AIMUHUCTPALUSA
MAKCATUXHUHCKOTO
MYHUIIUOAJUBHOTO OKPYTA
TBEPCKOM OBJACTH

IHNOCTAHOBJUEHMUE

Ot 14.02.2024 Ne 122-na

O6  yTBEpXKICHHUH  AJMHHHUCTPATUBHOIO
periaMeHTa IIPEJIOCTABIICHHSI
MYHHIMNAIBHOH ycimyru  «Perucrparus
3asBJIEHUSI O IIPOBEACHHUH OOIIECTBEHHOMN
9KOJIOTMYECKOM IKCIIEPTHU3HD»

B coorserctBum ¢ ®enepanbHbiM 3akoHoM or 10.01.2002 Ne 7-®3 «O6 oxpane
OKpyxaromieit cpepl», PenepanbubM 3akoHOM 0T 23.01.1995 Ne 174-03 «O6 3K0s0rHuecKoit
akcrepTusey», @enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPE/IOCTABICHUST T'OCYIaPCTBEHHBIX M MYHHIUIAIBHBIX YCIyr», DelepajibHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 0OmMX NPUHIMNAX OPraHU3allMd MECTHOTO CAMOYIIPABICHHUS B
Poccniickoit ®enepannn», PenepanbubiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mopsike
paccMoTpeHuss — obpameHmit  rpaxaad  Poccumiickoit  @enmepanuun», IlocraHOBIICHHEM
IIpaButensctBa Poccniickoit @eneparuu ot 11.06.1996 Ne 698 «O6 yrepknenun Ilomoxenust
O MOpsIKe TMPOBE/ICHHs OOIIECTBEHHOW JKOJIOTHYECKOH OKCIepTusb», I[locTaHoBIEHHEM
ITpaBurenscTBa Poccuiickoit ®@enepanuu ot  08.09.2010 Ne697 «O enmuOl cucteme
MEXBE/IOMCTBCHHOTO  9JIEKTPOHHOrO B3aumozeicTsusiy, Iloctranoenenunem IlpaBurenscraa
Poccwuiickoit ®enepanun ot 07.07.2011 No553 «O mopsiake oboOpMiIeHHS U TPENCTABICHUS
3aSBJICHHUI ¥ HHBIX JIOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABICHHS TOCYJAPCTBEHHBIX 1 (HJIK)
MYHHMILHUIAIBHBIX YCIYyT, B (hOpMe SIIEKTPOHHBIX JIOKYMEHTOB», YCTaBOM MakcaTHXHHCKOTO
MYHHUIUIIATBHOTO  OKpyra  TBepckoit — obmactu, IlocTanoBieHueM — agMHHHUCTpALMH
MakcaTuXMHCKOrO MyHUITUIIAIEHOTO OKpyra TBepckoit obnactu ot 14.08.2023 Ne 426-na «O6
yrBepxkaenun llopsiaka pa3paGoTke W yTBEpXKACHHS aJMUHHUCTPATHBHBIX PErjaMEHTOB
IIPEJOCTABIICHUs] MYHHIMIIAIBHBIX YCIYT aIMUHUCTPAMd MaKCaTUXUHCKOTO MYHHIIUIIAIEHOTO
OKpyra», B IIEISX MOBBIIICHUS KayecTBa U JIOCTYIHOCTH MPEJIOCTABISIEMBIX MYHHUIMITAIBHBIX
yCayr, aIMUHUCTpanus MakcaTHXUHCKOTO MyHHIIMIIAILHOTO OKpyra TBepckoii obmacTu

ITOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIH PETIAMEHT IPEIOCTABICHUS MYHUIUIIATBHONU YCIIyTH
«Perucrpanus 3asBICHUS O TIPOBEJICHUHM OOIIECTBEHHOH JKOJOTMYECKOH JKCIIEPTHU3BI»
(mpuaraercs).

2. Hacrosiiee nOCTaHOBJIEHHE BCTYMaeT B CHIY €O JHS €ro O(HIMAIBHOrO
onybsimkoBanusi B razere «Bectu Makcatuxu» W MOIJIEKUT pasMENICHHIO HA O(PUIHATLHOM



caiiTe aJMHUHUCTpAlMKd MakCaTHXMHCKOTO MyHHIMIAILHOrO OKpyra TBepckoil oOmactu B
MH()OPMAITUOHHO-TEJIEKOMMYHHKAIMOHHOH ceTn MHTepHeT.

3. KoHTpoJIb 32 MCIOJIHEHHEM HACTOSINETO MOCTAHOBIEHMSI BO3JIOKUTH HA HAYAILHHKA
YUPaBJICHUSI 10  TEPPUTOPHAILHOMY  Pa3BUTHIO  aJMHHHCTpandd  MakcaTUXUHCKOTO
MYHUIUIIATBHOTO OKPYTa.

