOPMAIWH, IIPEIOCTABISEMBIX B PE3YJIBTATE
IIPENOCTABIICHUS] BKIIOYCHHBIX B IIEPEYEHb YCIYI, KOTOPHIE SIBIAIOTCS HEOOXONUMBIMH H
00s3aTeNBHBIME IS IPEAOCTABICHUS MYHUIUNATBHBIX YCIIYT.

2.3. Pe3ynbTaT Ipe0CTaBICHUS MYHHIMIIAILHON yCIyTH

2.3.1. PesynpratoMm IpeoCTaBIeHHS MyHHUIHUIAILHON YCIyTU SIBISETCS TIPEACTABIICHHE B
YCTHOM WM [HCBMCHHOM Bujae MH(popManuu 00 00ImeoOpa3oBaTebHBIX yIPEKICHUSX,
peanu3yiomux OCHOBHBEIE 00pa3oBaTebHBIC NPOTrpaMMbl HAYaILHOTO OOINEr0, OCHOBHOTO
obmiero, cpenHero (monHOro) o6mero oGpa3oBaHMs, MYHHIMNATHHEIX 06pa30BATENbHBIX
YUPEKACHUAX, PEATH3YIOUIMX OCHOBHYIO O0O0INE00pa3oBaTeNbHYIO MPOrpaMMmy JOMIKOILHOIO
00pa3oBaHms, MyHHIUIATBHBIX YUPEKICHUSIX IONOIHATENHLHOIO 06pa30BaHMs, PEalH3yIOmUX
JOTIOJIHATENIBHEIE ~ 00pa3oBaTeNIbHBIE  NPOrpaMMbL, JHMOO MOTHBHPOBAHHBIA  OTKa3 B
IPEJOCTABICHUN MYHUIIUITIAIBHOM YCIIYTH.

2.4. Cpok npe0CTaBICHHUS MyHUIIUIAIBHON YCITyTH

2.4.1. MakcuMasbHBIH CPOK NIPEAOCTABICHHUS MYHUIUTIATBLHOM YCIYIH:

1) npu ycTHOM obpaieHu (1o TenedoHy WM JUYHOM OOpaIlleHHH) HEMOCPEACTBEHHO B
MOMEHT OOpaIeHus;

2) npu oOpalneHny 3asBUTEIs] B IMUCBMEHHOM (opMe MHCHMEHHBINH OTBET HAMPABJIAETCS
3asBUTEIO HE no3aHee 30 nHel, HCUUCIIEMBIX CO JHSI PETUCTPAINH 3asiBIICHHS B YTIpaBICHUU

o0pa3zoBaHms.

2.5. Ilepeyenb HOpMATHBHBIX IIPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIMPYIOIIHX
HpeNoCTaBICHHE MYHHIMIATBHON YCIyTH

2.5.1. IlpenocraBieHue MyHUIUIIAIBHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

- Koncrurymueit Poccuiickoit Penepanmu (IpuHATA BCEHAPOAHBIM TOJOCOBAHHUEM
12.12.1993, ¢ ygyeToM nmomnpaBok, BHeceHHBIX 3JakoHamu P® o monpaBkax k Konctutynuu P® ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014
Ne 11-®K3) («Cobpanue 3axoHonarenbctBa Poccmiickoit @enpepanmu», 04.08.2014, Ne 31,
cT. 4398);

- ®epepanbHbiM 3akoHOM Poccuiickoit ®enepanuu or 29.12.2012 Ne 273-®3 «O6
obOpa3oBanuu B Poccuiickoii @enepanumy;

- QenepanbHbIM 3aKk0HOM Poccuiickoit ®epepaumu ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aIMy IPETOCTABICHHUS FOCYaPCTBEHHBIX H MYHHIIHTIATBHBIX YCIIYTY;

- ©®enepanbHbM 3aK0HOM OT 06.10.2003 Ne 131-®3 «O6 0o61mux NpUHIKIAX OpTraHU3ANA
MECTHOI0 camoymnpasieHus B Poccuiickoit @enepanumy;

- QenepanbHbM 3aKk0HOM Poccuiickoit @enepauun ot 02.05.2006 N 59-@3 «O mopsmxe
paccMoTpeHus obpainenuii rpaxxkaan Poceuniickoit ®eneparimy;

- OenepaibHBIM 3aKOHOM 0T 24.07.1998 No 124-®3 «O06 OCHOBHBIX TapaHTHAX IIpaB
pedenka B Poccuiickoii @enepanuny ("Poccuiickas razera”, 05.08.1998, No 147);



- @enepasbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Denepamuny;

- @egepallbHBM 3aK0HOM 0T 02.05.2006 Ne 59-03 «O mopsijike paccMOTpeHus o0paweHuii
rpaxzaan Poccuiickoit @enepanuny;

- OenepabHBIM 3aK0HOM 0T 27.07.2006 Ne 152-@3 «O IIEPCOHAJIBHBIX TAaHHBIX)),

- Ilpukasom Munucrepersa npocsemenns Poceniickoit ®enepanuu ot 31.07.2020 Ne 373
«O6 yrBepxaenuu ITopsaKa OpraHM3alMy B OCYINECTBIICHHS 00pa3oBaTeNnbHOM JEATeTBHOCTH
IO OCHOBHEIM 00IICOOpPa3OBaTENbHBIM IIPOrpaMMaM - 0Opa3soBATENbHBIM IIporpaMMam
JOLIKOJIBHOTO 00pa3oBaHMsI»;

- IIpukazom MunucrepctBa 06pasosanus u Hayku Poccuiickoit @eneparm ot 02.09.2020
Ne 458 «OG6 yrBep:xnennn ITopsiika npueMa Ha 06ydeHMe 110 00pazoBaTeNbHBIM IIPOrpaMMaM
HaYaJIbHOro 00LIEro, OCHOBHOIO OOIIEr0 M CPEAHETO OBIIEro 06pa3oBaHusmy;

- HACTOSIIUM AJIMMHUCTPATHBHBIM PETJIAMEHTOM.

2.6. UcuepnpIBarolnuii iepeveHb JOKyMEHTOB, HEOOXOMUMBIX JUIS IPEAOCTaBIICHUS
MYHHUIHIIAJIBHOR YCIyTH

2.6.1. JUis mnonydeHHs MyHHUIMIIANBHOM YCIyIM 3asBUTENh OOpAIaeTcs B YCTHOH,
ITHCEMEHHOM, 2JIEKTPOHHOM MOYTHL.

2.6.2. 3asBeHHE O TPENOCTABIEHUH MyHHIUIAILHOM YCIyIH MOJaeTcs (HApaBIISeTCs)
U3HYIECKMM MM IOPHIMYECKHM JTHIOM (HX YIONTHOMOYEHHBIME TIPEICTABUTE/SME) OXHAM U3
CIIETYIOIIHX CIOCO00B:

1) nmuano;

2) MOYTOBBIM OTIpPABJIEHHEM, dIEKTPOHHOMN IIOYTOH B apec YIpaBieH s 06pa30BaHHUsE

2.6.3. PaGoTHukM Y1papieHus: 00pa3oBaHus HE BIPABE TPeOOBATH OT 3asBUTEIIS:

1) mpencraBneHnss JOKYMEHTOB ¥ HHGOpMAMK WIH OCYLIECTBICHHS IeHCTBHIA,
IPECTABJICHAE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH HPABOBBIMHU
aKTaMH, pEryJHPYIOIHMHA OTHOIICHHs, BO3HHKAIOIIME B CBS3M C IPEAOCTABICHHEM
MYHHLMIIAIBHOM yCITyTH;

2) mpexcTaBIeHus JOKYMEHTOB U HH(OPMAIIHH, B TOM YKCIIE HOATBEPXKNAIOIINX BHECCHHE
3asBUTENICM IUIATHI 3a MPENOCTABICHHE MYHHIUNAILHON YCIYrH, KOTOpHIE HAXOAATCA B
pacloOpsDKEHHH ~ OpraHoB,  IPENOCTABISAIONIMX  TOCYJApCTBEHHBIE  YCIYyIH,  OpraHoB,
NPEIOCTABIIAIOIIUX MYHULIMIAIBHBIE YCIYTH, HHBIX T'OCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIPaBJICHHs MO0 MOABEIOMCTBEHHBIX FOCY/IAPCTBEHHBIM OpraHaM MM OpraHaM
MECTHOT'0 CaMOYIIPaBJICHHs OPraHU3alMi, y9aCTBYIOIINX B MIPEIOCTABICHUH MPELYCMOTPEHHBIX
vacTeio 1 crateu 1 ®enepanbHoro 3akoHa Poccmiickoit @enepanuu ot 27.07.2010 Ne 210-D3
"O6 opraHM3aluM NPEAOCTABIECHHUS TOCYAAPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIyr',
3aKOHOAATEILCTBOM PD;