I'naBa MakcatuxuHCKOro

MYHHLMIIATIBHOTO OKpyTa M.B. XoBaHnos




YTBEPXJIEH
ITocranoBieHreM aJMUHUCTPALIMH

MakcaTUXUHCKOTO MyHHIIMIIATBHOTO OKpyTra
or 14.02.2024 Ne 122-na

AJIMUHUCTPATUBHBIN PETJIAMEHT
aZMMHHACTpanuu MakcaTUXMHCKOTO MYHHUITUIIAILHOTO OKpyra TBepckoit obacTu mo
IIPEOCTABICHUIO MYHUIIMIIATIBHOM yCiIyru «Peructpariys 3asBieHus o NpoBEICHUH
OOLIECTBEHHOM 9KOJIOTHUECKOM dKCIIEPTU3BI»

[. OBIIME ITOJIOXEHUWA

1.1.  AZMUHHUCTPATHBHBIH pErJaMEeHT MPEJOCTaBICHUS MYHHIUNAIBHOM  YCIyIH
«Peructpanus 3asBiIeHHUs] O NPOBEICHUU OOINECTBEHHOW HKOJOTMYECKON JKCIIEPTH3bD» (Haiee
COOTBETCTBEHHO — AJIMUHUCTPAaTUBHBIA perjaMeHT, MyHUIUMINAIbHAs yclyra) paspaboTaH B
LEJIX TIOBBILIEHUS KAdyeCTBA MCIOJIHEHUS W JIOCTYMHOCTH MYHHIMIIAJBHOW YCIYIH I10
PErUCTpalldK 3asBJICHUA O IPOBEJECHUU OOIIECTBEHHONW JKOJOTUYECKONH HKCIEPTU3bl Ha
TEPPUTOPUM  MAaKCATUXMHCKOTO ~ MYHHIMIAIBHOTO  OKpyra, OIpENeNnsieT CpPOKH |
MOCJIEI0BAaTEIbHOCTh  JEHCTBUM  aIMUHUCTPATUBHBIX MpPOLEAyp IpHU MPEAOCTABIICHUH
MYHULUANIATHHON YCITYTH.

1.2. Kpyr 3asiBuTes€i 1pH NMpeoCTaBICHUH MYHHUIUITAILHONW YCIIyTH.

3asiBUTENSIMU, MMEIOIIUMHU TIPAaBO HA MOJIyYeHHE MYHUIMIAIBHOW YCIYTH, SIBIISIOTCS
o0IIeCTBeHHbIE OpraHu3anuu (0ObeAMHEHHS), OCHOBHBIM HAIIPABICHUEM JIEATEIBHOCTH
KOTOPBIX B COOTBETCTBHH C HUX YCTaBaMH SBJISIETCS OXpaHa OKPYIXKAIOIIEeW Cpesbl, B TOM YHCJIE
opraHu3aiysi ¥ IPOBEJICHUE HKOJOTMUYECKON SKCIEPTU3bl, U KOTOpBIE 3aperuCTPUPOBAHBI B
HOpSI/IKE, YCTAHOBJIEHHOM 3aKoHojatesnbcTBOM Poccuiickoit ®Deneparyy, IpeacTaBIeHHbIC
YIIOJTHOMOYEHHBIMH TIPEJACTABUTEIISIMH, YbH ITOJITHOMOYHS IOJTBEPXKICHBI B YCTAHOBJICHHOM
3aKOHOM TIOpsIZIKE (Jajiee - 3asiBUTEIIH ).

1.3. Hudopmanuio o mOpsaKe IMPeJOCTaBICHUS MYHUIUNAIBHON YCIYTH MOXHO
MOJYYUTh B aMUHUCTpPAlMU MaKCaTMXHWHCKOTO MYHHUIMIAJIBHOIO OKpyra 4epe3 YIpaBleHHE
[0 TEPPUTOPUAIBLHOMY DA3BHTUIO (Hajiee — YIOJHOMOYEHHBIH OpraH), Ha HMHTEpHET-caire
aIMHHUACTPALMK  MAaKCATUXHHCKOTO  MYHHIMIAIBHOTO  OKpyra B  HH(OPMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOM ceTn VHTepHeT (nanee — cailt www.maksatiha-adm.ru), ¢ momormsio
(benepasibHOM rOoCyJapCTBEHHOM  WHpOpManMoHHOM  cucreMbl  «Eausblii  mopran
rOCYJIapCTBEHHBIX M MYHHIMIAIBHBIX yciyr ((GyHKuui)» (manee — Enuneni noprai), B
MakcaTHXHHCKOM (puiinalie rocyIapCTBEHHOIO aBTOHOMHOIO ydpexaeHus TBepckoid obmactu
«MHOTOQYHKIIHOHAIBHBIH IEHTP MPEJAOCTABJIICHUSI TOCYJAapCTBEHHBIX M MYHHUIHUIAIBHBIX
yeiyry (manee, cooTBeTcTBeHHO, - (mmman AY «M®ILp, 'AY «MOIL»), na caiite I'AY
«M®LI» B uHGOPMALOHHO-TEIEKOMMYHHKAIIMOHHOU ceTu MHTepHeT (nanee — caiit www.mfc-
tver.ru)..

1.4. Csemenuss O MeCTe HaxOXJeHHs U rpaduke pabOTBl yIpaBIeHHS IO
TEPPUTOPUAILHOMY Pa3BUTHIO:

MecTo HaxoXIeHus nrr.Makcartuxa, yi. KpacHoapmerickas, .11
['paduk paboThI noueaeapbHuK-msTHALA ¢ 08:00 1o 17:00.
nepepbiB Ha 06ex ¢ 13:00 xo 14:00.
[Tpuem 1 KOHCYNBTALUSI 3asBUTEICH noneaenpauk-maTHANA ¢ 08:00 1o 17:00.
nepepbiB Ha 06ex ¢ 13:00 xo 14:00.
Tenedon 8(48253)2-26-30, 8(48253)2-20-16




Di.noyra a_gkh@mail.ru

OdunmanbHbIi cauT www.maksatiha-adm.ru

1.5. Cpenenuss o Mecre HaxoxjaeHuss u rpadpuke paboTel ['ocymapcTBeHHOro
aBTOHOMHOTO  y4pexjaeHuss TBepckoit obmactu  «MHOrOQYHKIMOHAIBHBIA  [EHTP

IPEIOCTABICHUS TOCYJAPCTBEHHBIX 1 MYHUIUMIAIBHBIX yCIyr» MakcaTHXHHCKUM (uiman
(manee 'AY «MO®IL»):

Mecto 171900. TBepckast obnacts, nrr. Makcaruxa, yir.

HaXO0XICHUS ITponerapckas, 1.4

['padux paGoTbr noHeAenbHuK - msarHuna: ¢ 09:00 mo 18:00
cy000Ta - BOCKpECEHbE: BBIXOIHOM

Tenedon +7 (48235) 5-12-86 +7 ; 8(48235)5-

O11. mo4ra maksatiha@mfc-tver.ru

Azpec opuIHAIBHOTO caiTa http://www.mfc-tver.ru

1.6. CeeneHust 0 MECTOHAXOXK/ICHHH YIPABICHUS 10 TEPPUTOPHAILHOMY Pa3sBHTHIO
aIMUHHECTpAMl  MakcaTMXMHCKOrO MyHHIUIAILHOTO OKpyra, ['AY «M®IL», rpapuxke
(pexume) paboThl, KOHTAaKTHHIX TesedoHax (TenepoHAX JUIsl CIPaBOK) W HHpOpPMAIHS O
MOpPSJIKE  TPEJOCTABICHHUS MYHUIMIIAIBHON YCIyrH ¥ ycilyraX, KOTOpbIE SIBJISIFOTCS
HEOOXOMMMBIMH M 00S3aTENBHBIMH  JUISL  [PEAOCTABICHHUS MYHHIMIAILHOW  YCIIYTH,
IPEIOCTABISIOTCS

1) npu smyHOM OOpaleHuH;

2) ¢ UCIOIBb30BAHUEM COBPEMEHHBIX CPEJCTB KOMMYHUKAIUH: TEICHOHHON CBI3M WU
IOCPEJICTBOM ~ pasMElIeHHUss B HHGOPMAI[MOHHO-TEJIEKOMMYHHUKAIIHOHHBIX ~ CETAX  OOIIEro
[0JIb30BaHUsl (B TOM 4YHCIE€ Ha O(QUIMAILHOM caiiTe aJIMHUHHCTpalud MaKcaTUXUHCKOro
MYHUIMIIATBHOIO OKpyra B MH()OPMAIlMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTi «HTepHeTY), Ha
EnunoM mopraie rocy1apcTBEHHBIX B MYHHITUIIAIBHBIX YCIYT, & TAKKE PETHOHAILHOM MOPTAJIe
rOCYJIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT (IPH HAJTMYUU TEXHHYECKOH BO3MOMKHOCTH);

3) myrem pasMelieHus] Ha WH(GOPMAIMOHHBIX CTEH/JAX B MOMEIICHUH YIPABJICHHS I10
TEPPUTOPUAIIBHOMY PA3BUTHIO aIMUHUCTpAIIMA MaKCaTHXUHCKOIO MYHHIIMIIAIILHOTO OKpyTa.

1.7. Koncynbrauu 1o npoueaype npeaocTaBIeHuss MyHUITUIATLHON YCIyTH U yCiIyrax,
KOTOpBIE SIBJIAIOTCS HEOOXOJMMBIMH M 0053aTeIbHBIMH ISl IIPEJIOCTABICHUS! MYHULIUIIATBHOR
YCIIyTH MOTYT IPEAOCTABIATHCS 110 00PAIEHUSM 3aHHTEPECOBAHHBIX JIMIL:

1) B nuceMeHHOW (opme, B TOM 4YHCJIE C MCIOJIb30BAHUEM CPEJCTB 3JIEKTPOHHOM

nepeavu JaHHbIX;

2) C UCHOJB30BAHUEM CPEJICTB TEJIE(OHHOU CBSI3H.