3) ocymecTBIeHHs JEHCTBUH, B TOM YHCIIE COTJIACOBAHMMA, HEOOXOMMMBIX JUIA TIOTyYEHHSA
rOCyJJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYr M CBS3aHHBIX C OOpalleHHEM B HHBIE
rocyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUS, OpraHU3aIHH, 33 HCKIIOUYEHHEM
TIOJIyYEHMs YCIIYT M MOJMy4YeHHs NOKYMEHTOB M MH(OpMAINH, PEIOCTABISIEMbIX B Pe3yIbTaTe
IpPEIOCTABICHUS TaKUX YCIIYT, BKJIIOYEHHBIX B IIEPEUYHM, YKa3aHHbIE B 4acTH 1 crarbud 9
@enepanbHoro 3akoHa Poccuiickoit @enepamuu ot 27.07.2010 Ne 210-®3 "O6 opranuzaiuu
IPEeIOCTaBIIEHNS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT";

4) mpeACTaBICHUS AOKYMEHTOB M MH(POpPMAIMH, OTCYTCTBHE U (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKCH IIPH NEPBOHAYATHHOM OTKa3e B MPHEME NOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPENOCTABICHHS FOCYJapCTBEHHON WJIM MYHHIIMITAIBHOM yCIyTH, JH0O0 B IIPEIOCTABICHHH
roCyJapCTBEHHON MIIM MYHUITUIIATBHOM yCIIyTH, 38 HCKIIOYCHHEM CIICIYIOHX CIyYacs:

a) U3MEHEHUe TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOUIMXCS IIPENOCTABICHUS
roCyJapCTBEHHON MJIM MyHMIMIAIBHOMN YCIIyrH, IMOC/e IepBOHAYAIBLHOM MOJAuH 3asABIICHUS O
IPEAOCTABICHHH rOCY1apCTBEHHOM UM MYHUIIMIIAIBHON YCIIyTH;



6) HaJIU4ue OmUOOK B 3agBIECHUHA O IpeJI0CTaBIICHUM FOCYHapCTBeﬂHOﬁ U
MyHI/IHI/IHaJIBHOﬁ YCIIyru 1 JOKyMEHTax, IOJaHHbIX 3asdBUTECIIEM IIOCJIC IIEPBOHAYAIBHOI'O OTKa3a

B IpueMe JOKYMEHTOB, HEOOXOAMMBIX [UISl TIPEIOCTABICHHS TOCYHapCTBCHHOM HIIH
MYHHIMIATBHONA YCIyrd, JUO0 B IPENOCTABICHHM TOCYIAPCTBEHHOM WM MYHHIMIAILHOMN
YCJIyTH ¥ HE BKJIFOUEHHBIX B IIPEACTABICHHBIN paHee KOMIUIEKT TOKYMEHTOB;

B) HCTCHYCHHC CpOKA JCHCTBAA [OKYMCHTOB HJIM H3MEHEHHE HMH()ODMALMH TOCITe
NEPBOHAYAJIPHOTO OTKa3a B IIPHEME JOKYMEHTOB, HEOOXONUMBIX IS IPENOCTABICHHS
rOCyJapCTBEHHOM HJIM MYHHIMIIATLHON yCIIyrHd, THO0 B IIPSIOCTABICHAUM TOCY JAPCTBEHHON HITH
MyHHIUIQIBHOMN yCIyru;

T) BBIBJIEHHE JOKYMEHTAIBHO MOATBEPXACHHOrO (aKta (MPHU3HAKOB) OMIMOOYHOTO WA
IPOTHBOIPABHOTO JEHCTBHA (Oe31eiCTBUS) AOIKHOCTHOTO JIMI[A OpraHa, IIPeI0CTaB/IIONIEro
rOCyapCTBEHHYIO yCIIyry, WIIM OpraHa, MpeJoCTaBISIONEr0 MYHHIHUNAIBHYIO YCIyIy,
rOCYTapCTBEHHOrO HJIM MYHMIHUIIAIBHOIO CIIy)Kallero, pabOTHUKAa MHOTO(YHKIIMOHANLHOIO
IEHTpa, pabOTHUKA OpraHM3allMH, IPeAyCMOTPeHHOM 4acTeio 1.1 cratem 16 @emepanbHOro
3akoHa Poccuiickoi @eneparmu ot 27.07.2010r. Ne210-03 "O6 opranusaiuu IMpeaocTaBIcHus]
FOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr", IpH NEpPBOHAYAJILHOM OTKase B IIPHEME
JOKYMEHTOB, HEOOXOJMMBIX MU IPENOCTAaBICHHsI TOCYAApPCTBEHHOM WM MYyHHIUATATLHON
yciyrd, jub0 B IPEJOCTABIECHHH TOCYJApCTBEHHOH WM MYHHIMIAIBHON YCIYyTH, O 4YE€M B
MCbMCHHOM BHJIC 3a MOJIKMCHIO PYKOBOJMTEIA OpraHa, IpeI0oCTaBIIAIONIEr0 roCyJapCTBEHHYIO
yCIyry, HIHd OpraHa, IpeJOCTaBILAIOIET0 MYHHLIUIAIBHYIO YCIYTY, PYKOBOIHTEJIS
MHOro(YHKIMOHAJIPHOTO IEHTpa IPH IIEPBOHAYAIBHOM OTKa3e B MPHEME IOKYMEHTOB,
HEOOXONMMBIX MJIs IPEHOCTaBICHUS TOCYAApCTBEHHOW WM MYHHUMNAIBHOH YCIyrd, JTu6o
PYKOBOJHMTENS OpPraHM3aliy, NpeaycMOTpeHHOM JacTeio 1.1 crateu 16 denepansHOro 3akoHa
Poccuiickoit ®enmepanuu ot 27.07.2010r. Ne 210-d@3 "OG opraHu3amuu IPegOCTaBICHUS
rOCyIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYI", YBEIOMIISETCS 3agBUTEIb, & TAKXKE MPUHOCSITCS
W3BUHEHMS 32 JIOCTaBJICHHBIE HEYJ00CTRA;

5) mpemocraBiieHHs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB M HH(OPMAIUH, DJICKTPOHHBIC
o0pa3sl KOTOpBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHH C IYHKTOM 7.2 YacTH 1 CTaTtbu
16 ®enepanbHoro 3akoHa Poccuiickoit ®enpepammu ot 27.07.2010r. Ne210-®3 "O6
OpraHu3ally IPeAOCTaBICHUSA TOCYJAPCTBEHHBIX U MyHHIIMIAIBHBIX YCIyT", 32 HCKIIOYCHUEM
Clly4yacB, €CIM HAaHECCHHE OTMETOK Ha TaKue IOKYMEHTbI, JHOO HX H3BATHE ABIACTCA
HEOOXOIUMBIM YCJIOBHEM MPEJOCTABICHUS IOCYIAPCTBEHHOM WM MYyHHIUIAIBHOH YCIIyTH, U
WHBIX CIIy4aeB, yCTAHOBJICHHBIX (heepaTbHBIMU 3aKOHAMH.

2.7. VicuepnpIBaroliii mepeyeHb OCHOBAHUHM JJISl 0TKA3a B IpUEME TOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEAOCTABICHHUS MyHHUIAIIAIBHON YCIIYyTH

2.7.1. OcHOBaHHUAMHU JJISI OTKa3a B IIpHeMe JOKYMEHTOB SIBIISIOTCS:

1) eciut comeprkaHue 3asBICHHS HE IO3BOJICT YCTAHOBUTD IPEIMET OOpaIleHHUS;

2) ecnd B YCTaHOBJICHHOM IIOpSIKE HE MOATBEpXKIEHA IOUIMHHOCTH JJIEKTPOHHOIO
JOKYMEHTa, HAlpaBJIeHHOTO C WCIOJB30BaHUEM EauHOro mnoprajia rocylapCTBEHHBIX H
MYHUIUIIAIBHBIX YCIIYT.

2.7.2. Tlocnme ycTpaHeHHs: OCHOBAHHMA ISl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEZIOCTABJIEH S MYHHUIUIIATHHOM YCIYTH, 3asBUTENb BIPaBE OOPATUTHCS IOBTOPHO JUIS
IHOJIYYSHHUs] MyHUIIMIATBHOMN YCITyTH.

2.8. VcuepnbIBaroUImii epeYeHb OCHOBAHUH JUIs IPMOCTAHOBIICHHUS HIIM OTKa3a B
IIPEJOCTaBIEHUN MyHULIUIIAIBHON yCIIyIH

2.8.1. OcHoBaHHif s TPHOCTAHOBICHUS MPEOCTaBICHUS MYHHULIUIAILHOW YCIyTH

3aKOHOAATENbCTBOM PP HE mpenycMOTpeHo.
2.8.2. OcHoBamuii Ig OTKaza B MPEIOCTAaBICHUH MYHULIMNAIBHOM  YCIYIH



3aKoHOAaTeNbCTBOM P® He nmpemycMoTpeHo.