1.8. Ilpu otBerax Ha TeneOHHbIE 3BOHKM M YCTHBIE OOpaIlEHHs] CHEIHATHCT
YIOJIHOMOYEHHOTO OpraHa B BEXJIUBOU (popMe MHPOPMHPYET 3asiBUTEIS 110 UHTEPECYIOUUM
€ro BOIIPOCaM.

1.9.1Ipu HEBO3MOMNKHOCTU JOHKHOCTHOTO JIUIA, IIPHUHABIIETO 3BOHOK, CAMOCTOSTEIEHO
OTBETHTHh HA IOCTABJICHHBIE BOIPOCHI TeJIe(hOHHBIA 3BOHOK IIE€PEAPECOBBIBACTCS HA JIPyroe
JOJDKHOCTHOE JIHIO JUO0 0OpaTHUBIIEMYCs 3asBHTEIIO cooOmaercss HoMep TenedoHa, IO
KOTOPOMY OH MOJKET HOJIyYUTh HEOOXOIUMYIO HH(POPMALIHIO.

1.10. C MmoMeHTa puemMa JOKYMEHTOB 3asiBUTEIIb UMEET IIPABO Ha MOJIyYEHHE CBEICHUI
0 XOJe TMpeAOCTaBIE€HHs MYHHUIMIAIBHON YCIyrM Ipd JIMYHOM  OOpalleHuu B
V10JIHOMOYEHHBIH OpraH, 10 TejedoHy JHO0 MOCPEACTBOM IEKTPOHHOH MOUTHI. 3asBUTEITIO
MPEJOCTABIISIOTCS CBEJEHHS O TOM, HA KakoM OJTane (Ha CTaJuM BbIIOJIHEHUS KaKoi
aIMHUHHCTPATUBHOMU TIPOIIEIyPbl) HAXOIUTCS IIPE/ICTABICHHBIA UM IIEPEYEHb JOKYMEHTOB.

1.11. Ilpu KOHCYJIbTUPOBAHUHU 3asiBUTENIEH 110 DJIEKTPOHHOM IIOYTE, B TOM YHCIIE O XOI€
NPENOCTABICHAS] MYHUIMIATGHOW YCIyrd, OTBET HAlpaBisieTcss B TEYEHHE S5  JHEH,
HCYHCIISIEMBIX CO JIHA, CJICAYIOIIETo 3a JHEM IOCTYILIEHUS! COOTBETCTBYIOIIETO 3aIpoca.



1.12. MyHununanbHasi yciayra MOXeT OKa3blBaThCs C HCIOJIb30BaHHEM (elepaibHOM
rocyJJapCTBEHHOM MHQPOPMAlMOHHOW cucTeMbl «EJHMHBIE  [OpTA)  TOCYIapCTBEHHBIX
¥ MYHUIIMIAIBHBIX YCIYT (DYHKIHIA)» (TP HATMYMHA TEXHUYECKON BO3MOXKHOCTH).

II. CTAHJIAPT IPEJIOCTABJIEHVSI MYHUIIAIIAJIBHOM YCJIVIU

2.1. HaumeHoBaHUE MYHUIIMIIAIBHOM YCITYTH.

«Perucrpanus 3asBIeHHUs O IPOBEICHUHU OOIIIECTBEHHOH YKOJIOTUIECKON IKCIIEPTU3ED).

2.2. llpenocraBieHue MYHHUIUIATBHOW YCIYT'M OCYIIECTBISIET YIIPaBIE€HHE 10
TEPPUTOPHAIILHOMY Pa3BUTHIO aJIMUHUCTpAUU MaKkCcaTUXHHCKOIO MyHULIUIIAJIBHOTO OKpYTa.

2.2.1. UudopmMupoBaHKe IO BOIPOCAM MPEIOCTABICHHS MYHUIIUTIIAIBHOM YCIIyTH, IPHEM
YBEJIOMJICHUS. ¥ JIOKYMEHTOB, HEOOXOJMMBIX /I IOJY4YEeHHs MYHUIUNAIBHOH YCIIyTH,
MH(QOPMUPOBAHHE O XOJ€ IPEJOCTABJICHHS MYHHUIMIATLHON YCIyrd, BbIaya pe3ysbTara
IPEJOCTABICHUS] MyHUIMIIATBHON YCIYTH ocyliecTBisiercs Takxke Gpumuaiom [AY «MOL]y.

IIpenocraBienne  MyHMIMNAIBHOW  YCIYIM  OCYIIECTBISieTCS  MakcaTHXMHCKHM
pumanom 'AY «M®IL[» B COOTBETCTBHH C COIJIAIICHHEM O B3aHMOJICHCTBUM W BKIIOYAET
CJICAYIOLIME TIPOLIEAYPBI:

a) TMpHEeM MW PErucTpalus JOKYMEHTOB, HEOOXOJMMBIX Uil IIPEJOCTABIECHUS
MYHUIMIIATIBHOM yCIyrH (Aajee Takke - JOKYMEHTBI);

0) mneperaya B YIOJHOMOYEHHBI OpraH JOKyMEHTOB H WH(pOpPMAIMH  JUIs
IPEIOCTABICHUS] MyHUIIUITAILHOU YCIIYTH.