2.9. Ilepeuens yciryr, KOTOPBIE SBISIOTCS HEOOXOAUMBIME U 00A3aTENLHEIMH IS
TPEIOCTABIEHNS MyHULUIIABHOM YCIyTH

2.9.1. Ycnyru, HeoOXOmUMBIC H 00S3aTeNbHBIE JUIS NPENOCTABICHAS MYHUIUIATLHOMI
YCIIYTH, OTCYTCTBYIOT.

2.10. Pasmep miatel, B3UMaeMOi ¢ 3asiBUTENIS IIPH NPEIOCTABICHAN MYHHUIMIIAIBHOMN yCIyru

2.10.1. TlpenocrapieHre MyHHUIUATBHOM YCIIYTH OCYIIECTBIIAETCA 63 B3MMAHHS TLIATEL

B ClIy4ya€ BHECCHUS U3MEHCHHH B BBIJAHHBIH IIO pe3yjibTataM MNpeaOCTaBIICHUS
TOCYNapCTBEHHOH MM MYHHLUIAIBHOH yCIyrd JOKYMEHT, HANPABIEHHBIX Ha HCIPABICHHE
OIIMOOK, JOMYIICHHBIX [0 BUHE OpraHa H (WJIK) IOJKHOCTHOTO JHIE, MHOTO()YHKLHOHAIBHOTO
IeHTpa ¥ (W) pabOTHUKA MHOTO(YHKIIHOHAILHOTO LEHTPA, IUIATA C 3aSBUTENIS HE B3UMAETCH.

2.11. MakcumanbHEIH CPOK OXKHIAHHS B OUEpE/IM TIPHU TOJade 3a1poca o IIPEIOCTABICHUN
MYHUIUIIATBHOM YCIIyTH U IIPU MOJyYEHUH Pe3yJibTaTa IpeaoCcTaBIeH s
MYHHULMIIAIBHOM YCITyTH

2.11.1. Cpok oxmumaHus 3asBHTENA B OYEPEAH IIPH IOJAYe 3aIpoca O MPEeXOCTaBICHHH
MYHUIIUNIATBHON YCIYTH M IpH IIOJYyYEeHHH pe3ysbTara IPeAOCTABIEHHS MyHHIMIAIBHON
YCIIYTH He JOJDKEH NPEBBINATh 15 MUHYT.

2.11.2. MakcuManbHBIH CPOK OXHIAHHMS B OYepeld INpH MOJYYEHHH pe3yibTara
IPEOCTABIICHUS MyHUIMIIAIBHOM yCITyrH cocTaBiisier 15 MUHYT.

2.12. Cpok u IOPSIOK PErHCTpaIiy 3aBJIECHUS O IPENOCTABICHHN
MYHHIUIAIBHON YCIYTH

2.12.1. Cpox perucTpanuu 3asBIEHHS O IPEIOCTABICHHM MYHHIMIAILHOM yCIyTH He
JOIDKEH TpPEeBBINATh 15 MHMHYT C MOMEHTa IIOCTYIUICHHSI 3asBIEHHS B YIIpaBICHHE
o0pa3oBaHHs.

2.13. TpeGoBaHuUsI K MOMEMIEHUAM, B KOTOPBIX IIPEIOCTABISICTCS MyHUIUNIATBHAS YCIIyTa, K 38Ty
OXHJIAHUS, MECTaM JIJIs 3aIIOJHEHHUS 3alIPOCOB O MPEIOCTABICHUH MYHHIUIIAIBHON YCIIyTH,
HH(QOPMALMOHHBIM CTEHAM ¢ 00pa3laMy HX 3allOHEHUS U IEPEYHEM JJOKYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTABIICHHS MYHUIMIIATLHON YCIyTH

2.13.1. 3adBUTEIIO UK €TI0 MPEACTABUTENIO JOJDKEH OBITH 00ecreYeH CBOGOHBIN JOCTYII
K MECTaM IpeJOCTaBICHUS] MyHUIMIATIBHOM YCIyTH.

3asgBUTEIIO MM €ro MPeACTaBUTETIO IPEAOCTABISETCS BO3MOXHOCTH BOCIIOJIBE30BATHCS
CYWIECTBYIOIIEH IIapKOBKOM JUI aBTOMAIMH, DPAacIOJIOXCHHOM BO3JIC AIMHHHCTPATHBHOIO
3[1aHHs, B KOTOPOM pa3MeINaeTcsi OpraH, NPeIOCTaBIISIOMHNT MyHUIIUIAIBHYIO YCIIYTY.

2.13.2. BXoJa B aAIMUHHMCTPaTUBHOE 3JJaHHE JIOJLKSH OBITH 000pymOBaH MHPOPMAIHOHHOM
TabMMYKOM,  colepkaleli  HaUMEHOBAaHHME  OpraHHM3allid, KOTOpas  HpPeNOCTaBJIsSeT
MYHUUUIIAIBHYIO YCIIYTY.

2.13.3. Bxox B momeleHue IOKEH OBITH 00OpYyIOBaH HH(POPMAIMOHHON TaOIMYKOM,
cozepXKallel HAUMEHOBaHUE OPraHU3allUH.

2.13.4. TlomemeHus, B KOTOPBHIX IPENOCTABIISCTCS MYHHIMIAIBHAS YCIyra, IOJDKHBI
COOTBETCTBOBATH YCTAHOBJIEHHBIM IIPOTHBONIOXAPHLIM U CAHHUTAPHO-JIMHIEMUOJIOTHYECKAM
IpaBUJIaM U HOPMaTHBaM.

2.13.5. IIpu oOopyaoBaHWMM IOMELICHUH, B KOTOPHIX MPEJOCTABILETCS MYHUIMIAIbHAS



ycnyra, obecreuruBaeTcss BO3MOXXHOCTH OECHpEensSTCTBEHHOW DBAKyaIldd BCeX 3asBUTENEH U
JIOJDKHOCTHBIX JIMIL B CIIy4ae BOSHUKHOBEHUS YpE3BbIYAHON CUTYyallUH.

2.13.6. llomemienus, B KOTOPBIX IIPEIOCTABISIETCS MYHHUIMIIAIbHAS YCIyTa, BKIIOYAIOT

MecTa I OKUIaHMA, MeCTa I MHPOPMUPOBAHHMS 3asBUTENCH M 3aIONHEHHS HEOOXOIMMBIX
JIOKYMEHTOB, a TaK)Xe MECTa IMpHeMa 3asBUTENIEH.

2.13.7. Mecra 1A OXMIAHUA JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM [Jis
3aABUTENICH ¥ ONTUMAIBHBIM YCIOBHSIM PabOThI JOKHOCTHBIX JIHII.

2.13.8. Mecra pand oxXumgaHHs OOOPYLYIOTCS CTYJBSMH, KOJHYECTBO KOTOPBIX
OpeenseTcs MCXoAsd M3 (aKTUYECKOM Harpy3Kd M BO3MOXHOCTEHM Il UX pa3sMEIICHUS B
a/IMUHUCTPATUBHOM 3/IaHUH, IOMEIICHUH.

2.13.9. KaGuneTsl mpueMa 3asBUTeNE NOJDKHEI OBITH 0060pYIOBaHbI HH)OPMALHOHHBIMH
TaONUYKaMH C YKa3aHHUEM:

1) HomMepa kabuHeTa; 2) rpaduka nprema.

2.13.10. Mecra nng npuema 3asiBUTEIECH JODKHBI OBITH CHAOXKEHBI CTYJIOM, HMETh MECTO
JUIS TACHMA M PacKJIaJIKK JOKYMEHTOB.

2.13.11. B nenax obGecmeueHuss KOHDHUICHIIHAILHOCTH CBEIACHHN O 3asBHTENC OIHHUM
JNOJDKHOCTHBIM ~ JIMIIOM OJHOBPEMEHHO BEIOETCS IIPUEM TOJBKO OJHOTO  3asABHTENA.
OnHOBpEMEHHBIH IPUEM JABYX U 0oJiee 3asBUTENCH HE JOITyCKaeTCs.

2.13.12. Kaxpoe paGodee MecTO MJOJDKHOCTHOTO JIMIA JOKHO OBITH 000pyHOBaHO
TeIe()OHOM, TEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO IIOCTYNa K HH(OPMAIOHHBIM
6azaM 1aHHBIX, I€YATAIOUINM YCTPOHCTBOM.

2.13.13. Ha uad0opManmOHHBIX CTEHAX pa3MeIaeTcs Cleayolas nHpopmanms:

1) wu3BJICYCHHS W3 3aKOHOJNATEIBHBIX M HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
COZIepIKalIMX HOPMEI, PerIaMEHTUPYIOLIHE IeSTeJILHOCTE MO MPeJOCTABICHUIO MyHUIIMIAIBHOM
YCIIYTH;

2) U3BJICUEHHUS U3 TEKCTa aIMUHUCTPATUBHOTO PETVIAMEHTA C IPUIIOXKEHUSMI;

3) mepedeHb TOKyMEHTOB, HEOOXOAUMBIX JJIs MOIy4YEeHHs MyHUIMIIATIBHOH YCIIyTH;

4) mopsmoK OOXKaOBaHUS peIleHHH, JAeHCTBUM miau Oe3MeHCTBHS JNODKHOCTHBIX JIHIL,
MPEIOCTABIISIONIMX MYHUIIUIAIBHYIO YCIYTy.

2.13.14. B 3manmu YmpaBieHHs 00pa30BaHUSA JOJDKHBI OBITH CO3JaHBI YCIIOBUSL IS
OecmpemnsSTCTBEHHOTO0 JOCTYIa JIMIl C OTPaHMYEHHBIMH BO3MOXHOCTSMHM K IIOJIy9EHHIO
MYHMIHUIAIGHONM  yCOyrH B COOTBETCTBMM C  TpeOOBaHMSIMU,  YCTaHOBJICHHBIMU
3aKOHOJIATEIbHBIMU ¥ HHBIMH HOPMAaTHUBHBIMHU IIPABOBEIMH aKTaMH.

B cioydae OTCYTCTBHS TEXHHYECKOH BO3MOXKHOCTH OOOpDYHOBaHUS 3HaHHUA C YYETOM
HOTpeOHOCTeH JIMI C OrpaHMYEHHBIMH BO3MOJKHOCTAMH paOOTHHKH, IIPENOCTaBIIAIOIIME
MYHHUIUTIAIBHYIO YCIYTy, OKa3bIBalOT JIMI[AM C OTPaHHMYEHHHIMH BO3MOXHOCTSAMH IIOMOINL B
IPEOIONICHHH OaphepoB, MEIIAIOIINX IMOJYYEHHIO MMH MYHHIMNAIBHOH YCIyTH HapaBHE C
JPYTHMH JIUIIAMH.

Taxke U@ ¢ OrpaHWYCHHBIMH BO3MOXKHOCTSMM MOI'YT IOIYyYHTh MYHHUIMIIAIBHYIO
YCIYTy IyTeM WCIOJNB30BaHMS IIOYTOM CBS3M, 4Yepe3 NpejcTaBuTeNs, Ha Exunom mopraie
rOCYHapCTBEHHBIX W  MYHHIMNAIBHBIX  YCIYr, @ TaKke pPErHOHAIbHOM  IOpTale
roCYAapCTBEHHBIX M MYHHIUIATBHBIX YCIIYT.

2.14. Iloka3zarenu JOCTYIIHOCTH M Ka4eCTBAa MyHUIUIIAILHON YCITyTH

2.14.1. ITokazaTenan JOCTYITHOCTH MYHULIMIIAIILHON YCIIyI'M XapaKTEPH3YIOTCS:

1) COOTHOIIEHHEM KONMYECTBA IIOJYYCHHBIX 3asBICHUH B JJIEKTPOHHOH (QopMme K
KOJIMYECTBY OyMaXKHBIX 3asBIICHUI;

2) COOTHOIIEHHEM KOJMYECTBA IIOMYYEHHBIX O0XKalOBaHHH JEATEIBHOCTH OpraHa,
YIIOIHOMOYEHHOTO HA IIPENOCTaBICHHEC MYHHIMOAIBHON YCIyrd, IO OOEeCTeYeHHIO
HH(QOPMHPOBAHUS B OCYLIECTBICHHIO KOHCYIPTUPOBAHUS 3aMHTECPECOBAHHBIX JIMII O IOPAIKE U
CpOKax MpPeIOCTaBICHHS MYHHIMIIAIBHOM YCIYyrH K KOJHYECTBY OTKa30B B IPUHATHH



JOKYMEHTOB, HEOOXOAMMBIX AJsl IPENOCTABICHHS MYHUIMIAIBHOM YCIYrd, [0 IPUYMHE
OTCYTCTBHS, NPEAOCTABICHHSA HEIOJHOIO NEPCUYHS MM HECOOTBETCTBUSI MIPEAOCTABIICHHBIX
JTOKYMEHTOB 10 (pOpME U COEPKAHUIO HOpMaM JEHCTBYIOIIET0 3aKOHOIATEIbCTBA.

2.14.2. Tloka3zareny Ka4eCcTBa MYHUIIMIAIBHOU YCIYTU XapaKTEPU3YIOTC:

1) cooTHOmIEHHEM (HAKTHYECKUX CPOKOB IIPEJOCTABICHUS MYHUIMNAIBHOW YCIYIH K
CPOKaM, yCTaHOBJICHHbIM TPeOOBaHUAMK AJMHHHUCTPATHBHOIO PEINAMEHTAa M JICHCTBYIOLIETO
3aKOHOIaTCJIbCTBA,

2) COOTHOINGHHEM KOJMYECTBA IONYYEHHBIX OOKaJOBAaHWH OEATEBHOCTH OpraHa,
YOOJIHOMOYCHHOI'O Ha NPEAOCTaBJICHUC MyHI/II_[I/IHaJ'IBHOﬁ yciyru, I10 o0ecIeYeHUIO
UH(GOPMHUPOBAHUS U OCYIIECTBICHUIO KOHCYIbTHPOBAHMUS 3aHHTEPECOBAHHBIX JIAI] O TIOPSIKE U
CpoKax IIpPCaOCTaBIICHHUI MYHI/IHI/IHaJILHOP'I YCIyru K KOJMYECTBY IIPHUHATBIX 3asBJICHUN O
IIPEIOCTABICHUN MYHULIAIIAIBHON YCIIyIH;

3) COOTHOIIICHUEM KOJIM4YEeCTBa YAOBJIECTBOPUTECIIBHBIX OLICHOK PE3YNBTATOB
IPEAOCTaBICHUS MYHHHHHaHLHOfI YCIIYTH 3asABUTCIIAAIMA Ha E,ZII/IHOM IOpTaJIC TOCYAAPCTBECHHBIX
H MYHUIOHUIIAJIBHBIX YCIYI' K KOJHYCCTBY IIPHUHATHIX 3asBIICHUHA O IIPEAOCTABIICHUH
MYHUIUIIAJIBHON YCIIYIH;

4) COOTHOIICHHUEM KOJHMYECTBA IIOJYUCHHBIX 00KayioBaHMit JACATCIIBHOCTU OpraHa,
YIOOJHOMOYCHHOI'0O Ha IPEAOCTABIICHUC MYHHIIPIHaJIB]HOﬁ yCiIyru, 110 o0ecIeyeHnIo
HH(I)OpMHpOBaHI/IH 1 OCYUICCTBJICHUIO KOHCYJIbTHUPOBAHUSA 3aMHTCPECOBAHHBIX JIUI O IIOPSIJAKE H
CpOKax MPEIOCTaBIICHUS MYHHUIMIIAIBHOM YCIYIM K KOJHYECTBY OTKAa30B B IPUHATUH
JTOKYMCHTOB, HCO6XOI[I/IMBIX 1 IIPEAOCTABIICHUA MyHHI.[PIII@.JIBHOfI yCIyru, IO IPHYUHE
OTCYTCTBHS, TPEJOCTABICHHUSI HEMOJHOTO INEPeYHs WIM HECOOTBETCTBHS IPEJOCTABICHHBIX
JOKYMCHTOB II0 (bopMe 1 COACPIKAHHUIO HOpMaM ﬂeﬁCT‘BYIOmCFO 3aKOHOJaTCJIbCTBA.

Pasnmen 3. CoctaB, mocie0BaTeIbHOCTD M CPOKH BBIITOJTHEHUS aJMUHUCTPATUBHBIX IIPOLIELYD,
TpeOOBaHUS K MOPSAKY WX BBITOJIHEHUS

3.1. TIlpemocraBieHwe MYHHIMIAIGHOM YCIyrH BKJIIOYAaeT B ceOs  CIELyIOIIUe
aJIMHAHHCTPATUBHEIC MTPOLEAYPHI:

3.1.1. [Ipuem u perucTpanus 3asBICHAS IS IPEAOCTABICHU] MyHHLUIIATIBHOM YCIIyTH,

3.1.2. IToaroroBka, MOAIKCAHKE U BBIa4a pe3yJibTara Ipel0oCTaBICHHs MyHUIUITAIEHON
YCIIyTH;

3.1.3. PaccmoTpeHme ycTHOTO 0OpalleHus 3assBUTEN;

3.1.4. binok-cxema IpeIoCTaBIeHUs] MyHUIUIIAIBHOM YCIIyTH IIpUBEieHa B IPUIOKEHHH 1
K aJIMAHUCTPATHBHOMY PETJIAMEHTY (IIpUIIaraercs).

3.2. IIpueM u perucTpanus 3asBlIeHHs [l IPEJOCTABICHUSA MyHUIMIIAIBHON YCIyTH

3.2.1. IlpueM u perucTpaiys J0OKYMEHTOB OCYIIECTBISIOTCS YIIPaBIeHUEM 00pa30BaHHusl.

3.2.2. OcHOBaHHEM ]IS HaYajia BEITIOJTHEHUS aIMUHUCTPATUBHOM MIPOLENYPEI ABJISETCH:

1) obpamenue 3asBuTens (MPEICTaBUTENS 3asBUTEN) B YIpaBleHHE 00Opa3oBaHus ¢
3asBJEHHEM O TIPEIOCTABICHHH MYHHIUIAIGHOH YCIYTM M KOMILIEKTOM JOKYMEHTOB,
HEOOXOMUMBIX JUIS MPENOCTaBICHUS MyHHIIUIATBHOMN yCIyTH;

2) HampaBjieHHE IOKYMEHTOB 3asBHTEIS B YIpaBlICHHE 0Opa3soBaHUS IOCPEICTBOM
[IOYTOBOM CBSI3U U 3JIEKTPOHHOM IIOYTEI.