2.2.2.Ilpu npenocTaBieHu MyHHIUIIATHHOW YCIYTH Y IOJHOMOYEHHBINH opraH, (uiman
'AY «M®Ll» He BrpaBe TpeOoBaTh OT 3asBUTEJS OCYIIECTBICHHS JICHCTBHIA, B TOM YHCIIE
COIJIACOBaHHUM, HEOOXOJMMBIX IS TOJYYEHHS MYHHIMIAIBHOW YCIYIH ¥ CBSI3@HHBIX C
obpalieHHeM B TOCYJApCTBEHHBIE  OpPraHbl, OpraHbl  MECTHOTO  CaMOYIpaBJICHHS,
II0JIBEIOMCTBEHHBIE TOCYJapCTBEHHBIM OpraHaM H OpraHaM MECTHOTO CaMOYIpaBJIEHUs
OpraHu3aliy, 3a UCKIIOYEHHUEM IIOJIyYCHHsI YCIIYT, BKIIIOYEHHBIX B IIEPEUCHb YCIIYT, KOTOPBIE
SBISIIOTCS. HEOOXOJAMMBIMH U 00s3aTENIbHBIMU JUISi IPEJOCTABICHHS OpraHaMH MECTHOTO
CaMOYIPAaBICHUSI MYHMIMIIAJIBHBIX YCJIYT, YTBEP)KJICHHBIH HOPMATHUBHBIM IIPABOBBIM aKTOM
NPEACTaBUTEIBLHOIO OpraHa MECTHOTO CaMOYTIPABJICHHSL.

2.3. Pe3ynbTat npefiocTaBieHUsi MyHUITUIIATLHOU YCIIYTH.

Beijaua (HampaBiieHHE) 3asSBUTENIO YBEJAOMJICHHSI O pPETHCTPAlldd 3asBICHUS O
IpOBEJEHNH OOLIECTBEHHOM HKOJIOTMYECKO 3KcrepTusbl Ju00 00 OTKa3e B perucTpainuu
3asBJICHUS O IPOBEJICHUU OOINECTBEHHOM HKOJOIMUYECKOM dKCIepTU3bl. JIOKYMEHTHI 3asBUTEIIO
HAIpPaBJISIOTCS B TEYEHUE OJHOTrO pabodyero JHS, CIEAYIOIIMM II0CIEe PErUCTpaluu Ju00 oTKa3a
B PErUCTpPALUH 3asIBICHHUSI.

2.4. Cpox mpeaoCTaBIeHHs] MyHHUIIUITAILHOU yCIyTH.

2.4.1. Cpok mpenocTaBieHUs] MYHHIMIAIBHONH YCIIyTH COCTaBisieT 7 JHEH CO JHA
MOCTYIUIEHHUSI 3asBICHHUS O TPOBEICHUM OOIIECTBEHHOW OKOJOIMYECKOM OKCIEPTH3BI C
MPUIOKEHHEM BCEX JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEJIOCTABICHUS MYHHIIMIIAIBHOM YCIIYTH,
IPEIYCMOTPEHHBIX HACTOSIIUM aIMHHUCTPATUBHBIM PETJIAMEHTOM.

3asBieHHE, B PETUCTPAIIMA KOTOPOTO B YKa3aHHbBIH CPOK HE OBLIO OTKa3aHO, CUMTAETCS
3apEeruCTPHPOBAHHBIM.

2.4.2. MOTHBHpPOBAHHBIA OTKa3 B IPEJOCTABICHHMHM MYHHIMIAIBHON  yCIyru
HAlpaBJIACTCS 3asABUTEISIM B CPOK, HE IPEBHINAIOIMMNA TpeX IHEH €O JIHS PErucTpaiuu
3asBJICHUS O TIPEIOCTABICHUH MYHHUIIUIIATBHOMN yCIIYIH.

OcHoBaHMeM Il OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX Ul IIPENOCTABICHHMS
MYHHIHIIATIBHON YCIYTH, SIBJISIETCS:

1.1.  oTcyrcTBHE JOKYMEHTOB, IIPEIYCMOTPEHHBIX ITyHKTOM 2.6. HACTOSILIETO
aJ]MHHHCTPATUBHOI'O PETJIAMEHTA, WM [IPEOCTABICHUAE JOKYMEHTOB HE B IIOJIHOM 00BEME;

1.2.  npemocraBieHHME 3asBHTENEM JOKyMEHTOB, COJEPXKAIMX  OMMOKA WM
IPOTUBOPEUUBBIC CBE/ICHHS;



1.3,  3asBiieHHE 110/IaHO JIMIIOM, HE YIOJHOMOYEHHBIM COBEpIIATH TAKOro poja
JIEUCTBUS.