3.2.3. Tlpu obpamieHun 3asBUTENS (TIPEICTABUTEN 3asBHTENA) HEIMOCPEICTBEHHO B
Vipasienue 00pa3zoBaHus pabOTHHK, OTBETCTBEHHBIH 33 IIPHEM JOKYMEHTOB:

1) ycranaBnIuBaeT npeaMeT oOpaleHus;

2) mpoBepsAeT IOKYMEHT, YIOCTOBEPSIOIIMN JIMYHOCTH 3asiBHTENA (€C/IM 3asBIICHUC
IPE/ICTABICHO 3asBUTENIEM JIMYHO);

3) B ciay4ae HEOOXOIUMOCTH CBH/IETEIbCTBOBAHHA BEPHOCTH KOIMH IPEICTABICHHBIX
JIOKYMEHTOB CBEPSIET MPEICTABICHHbIEC SK3EMIULIPH OPUTMHANIOB ¥ KOIMA JOKYMEHTOB, ACNACT
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Ha KOIHUSIX NOKYMEHTOB HAIIIMCh 00 mux COOTBETCTBUHU MOITHHHBIM OK3EMILIISIpAM H 3aBEPSIET
CBOEM NOAMHUCHIO C YKa3aHUuEM OOJIDKHOCTH, (baMI/IJII/II’I U HHUIIUAJIOB,

4) oopMIIIET PacIUCKY O IPHHATHH JOKYMEHTOB K PAaCCMOTPEHHUIO 10 (OpPME COTNIACHO
NPUJIOKEHHUIO 2 K AIMHHUCTPATHBHOMY PETTIAMEHTY (fiallee - PacIIiCKa) IIpUJIaraercs;

5) PETHCTPUPYET TOKYMEHTHI B yCTAHOBICHHOM IOpPSZIKE.

3.2.4. B ciyyae MOCTYIUICHHS 3asIBICHHAS O IPEAOCTABIICHMM MYHMIUIIAIBHON YCIYTH B
YmpasneHnne 00pa3oBaHMs IO [IOYTE, JIUOO 11O MH()OPMaLHOHHO-TEJIEKOMMYHHKAIMOHHOM CEeTH
Wurepuer, m160 1o 25eKTPOHHOM moure, ACHCTBHS, TIPEXyCMOTPEHHbIC TOANYHKTaMH 2, 3, 4
IyHKTa 3.2.3 HACTOSAINEro AJMHHHCTPATUBHOIO PEraMeHTa, pabOTHUKOM, OTBETCTBEHHBIM 3a
IIPHEM U PETHCTPALMIO TOKYMEHTOB 3asBUTENS, HE OCYINECTBIIIOTCA.

3.2.5. PabOTHHK, OTBETCTBEHHBII 32 IPHEM U PETHCTPALIHIO JIOKYMEHTOB 3asIBUTEJIS, TIOCTIE
PETHCTpAaluK NOKYMCHTOB 3adBUTEN NEPeNacT UX HAYaJbHUKY YIpaBieHHs 00pa3oBaHUs
aIMHHUCTpanud MakCaTHXMHCKOrO MyHHIUIIAIBHOTO 0Kpyra TBepcKoit 06macTy.

3.2.6. Havaneuuk VYnpasneHus: oGpa3oBaHHs IO pe3ylbTaTaM pacCMOTpEHHS IIepeIaeT
3asBJICHHE PaOOTHHKY, OTBETCTBEHHOMY 32 IIPEI0CTABICHHAE MYHHIUIATBHOMN YCITyTH.

3.2.7. PesynbTatoM aJMHHHCTPATHUBHOMH MPOLEAYPHl (IPHEM H perucTpanus 3asiBICHHUS
AL TPENOCTABICHHS MYHULIUNAIBHOM  yCIIyTHM»  SIBIAETCS MOJIy9eHHE 3asBICHHS O
IPCZIOCTABIICHAY MYHMIHUIATBHOM yCIyrd paGOTHHKOM, OTBETCTBEHHBIM 3a HPENOCTABICHHE
MYHHIUIAIBHON YCIYTH.

3.2.8. Cpox BBINONHEHHsS aIMUHECTPATHBHOM MpPOLEAYPH IPHEM U perucrpanus
3asBJICHUS JJIs IPEIOCTABIICHUS MyHHLIUIIABHOM YCIIyTruy - 0 5 JIHEH.

3.3. Ilogroroska, NOAMUCAHKE U BbIAYA PE3yJIbTATA IPEAOCTABICHHS MY HULHIATBHOM
YCIIYTH

3.3.1. PaGoTHHMK, OTBETCTBEHHBI{ 3a IPEIOCTABIEHWE MYyHHIMNATEHON YCIyTH,
OCYIIECTBIISIET IIOMCK HEOOXOAMMOHM HH(OpMamuM, MOArOTOBKY OTBETa B BHIE NHChMa Ha
3asBJICHUE O IPEJOCTABIECHIH MyHUIMIIAIBHON YCIIyIH.

3.3.2. Tlocne MOATOTOBKM NHCHMA NEPENAET €ro HAaYaIbHUKY YIpaBieHHs 0Opa3oBaHHS
JUIS TIONITHCAHUSL.

3.3.3. Tlocne monmmcaHus HHCBMO B TEYCHHE ONHOTO pabodyero MHS HANPABISETCS
paboTHHUKY, OTBETCTBEHHOMY 3a IPEIOCTABICHUE MyHUIIUNIAILHON yCIYTH.

3.3.4. PaboTHWK, OTBETCTBEHHBIH 3a MPEIOCTABICHIC MYHUIMIAIBHON YCIyTH, BpydaeT
IMCBMO 3asIBUTEIIO JIUYHO O] POCITHUCE.

3.3.5. B ciyyae ecnu 3asBUTENb IIPH [Of@¥e 3asBJICHHS H3BABHII JKEJIAHHE IOTYUHTH
pe3yJbTar IpeI0CTaBIeHUs MyHUIIMIIAIBHON YCIIYTH ¢ HCIIONb30BAHUEM CPEICTB IOYTOBOM HIIH
9JICKTPOHHOM CBSA3W, paOOTHHK, OTBETCTBEHHBIH 3a IPEIOCTABICHHE MYHHIUIIAILHON yCIyTH,
HaIpaBJISICT PE3yJIbTAT NMPENOCTABICHUS MYHUIUNAIBHOH YCIyrH MOYTOBBIM OTIIPABIEHHEM C
YBEIOMJICHHEM O BpPYYEHMH, JIHOO B ()OpME 3NIEKTPOHHOTO IOKYMEHTA C HCIIOJIb30BAHMEM
HHQPOPMAIIMOHHBIX CHCTEM OOIIEro MOJb30BaHHUS.

3.3.6. PesympraroM BBIIOJHEHHS aJMHHHUCTPATHBHOM MPOLENYPHl SBISETCS BhIIaya
PE3yIBTATOB IPEAOCTABICHUS MYHUIIUIIATIHLHOM YCIIYTH 3asiBUTEIIO.

3.3.7. Cpok BBINOJHEHHS aJIMHHHCTPATHBHOM MpPOILELYpPhl, IOArOTOBKA, MOINUCAHUE H
BblZIaua pesynbTara - 10 30 gHei.

3.4. PaccMoTpeHHe YCTHOTO OOpAIlCHH s 3aABUTENS

3.4.1. B cimydae obpaineHus 3asBHTENS 3a MOMYYCHHEM MYHHIUIATGHOU YCIYIH JTMYHO
WM 110 Teneony HH(OpMaIHs IPeIOCTaBIACTCS B YCTHOM (JOpME B MOMEHT OOpaIleHIsI.

3.4.2. PaGoTHUK, OTBETCTBEHHBI 3a MPEIOCTABIEHHE MYyHHIMIIAILHOM YCIYTd, YTOUHSIET,
KaKyro MHQOPMAIUIO XOUeT HOIYYUTh, i JaeT OTBETHI HA IIOCTABJIEHHEIE 3asBUTEIEM BOIIPOCEHL.

3.4.3. HmaumBupyalbHOE YCTHOE HH(GOPMHPOBAHHE KaXIOTO 3asgBHTENI pabOTHHK,
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OTBETCTBEHHBIA 3a IIPEJOCTaBIECHHE MYHHIUNAIBLHOM YCIYI'd, OCYIIECTBISeT He Gosee 15
MUHYT.

B ciyyae eciu Ha mocTaBieHHBIE B OOpallleHUH BOIIPOCHL, OTBET HE MOXET OBITH JaH
HETIOCPEACTBEHHO pa6OTHHKOM, OTBETCTBCHHLIM 32 ITPEIOCTABICHUE MYHI/IHI/IH&)’ILHOﬁ YCIyIry,
3QSABUTEIIIO IIpeIaraeTca 0QOpMHUTh MUCHMEHHOE 00paIeHHE IS TIOJIYIEHHS [TOJIHOTO OTBETA.

Pasnen 4. ®opmbl KOHTPOJIS 32 HCIIONHEHHEM AJIMAHHCTPATUBHOTO PErlaMeHTa

4.1. ®opMbI KOHTPOJIS BKIIOYAIOT B CeOsl:

1) Tekymmi KOHTPONIb 3a COONIONCHHEM W HCIOJHEHHEM AJMHHHUCTPATHBHOIO
peryiaMeHTa;

2) MOPANOK IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJHOTHI M KAYECTBA IPENOCTABICHUS
MYHHUIUIIAIBHOM YCIIyTH, B TOM YMCJIE MOPSAAOK U (OPMBI KOHTPOJIS 3a MOJHOTOM M KaYeCTBOM
IIPENOCTABIICHUS MyHULIUIIATBHOM YCITyTH.

4.2. Texymuit KOHTPOJIb OCYIIECTBISAETCS B (OPME IPOBEPOK COOIIONEHUS U UCIIOIHEHMS
pabOTHHKAMH IOJIOKEHUH HACTOSIIEr0 AJMUHHUCTPATHBHOTO perjiaMeHTa, HHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB, OIPEACISIOIIUX IOPSIOK BBITOJHCHHS aIMHHUCTPATHBHBIX IIPOLELYD.
Ileproau4HOCTE OCYLIECTBICHHS KOHTpONS ycTaHaBiuBaercs [JaBoit MakcaTUXHHCKOTO
MYHHIMIIAJIBHOTO OKpyra TBepckoit 061acTH.

Ilo pesynpTaraM mpoBEpPOK B ciydae HapylieHnid InmaBa MakcaTHXHHCKOTO
MYHHLUIAIBHOTO OKpyra TBepckoil obmacTé JaeT ykasaHHs [0 YCTPAHEHHIO BBISBICHHBIX
OTKJIOHEHUH W HapylIeHWH M KOHTPOJIHpPYeT HX HCIONHEHHe. Taike TeKyIuid KOHTpPOJb
OCYILIECTBIAECTCA B MPOLIECCE COIVIACOBAHUS M BU3UPOBAHMUS, IIOJITOTOBJICHHBIX OTBETCTBEHHBIM
pabOTHHKOM  JIOKYMEHTOB B  paMKaX MpPEeJOCTaBICHHS  MYHHIUNAILHOX  YCIyIH,
COOTBETCTBYIOUIMX  IIOJIOXECHHUSM  HACTOSAIIEr0  AJMUHHCTPATHBHOTO  perjlaMeHTa W
JIEUCTBYIOIIEMY 3aKOHOIATEILCTRY.

4.3. IlpoBeneHue IUIAaHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IOJIHOTHI M KayecTBa
IPeAOCTaBIICHUS] MYHHIUNIATHHON YCIYrH, B TOM YHCIIE TOPSIOK H (OpMBI KOHTPOJS 3a
IOJHOTOH M KadecTBOM IIPEIOCTaBICHHS MYHHLIHIIAIBHON YyCIyrd, BKIIOYaeT B ceOs
IPOBENICHHUE IPOBEPOK, BBISIBJICHUE U YCTPAaHEHHUE HAPYIIECHUH IIpaB 3asBUTENEH, paCCMOTPEHHE,
NpUHATHE B IpeAeiaax KOMIICTCHIIMH pEIIeHHH W TOATOTOBKY OTBETOB Ha oOpauieHus
GU3MYECKUX W IOPUAMYECKUX JIMI[ IO BOIMpPOCAM MPENOCTABICHUAS MYHHUIUIAIBHOW YCIYIH,
coJepKalnye >kajoObl Ha pelIeHus, AeicTBus (Oe3aeiicTBIE) JOKHOCTHBIX JIMII.

PaGoTHuKHM, yd4acTByIOIIME€ B IPEAOCTABICHHM MYHHLMNAIBHOH YCIyTH, HECYT
OTBETCTBEHHOCTH 3a PEIeHHs U JAeUcTBUS (Oe31eiicTBIE), TPUHIMAaeMbIe (OCYIECTBISEMBIE) B
XO[I€ TMPENOCTaBJICHHUS MYHHUIMIAIbHON YCIyrd, B COOTBETCTBHH C JECHCTBYIOLIMM
3aKOHOZATeNbCTBOM Poccuiickoii Denepanu.

3agBuTend (a Takke rpaxkaaHe, Mx oObeIMHEHHMS) BIIpaBe KOHTPOJIMPOBATH BBIIOIHEHHE
MYHHUIUNATIBHON YCIIyTH.

Ilo pe3yapTaraM TIPOBEpPOK B CIy4ac BBISBICHHS HapyIIEHUH IpaB 3asgBHTEICH
OCYIIECTBIISCTCS IIPUBJICYCHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTM B COOTBETCTBHH C
JeMCTBYIOLINM 3aKOHOAaTenscTBOM Poccutickoit @enepanumu.

Pasnen 5. JlocyneOHbIii (BHECYA€OHBIN) TOPSAOK 00KaJOBaHUS PELICHUI U NEHCTBUI
(6e3neitcTBUS) Oprana, MPEeAOCTABISIOIEr0 MyHULUIATIBHYIO YCIYTY, 8 TAKXKE JODKHOCTHBIX
JIMILI, MYHUITAATBHBIX CITYKaIX

5.1. Pemenus uam neiictBus (Oe3neiicTBue) YmpapiieHUs 0Opa30BaHUA aIMUHHMCTPALAA
MakcaTHXMHCKOTO  MYHHIMIAIBHOTO  OKpyra TBepckodl — oOnacTH, NpPHHATHIE WA
OCYIIECTBIICHHBIE B XOJI€ MPEIOCTABICHUS MyHHUIIUIATBHON YCIIYTH, MOTYT OBITh 00XKalIOBaHEI B
nocyneOHoM (BHECYIeOHOM) MOPSIIKE MyTEM ITOJayH HKanoOBbL.

5.2. 3agBUTENb MOXKET OOPATUTHCS C KaI000i B TOM YHCIE B CIECAYIOIMX CIydasx:

112



1) HapymieHHe cpoka perucTpanuM —3ampoca  3asBUTENSE O  [PEeIOCTABJIEHHH
MYHHIANIAJIBHOM yCIIyTH;

2) HapyIICHHE CPOKA IPENOCTABICHAA MyHIIUIIANEHON YCITYTH;

3) TpeboBaHMe y 3asABHTENS JOKYMEHTOB WM uH(OpMamuu MO0 OCYIIECTBICHHS
JCHCTBUH, NPEICTABICHAE MIIM OCYIIECTBIEHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMH
IpaBoOBLIMU aKTaMu Poccmiickoi ®enepanny, HOPMATHBHBIMU [PABOBBIMH AKTAMH CYOBEKTOB
Poccuiickoit  @Denepanuy, MyHHIHNATGHBIME [PABOBBIMH AaKTAMH JUISL  I[IPELOCTABIEHHUS
MYHUIUIATIBHOM yCIIyIH;

4) oTka3 B IpueMe JIOKyMEHTOB, IIPEIOCTABICHHE KOTOPHIX IPELYCMOTPEHO
HOPMaTMBHBIMM IPaBOBBIMH axktamu Poccumiickodt ®deneparnuy, HOPMATHBHBIME IIPABOBBIMH
aktamu cyOnextoB Poccuiickolt ®enepauun, MyHHIMNATBHBIME ITIPABOBHIMHE AKTAME JUIS
IPENOCTABICHAS MyHUIIUIIAIBHOM YCITyTH, Y 3aIBUTEIIS,

5) oTka3 B TpPEeNOCTABICHHH MYHHIUNAIBGHOM YCIYTH, €CIM OCHOBAaHHS OTKA3a He
IIpeERYCMOTPEHBI q)ellepaJ'IBHBIMI/I 3aKOHaMu H IIPpUHATBIMH B COOTBCTCTBHH C HUMH HHBIMH
HOPMaTHBHBIMU [paBOBbIMH akTamMu Poccumiickoit ®enepaiuu, HOPMATHBHLIMY IPABOBBIMH
akramu cyObekTOB Poccuiickoii deneparv, MyHHIUITATLHBIME IIPABOBBIME aKTaMH;

6) 3arpeCoBaHUE C 3aABUTENA IIPH NPEIOCTABICHHN MYHHIMNAILHON YCIYTH IUIAThl, HE
IPeTyCMOTPEHHOM  HOPMAaTMBHBIMHM  IIpaBOBBIMM  akTtamMu  Poccmiickoit  ®enepaiuu,
HOPMaTHBHBIMM IPABOBLIMH aKTaMH CyObekToB Poccumiickoit ®eneparnuu, MyHHIUNAILHBIMH
IIPaBOBBIMH aKTaMH;

7) OTKa3 opraHa, IPEJOCTAaBIAIONIET0 MYHHIMIAIGHYIO YCIYry, IOJDKHOCTHOIO JIHIIA
opraHa, IpeJ0CTaBIIAIOIEr0 MYHUIIUNAIBHYIO yCIyry, B HCIPABICHHN JONYIICHHBIX OIEYaTOK
W OIHMOOK B BBIIAHHBIX B PE3yJbTaTe NPENOCTABICHUS MYHHMIIUIAIBHON YCIYrd JOKYMEHTAX
1ub0 HapyIICHUE YCTAHOBJICHHOTO CPOKa TaKUX MCIIPABJICHHIA.