2.5. [llpepocraBiieHHe MYHHUITUNIATBHOW YCIYTH OCYILIECTBISIETCS B COOTBETCTBHH CO
CJIEIYIOIIUMU HOPMATHBHBIMU aKTaMHU:

— Kouncturynueit Poccuiickoit @enepanuu;

— OenepanbbiM 3aKk0HOM 0T 10.01.2002 Ne 7-®3 «O06 oxpaHe OKpyKarolei cpeaby;

— ®enepanbHbM 3aK0HOM 0T 23.01.1995 Ne 174-D3 «O6 9K0I0ru4ecKoi dKCIepTU3e;

— @enepanbHbM 3aK0HOM 0T 06.04.201 1. Ne63-D3 «O06 31€KTPOHHON OIITUCHY;

— @enepanibHbM 3aK0HOM 0T 27.07.2006r. No152-®3 «O nepcoHalnbHbIX JaHHBIX);

— OenepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3aiuu IpeoCTaBICHHs
rOCYIapCTBEHHBIX U MYHUIUIIATBHBIX YCIIyTY;

— OenepanbabiM 3aK0HOM 0T 06.10.2003 Ne 131-D3 «O06 00mux npuHIMIax OpraHu3aliu
MECTHOTO camoytnpasneHus B Poccuiickoit deneparumy;

— O®epepanbhbiM 3aKk0HOM 0T 02.05.2006 No 59-®3 «O nopsiike paccMOTpeHus oOpaleHui
rpaxxaan Poccuiickoit @enepanuny;

— IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®@enepanuu ot 11.06.1996 Ne 698 «O6
yrBepxaeHun [lonoxeHuss ©O TOpsIKe TPOBENEHUsT OOIIECTBEHHONH  SKOJIOTMYECKOM
OKCIIEPTU3BIY.

— IlocranoBnenuem [lpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012r. Ne634 « O
BUJAX DJEKTPOHHOW NOJIMCH, HCIOJIB30BAHHE KOTOPBIX IOIYCKaeTcs IpU OOpalleHu#u 3a
MOJyYEHHEM I'OCYIapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»;

— Ilocranosnenuem llpaBurenscrBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O6
yTBepXKAeHUU [IpaBui opraHuzaliy JEATEIbHOCTH MHOIOQYHKIMOHAIBHBIX ILEHTPOB
[PEI0CTABICHHSI FOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

— Ilocranosnenuem IlpaBurensctBa Poccuiickoit @enepanuu ot 08.09.2010r. Ne697 «O
eIMHOM CHCTEME MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBHSY,

— Ilocranosienuem IIpaButensctBa Poccuiickoin @enepanuu ot 07.07.2011r. Ne553 «O
nopsiike 0QOPMIICHHUSI U TIPE/ICTABIICHHS 3asBICHUNA U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJIOCTABICHUS I'OCYIAPCTBEHHBIX M (MJIM) MYHHIIMIAIBHBIX YCIYT, B (OpME 3IEKTPOHHBIX
JOKYMEHTOBY;

— VYcraBoM MakcaTHXHHCKOIO MYHHMIMIIAIBHOTO OKpyra TBepckoit obnacTu.

— IlocraHoBieHneM aJMHHUCTpaluk MakcaTHXHHCKOro padona Teepckoi obsactu ot
14.07.2022 Ne 340-ma «O6 yrBepxaenun Ilopsaka pa3pabOTKH M yTBEPXKICHHS
aJIMUHHUCTPATUBHBIX PETIIAMEHTOB IPEAOCTABICHUS MyHULUIIAIBHBIX YCIYI».

2.6. VcuepnbIBalONHii IepedYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMATHBHBIMH TPAaBOBBIMH aKTaMH, JJISI IIPHHSTHS PELIEHUS] O FOCYIapCTBEHHON PErHCTpaluu
3asIBJICHHUS O IIPOBEJICHHH OOIECTBEHHON YKOJIOTUYECKON IKCIIEPTU3EI:

2.6.1. Jlng mosiydeHHMs MYHHUIMIAJIBHOM YCIyr'W JIMIla, yKa3aHHbIe B IyHKTe 1.2.
HACTOSAIIET0 AJIMUHUCTPATUBHOTO perjiaMeHTa, JAOJDKHBI 110/1aTh 3asBJICHHE O TPEIOCTaBICHUH
MYHHUIUIIATBHON YCIIYTH, COITIACHO MPUIIOXKEHUIO 1 K HacTosmeMy Pernamenry.