8) HapyleHHe cpoKa MM MOPsKa BbIIAYHM JOKYMEHTOB II0 pe3yJjbTaraM Mpea0CTaBIeHHs
MYHHIUIIAIBHON YCIyru

9) NMPHOCTAHOBJICHHE MPENOCTABICHHS TOCYJApPCTBEHHOM WM MYyHHIMIIAIBHON YCIyIH,
€CJIM OCHOBAHMS IIPUOCTAHOBIECHUS HE IPEAYCMOTPEHBI (elepalbHBIMH 3aKOHAMH ¥
IPUHATBEIMU B COOTBETCTBHUHM C HUMH HMHBIMH HOPMATHBHBIMHU ITPaBOBBIMH aKTaMu Pocchiickoi
Qenepanyy, 3aKOHAMH M MHBIMH HOPMAaTHBHBIMH IPABOBBIMH aKTaMH CyOBeKTOB PoccHiickoit
Qenepanyy, MyHHIUIAIBHBIMA IIPAaBOBBIMH akTaMd. B yka3aHHOM ciydae mocyneOHoe
(BHecyneOHOE) oOXkaoBaHHWE  3asABHTEJIEM  pelleHud ©  jciictBuii  (OGe3meiicTBHS)
MHOTO(GYHKIIMOHAIBHOTO IIEHTpa, pabOoTHHKa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B
Clly4ae, eClii Ha MHOTO(YHKIIMOHATIBHBIA LIEHTp, peleHus U NedcTBUs (6e31eiCTBIE) KOTOPOTO
00XaJryloTcsl, BO3N0KEHA (YHKIHS O MPEAOCTABICHUIO COOTBETCTBYIOMIMX IOCYIapCTBEHHBIX
WM MYHULIUOAIBHBIX YCIYT B MOJHOM 00BEME B MOPAAKE, ONpeIeIeHHOM YacThio 1.3 crartbu
16 ®enepanibHoro 3akoHa Poccuiickoit ®eneparuu ot 27.07.2010r. No210-03 "O6
OpraHu3alyy IPeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT";

10) TpebGoBaHmMe y 3asgBUTENS NPH HPEAOCTABICHHH TOCYIAPCTBEHHOM HIIM MYHHUIMIIAIBHOM
YCIIyTH JOKYMEHTOB WJIH HH(OpMalUH, OTCYTCTBHE H (MJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
yKa3bIBAIMCh IIPU TIEPBOHAYAIFHOM OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOIMMBIX JUIS
IPEJOCTABICHUS! TOCYAAPCTBEHHOM WM MYyHUIUNAIBHOM YCIyrd, Ju00 B MPEHOCTaBICHUH
roCyJapCTBEHHOW  WIM  MYHUIMIAIGHOH  YCIyrH, 3a  HCKIIOYEHHEM  CIy4aes,
IpelyCMOTPEHHBIX OYHKTOM 4 dvactu 1 crateu 7 @enepansHoro 3akoHa Poccuiickoit
®eneparuu ot 27.07.2010r. Ne210-®3 "OO6 opranu3zanuy npeoCTaBiIeHus rocyJapCTBEHHBIX U
MYHULIUOANBHEIX yeayr". B yka3anHoM ciyyae nocynebHoe (BHecydeOHOe) o0xanoBaHUE
3asBUTENIEM peIleHui u JeiicTBuii (0e3/eiicTBUSA) MHOTO(YHKIIMOHATIFHOTO IIEHTPa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B CIIydae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA LEHTD,
pemeHuss u jeiictBus (Oe3meiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JOXEHA (QYHKIMS IO
[IPEAOCTABICHUIO COOTBETCTBYIOIMX IOCYJAPCTBEHHBIX WJIM MYHHUIUIIAIBHBIX YCIYT B IIOJIHOM
obreMe B MopsKe, ONpeaeseHHOM JacThio 1.3 crateu 16 PenepanbHoro 3akona Poccuiickoii
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Oenepanuu ot 27.07.2010r. No210-®3 "O6 opraHmusammu npeaocTaBieHus TOCYIapCTBEHHEIX U
MYHULUIAIBHBIX YCIYT".
5.3. Kamnoba moxaercs B NMUCbMEHHOM (opMe Ha OYyMa)KHOM HOCHTENE, B DJIECKTPOHHOU

dopMe B opran WK TODKHOCTHOMY JIHILY, IIPENOCTABIMIOMEMY MyHUIUIATLHYIO YCIYTY.

5.4. Xanoba ma pemeHus u neiictBust (OGe3meiicTBHE) OpraHa, MPENOCTABISIOLIErO
FOCyJapCTBEHHYIO  YCJIYTy, Oprada, IPeJOCTABIMIOEr0  MYHHIHMNATBHYIO  YCIYIY,
JIOJDKHOCTHOTO JIMIA OpraHa, IpeJOCTaBISIOIIEr0 TOCYAapCTBEHHYIO YCIyry, JIMOO oprama,
NPEAOCTABILAIONICT0 MYHUIMNAIBHYI0 YCIYTy, TOCYIapCTBEHHOr0 WM MYHHIMIATHHOTO
CIIy’)KaIllero, PyKOBOAHUTE/A OpraHa, IPeAOCTaB/AIOIICIO TOCYAApCTBCHHYIO YCIyry, JuOo
oprasa, IpeNOCTaBIAIONIEI0 MYHHLIUMOAIBHYIO YCIYTY, MOKET OBITh HampaBjieHa IO MOYTe,
qepes MHOT0()yHKIIMOHATIbHBIN LEHTD, c UCIIOJIb30BAHAEM UH(POPMAIIMOHHO-
TeJIEKOMMYHHUKaIIMOHHOH ceTH "MHTepHeTr", opuuuanbHOro caiita oprasa, mperoCcTaBIsEOIIETO
TOCYAApPCTBEHHYIO YCIYry, OpraHa, MpeJOCTaBJISIOIIET0 MYHHIUNAIBHYIO YCIYTy, €IMHOTO
HOpTajla TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX YCAYr JIMOO PErHOHAIBHOrO ImopTana
rOCyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT, a TaKXKe MOXET OBITh IpPUHATA IPH JHUYHOM
npueMe 3asButess. XKanoba Ha pemeHus u JeicTBus (Oe3neiicTBUE) MHOTO(YHKIIMOHAIBEHOTO
HEeHTpa, paboTHHKA MHOTOQYHKIMOHAJIBHOTO IIEHTpa MOXKET OBITh HalpaBlieHa IO MOYTe, C
HCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITHOHHOM ceTr "MHTepHeT", 0punuaIbHoro
caiiTa MHOTOQYHKITHOHAJIBHOTO  IIGHTpa, €IWHOTO MOpTada TOCYNapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT JHOO PErHOHAIBLHOrO MOpTajia TOCYJIapCTBEHHBIX W MYHHUIHITAJIBHBIX
YCIIYT, & TaKkXKe MOXXET OBITh NMPHHATA IPU JHYHOM Ipueme 3asButens. JKanoba Ha pemeHus u
neiictBus  (Oe3meiicTBue) — opraHu3anyii,  IPEZYCMOTPEHHBIX YaCThIO 1.1 CTaTbH
16 ®enepansHoro 3akona Poccumiickoit ®emepammu or 27.07.2010 r. Ne 210-03 "O6
OpraHM3aliK IPEIOCTABICHUS] TOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr", a TaKkKe HX
pabOTHHKOB MOXeT OBITh HampaBlieHAa II0 MOYTe, C HCIOJIB30BAHUEM HH(POPMAIIMOHHO-
TeJIEKOMMYHHKAIIMOHHOMH ceTd "VHTepHeT", OpULIHaNbHBIX CaliTOB 3TUX OpraHU3alyi, €AMHOTO
Ioprajla TOCYNapCTBEHHBIX M MYHHIHUIAIBHBIX YyCIyr JMOO pPEerHOHAIBHOIO IIopTaja
rOCyJAapCTBEHHBIX M MYHHIHUIAJIBHBIX YCIYr, @ TakXKe MOXET OBITh IIPHHSATA IPH JHYHOM
TIpUEME 3aBUTENS.

5.5. XKamnoba MoxeT ObITh IIOJaHA Yepe3 IPEACTABUTEINS, B OTOM CJIydae IIPeIACTaBIIACTCS
JIOKYMEHT, TIOATBEPIKAAIOIIKI ITIOJIHOMOYHS Ha OCYLIECTBICHHE ACHCTBHN OT MMEHH 3aABHTEIIS.

5.6. XKanoba 1oymkHa conepKaTh:

1) HamMEeHOBaHWE OpraHa, IPEJOCTABISAIOIIECT0 MYHHULMIAIBHYIO YCIYry, PEUICHHS H
JelictBus (Oe3aelicTBre) KOTOPOro 00XKaIyIOTCs;

2) pammIHIO, UMS, OTYECTBO (IIOCIIEAHEe - IPU HAIUYMHK), CBEIEHHUS O MECTE JKUTEIhCTBA
3agBUTEINA - PU3MYESCKOTO JIUIla TM00 HaUMEHOBAHUE, CBEICHHS O MECTE HAXOXKICHHUS 3asBUTEIIS
- JOPHUIHYECKOTO JIMIIa, a TaKke HoMep (HOMepa) KOHTakTHOro TeiedoHa, aapec (azpeca)
SJIEKTPOHHOM IOYTHI (IPH HAIHMYHH) M OYTOBEIMA aJpec, 110 KOTOPEIM JOJDKEH ObITH HAIpaBJieH
OTBET 3asBUTEJIIO;

3) cBemeHms 00 OOXalyeMbIX peIIeHMSX M JedcTBHAX (Oe3melcTBHHM) OpraHa,
NIPEAOCTABIISIOIIET0 MYHULUIAIBHYIO YCIIYTY;

4) MOBOIBI, HA OCHOBaHMU KOTOPBIX 3asBUTENIb HE COINIACEH C PEIICHUEM U JCHCTBHEM
(Ge3neiicTBHEM) OpraHa, IPeI0CTABISIOIEr0 MyHUIUIAIBHYIO YCIyTy. 3asBUTENEM MOTYT OBITh
IPeCTABIEHB! JOKYMEHTHI (IIPH HAIMYMHK), OATBEPXKIAIOMIUE JOBOABI 3asBHUTENS, JTHOO HUX
KOIIHH.

5.7. Xamoba, mocTynuBIIas B Oprad, IPeJOCTABIIAIONMA MYHHIMIAIBHYIO YCIYTY,
MOIVIE)KAT ~ PACCMOTPEHMIO  JODKHOCTHBIM  JIAIIOM, ~HAJEJNEHHBIM  IIOJHOMOYMSMH 110
PacCMOTPEHHIO Xalo0, B TEUCHHE ISATHAAUATH pabo4yuMX AHEH CO JHSA €€ PEruCTpald, a B
Clly4ae OTKa3a opraHa, MpeJ0oCTaBHBIIET0 MYHHLHUIAIBHYIO YCIYyry, B IPHEME NOKYMEHTOB Yy
3agBHUTENS MO0 B MCIIPABIEHHH JOMYIIECHHBIX OMEYaTOK U OIIMOOK MU B Cllydae 00KaloBaHHUs
HapyIICHUS YCTAHOBJIICHHOTO CPOKa TaKMX HCIIPABICHHUH) - B TEUEHHUE IIATH pabo4uX JHEH CO JHSI
€€ PErHCTpaLUy.
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5.8. Ilo pe3ynbTaTraM pacCMOTPEHHUS KAJIOOBI OPraH, IPENOCTABIAIONIMA MyHAIUIIATBHYIO
YCIYTy, IPUHAMAET OJIHO U3 CIENYIOLIMX PELICHH:

1) xamoba ymOBIETBOpSETCS, B TOM YMCIE€ B (DOpME OTMEHBI NMPHHATOrO PELICHHU,
MICTIPABJICHHS JOMYIIEHHEIX ONEeYaToK ¥ OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPENOCTaBICHUS
MYHHUIMIIAIBHOM YCIYr'M IOKyMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEICTB, B3UMaHHUC
KOTOPBIX HE TPEIyCMOTPEHO HOpPMATMBHBIME NpaBOBbIME aKkTamu Poccmiickoit ®eznepariui,
HOPMATHBHBIMH ITIPAaBOBBIMH akTaMu cyOBekToB Poccmiickolt Denepanuy, MyHHUIMIAIBHEIMH
IIPaBOBBIMH aKTaMH;

2) B yIOBIETBOPEHUH KaAJIOOBI OTKA3bIBACTCA.

5.9. He nmo3aHee OHS, CIEAYIOMIEro 3a JHEM MPHUHATHSA PELICHUS 10 XKaoOe, 3aIBUTEIIO B
IMCHMEHHOM (OpME M IO JKEJaHWIO 3asiBUTENsI B OIEKTPOHHOM (opMe HampaBIsAeTCs
MOTHBUPOBAHHBIA OTBET O Pe3yJIbTaTaX PACCMOTPEHUS JKATOOBI.

5.10. VIONHOMOYEHHBIH OpraH OTKa3biBaeT B PACCMOTPEHHMH JKAJTOOBI B CIEAYIOIIMX
cllyJasx:

1) HanMYme BCTYNHWBIIETO B 3aKOHHYIO CHJIy DEIEHHs CyJa, apOMTPaKHOro Cyna mo
XKao0e 0 TOM e MPeIMETE U II0 TEM XKE OCHOBAHMSM,

2) mojaya >KajJoObl JIMIIOM, I[IOJHOMOYMS KOTOPOrO HE IIOATBEPXKIEHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOZIATENILCTBOM Poccuiickoit ®denpepanyu;

3) HaNMYHe pelIeHHs 10 Kanobe, IPUHITOro paHee B OTHOINEHUM TOTO K€ 3asBUTEIS U 110
TOMY K€ MPEIMETY JKaTOOBL;

4) He0OOCHOBaHHOCTH JKaJIOOBI.

5.11. YnonHOMOYEHHBIH OpraH BIIpaBe OCTaBUTH KanoOy 0e3 oTBeTa B CICIYHOIIMX
CIyJasx:

1) Hanuume B Xkanobe HEUEH3YPHBIX JMOO OCKOPOMTENBHBIX BBHIPAKCHUH, yrpo3 XKH3HH,
37I0POBBIO M KMYIIECTBY J{ODKHOCTHOTO JIUIIA, @ TAKXKE WIEHOB €r0 CEMbH;

2) OTCYTCTBHE BO3MOXKHOCTH NPOYHUTATH KaKyIO-TMOO HacTh TEKCTa XKanoObl, haMUIIHIO,
UM,

0T4eCTBO (IIPH HAIMYKH) U (HIIK) IOYTOBbIA a[pec 3asBUTENS, YKa3aHHBIE B XKao0e.

5.12. B ciy4ae YCTAaHOBJEHHS B XOAE WIH II0 PE3ylNbTaTaM PAcCMOTPEHHs IKanoObl
IIPU3HAKOB COCTaBa aJMHHUCTPATHBHOIO MPAaBOHAPYIICHWS HJIM IPECTYIUICHHS IOJDKHOCTHO®
JIMI0, HAJENEHHOE MOJHOMOYMSAMH II0 PacCMOTPEHHMIO Xajiod, He3aMeUIMTENBPHO HAlpaBlseT
HMEIOIIUECS MAaTePHATIBI B OpraHbl IPOKYPaTypPhIL.

5.13. 3asBHTENb, CYATAIOIMH, YTO pelleHus WK AcHcTBHA (Oe3melicTBre) YIpaBiIeHHUs
00pa30BaHHs aJMUHACTpali MaKCaTHXHHCKOTO MyHUIIMIIANILHOrO OKpyra TBepckoi obnactu
HAPYIIAIOT €r0 TIPaBa, CBOGO/IB! WM 3aKOHHBIE HHTEPECHI, MMEET IIPaBO Ha 00)KanoBaHUE TAKKX
pelmieHul WM JAEeHCTBUM (Ge3meiicTBUsl) B CyAeOHOM IMOpsJKE B COOTBETCTBHU C
3aKoHOIaTeIbcTBOM Poccuiickoit Oenepanum.
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IMpunoxenue 1
K aIMUHUCTPATUBHOMY PEIJIAMEHTY
«IIpenocraBnenye MHGOpMaLK 06 OpraHU3aLUN

00LIEI0CTYMHOTO H GECIIATHOTO JOLIKOJIBHOTO,
HAy4aJIbHOro 00I1ero, OCHOBHOIo 0011ero,
CpeaHero (MosHoro) o0Iero M AONOIHUTENBHOTO 00pa3oBaHks

B 00pa30BaTEIIBbHBIX YUPEIKIECHHUSX, PACTIOI0KEHHBIX
Ha TePPUTOPHK MakcaTMXMHCKOro MyHULIMNAILHOTO OKpyra Teepckoit o6macTuy

Bbaok-cxema

MOCJIEA0BATEAbHOCTH AEeCTBHIM IO npeaocTaBJICHUIO

MYHHIHMIATBHON yCayrd

3asiBUTEIb

< OGpalleHue 3asBUTeNs B
ITouroii, Vnpaenenue oOpa3oBaHUs
B TOM 4HCJIE 0 TIPEJOCTaBIEHIH
JJIEKTPOHHOI IOYTOM MYHHULUIAJIBHON YCIYTH

| 2

B xoxe 1u4HOTO
npuema

YnpapiieHHe o6pa3oBaHus
[Tpuem, pacCMOTpPEHHE U PETUCTPALKS 3asBJIECHUSA
0 TpefoCcTaBIeHuH HH(OPMALUK

A

3asiBJIeHHE COOTBETCTBYET
bSIBJIEHHbIM TPeOOBaAHUSIM

HET

INoaroroBka HH(GOPMALMK B COOTBETCTBHH C
3ampOCoOM 3asiBUTEJIS

MoTHBHPOBAHHBIN OTKa3 B PEIOCTABICHHN
MYHHULUNATBHON YCITYyTH

HpeIIOCTaBJICHI/IC I/IH(bOpMa].lI/ll/] B COOTBETCTBHH C
3aMpoCoOM 3asABUTEIIA

HOHOJ’IHI/ITEHBHOG Pa3sbACHEHHUE O NMOATOTOBKE
HEO0OXO0IUMBbIX HNOKYMEHTOB
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