2.6.2. 3asBjeHHE O MPEIOCTABICHHH MYHUIMIIAIBHON YCIIYIH M IPHJIaraéMbie K HEMY
JIOKyMEHTBI [IO/IAIOTCS 3asIBUTEIIEM OJTHUM M3 CJIEIYIOIIHX CIOCOO0B:

1) nuuno;

2) MOYTOBBIM OTIIPABJIICHUEM B aJIpec aJIMUHUCTpAlud MaKkCaTHXHHCKOTO
MYHHIIHIIAIBHOTO OKPYT'a ¢ YBEIOMJIEHUEM O BPYUYECHHH,

3) B hopme 2JIEKTPOHHBIX JJOKYMEHTOB C UCIIOJIb30BaHUEM ceTU «MIHTEpHET)

2.6.3. B 3asBiIeHUH TOJDKHBI OBITH YKa3aHBbI:

- HaMMEHOBAHME, IOPHINYECKHMM anpec W (akTHYeCKuH ajapec (MECTO HaXOXKICHHs)
3asBUTEIIS;

- XapakTep IPeIyCMOTPEHHOM YCTaBOM OOLIECTBEHHOH opranusaiuu (0ObeIMHEHHs)
NesITeIbHOCTH;



- CBEIEHUS O COCTaBe OKCIEPTHOW KOMHUCCHHM OOIIECTBEHHOH HKOJIOTMUYECKOH
sKcrepTu3bl. Ha SKCIepToB, NMpUBJIEKaeMbIX IS IPOBEICHUs OOINECTBEHHOM 5KOJIOTHYECKOU
SKCIIEPTHU3bI, IIPH OCYLIECTBICHUHM HMH SKOJIOTHYECKOW OSKCIEPTH3Bbl PACIPOCTPAHSIOTCS
TpeboBaHus, mnpenycMoTpeHHble DenepanbHbM 3akoHoM oT 23.11.1995 N 174-®3 "O6
IKOJIOTHYECKOH dKcnepThse’;

- cBesieHus 00 00BeKTe OOIIECTBEHHOM 9KOJIOTUYECKON SKCIIEPTHU3HI;

- CPOKH IPOBEACHUS OOIIECTBEHHOM 9KOJIOTUUYECKON IKCIIEPTU3HI.

2.6.4. K 3asBIEHHIO JTOJDKHBI OBITH PUIOKEHBI CIEAYIOIIHE JOKYMEHTBI:

- KOIHUS JOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTh IPEACTABUTENS 3asBUTENS; KOIMS
JOKYMEHTa, IOATBEPXKIAIOIIEr0 IOJIHOMOYMS JIMIA, HEIOCPEICTBEHHO O0palaiomerocss B
VhpaBieHHE 1O TEPPUTOPHANTLHOMY pAasBHTHIO C  3asBJIEHHEM O IIPEAOCTABJICHUHU
MYHUIIMIIATBHOU YCIIYTH;

- KONHUSl ycTaBa OOLIECTBEHHOW opraHu3anuv (OOBEJUHEHHs), IOATBEPXKIAIOLIEIO
XapakTep MpeyCMOTPEHHOU YCTaBOM JIESATEIBHOCTH B chepe OXpaHbl OKPYKAIOILIEH CPe/Ibl;

- KOIUSI JOKYMEHTa, T10ITBEPXK/IAIOIIEro rocy1JapCTBEHHYIO PETHCTPALIMIO 00IECTBEHHOH
opranuzanuu (00beIuHEHHS);

- JOKyMeHT(BI), TOATBEPXKIAIONIHii(Ke) TO, YTO OOBEKT IPOBEAEHHS OOIECTBEHHOM
SKOJIOTHYECKOM 3KCIIEPTH3bl HAXOJIUTCS Ha TEPPUTOPUUM MaKCaTUXMHCKOIO MYHHLHMIIAIBHOIO
okpyra TBepckoii obnactu.

2.6.5. 3asBienue, nojaBaeMoe B (OpME SIIEKTPOHHOIO JIOKYMEHTA, IOANUCHIBACTCS
3asgBUTENIEM IIPOCTOM 3JIEKTPOHHOW TMOJIKMCHIO, a IpPUIaraéMble K HEMY JJIEKTPOHHBIE
JIOKYMEHTHI JIOJDKHBI OBITH IMOAMKCAHBI JODKHOCTHBIMH JIMIAMH OPraHoB (OpraHu3alui),
BBIIABIIMX OTH JOKYMEHTBI, YCHJIIEHHON KBaIM()UIMPOBAHHOW 3JIEKTPOHHOM IIOAIHUCHIO (€CiIn
3aKoHO/JATeNbcTBOM Poccuiickoit  denepanuu Ui HOJIUCAHMS TakWX JIOKYMEHTOB HE
YCTAHOBJICH HHOU BHUJI AJIEKTPOHHOM MOJIITUCH).

2.6.6. Opran, NpeIOCTaBISIONMA MYHHIIMIATBHYIO YCIyry HE BIpaBe TpeOoBaTh OT
3assBUTEJIS:

1) npencraBieHus JOKYMEHTOB W HMH(DOpPMAlMKM MM OCYIIECTBICHHMS JCHCTBUM,
MIPEJICTABIICHUE WM OCYIIECTBICHHE KOTOPHIX HE IIPEJAyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMHU
aKTaMHd, pPEryJUPYIOUIMMH OTHOIIEHHUS, BO3ZHUKAIOIIME B CBI3H C IPEJIOCTABICHHEM
MYHUIMIIATIBHOU YCIIYTH;

2) mpeicTaBlieHHs JOKYMEHTOB M HH(OpMalMM, B TOM 4YHCJIE IOATBEPIKIAIOIINX
BHECEHHME 3asBUTEJIEM IUIATHI 32 MPEJIOCTABICHUE MYHHUIMIIAILHOM YCIIyTH, KOTOPbIE HAXOISTCsS
B PACIOpPSIKEHUHM OpPraHoOB, MPEAOCTaBIISAIONIMX TOCYJapCTBEHHBIC — YCIYTH, OpPraHoB,
IPENOCTABISIONMX MYHHUIUNAIBHBIE YCIYI'H, HHBIX TI'OCYJapCTBCHHBIX OpraHOB, OPraHOB
MECTHOT'O CaMOYIpaBJIeHus JIMOO IOABEJOMCTBEHHBIX I'OCYIaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYITPABJICHHSI OpraHU3alUi, yJaCTBYIOIIUX B IPEIOCTABICHAH IIPETyCMOTPEHHBIX
yacteio 1 crateu 1 ®enepanbnoro 3akona or 27.07.2010 r. Ne 210-®3 «O6 opranusanuu
TPEOCTABIEHUsS TOCYJAPCTBEHHBIX ¥ MYHHLMIAIBHBIX  YCIyI», akTamu Poccuiickoii
denepanun, HOPMATHBHBIMU IIPaBOBbIMH akTaMH cyObekToB Poccuiickoit ®Dexpeparu,
MYHHUITUTIATBHBIME IIPABOBBIMU aKTaMU;

3) ocyllecTBIEHHs JIEHCTBHM, B TOM 4HCIE COIJIACOBAHWM, HEOOXOJUMBIX IS
TIOJIyYEHUs] MYHHUIUNAIBHBIX YCIYyI M CBS3aHHBIX ¢ OOpAllleHHeM B HMHBIC OpPraHbl, OpraHbl
MECTHOI'O CaMOYIIPaBJICHHUS, OPraHU3alMK, 3a UCKIIOYEHHUEM TOJIyYCHHUS YCIYr M IOIyYCHHMs
JIOKyMEHTOB U WH(OPMAIHH, NPEJOCTABISEMBIX B pe3y/bTare MPEJIOCTABICHUs TaKHX YyCIyT,
BKJTIIOUCHHBIX B [IEPEYHH, yKa3aHHbIE B yacTu 1 cratbu 9 Penepanbroro 3akona ot 27.07.2010 r.
Ne 210-®3 «O6 opranu3anuu npeoCcTaBIeHus ToCyAapCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT).

2.6.7. JIOKyMEHTBI, MpPEJOCTABIsEMble 3asBUTEJIEM, JOJDKHBI COOTBETCTBOBATH
CIIEYIONIMM TpeOOBaHUSIM:

- TEKCTHI JIOKYMEHTOB HANKCaHbI pa300pUUBO;

- aMmIms, UMs, OTYECTBO (IIOCIEAHEe - TNPH HAIMYMH) (HAMMCHOBAHHE) 3asBHUTCI,
aJipec ero MecTa HaXOXKICHHUs, TeIedOH (€CiI NMEeTCs) HalluCaHbl IIOJTHOCTBIO;



- B JIOKYMEHTaX HET MOJYUCTOK, IMPUITHCOK, 3a4ePKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX
UCIIPaBJICHUH;

- JOKYMEHTBI HE UCIIOJHEHbBI KapaH allioM.

3asiBIeHUE MPEOCTABISIETCS B OJTHOM K3EMILISIpPE.

B ciyyae mampaBieHust JTOKyMEHTOB IO II0YT€, KONHMU JOKYMEHTOB JOJDKHBI OBITH
HOTApHAJIbHO 3aBEPEHBI.

2.7. Ilepevenb OCHOBaHUIA /I OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOJUMBIX VIS
[IPEIOCTABICHHS MYHHUIIUIIAIBHOM yCIIyTH.

OcHoBaHM# U1 OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX JUISl IPEAOCTABIICHHUS
MYHHULIMNIATBHON YCIYTH, 3aKOHOAATEIHLCTBOM HE MPETyCMOTPEHO.

2.8. HcuepnpiBarolyii nepedyeHb OCHOBAaHMM JUIsi OTKa3a B IIPEeIOCTaBICHUH
MYHULANIATIBHON YCIIYIH:

2.8.1. OcHOBaHUSMU JJIs1 OTKA3a SIBJISIFOTCS:

- oOliecTBeHHAss OJKOJIOTMYEcKass OJKCIepTHU3a paHee Obula JBaXIbl IPOBEICHA B
OTHOIICHUH 00bEKTa OOIECTBEHHON HKOJIOIMUECKON IKCIIEPTU3BI;

- 3asBJICHUE O IIPOBEJICHUM OOINECTBEHHOW HKOJOTMYECKON HKCIEPTU3bI OBUIO M0JIaHO B
OTHOIIEHHUU 0OBEKTa, CBEJCHUS O KOTOPOM COCTABJISIIOT TOCYAAPCTBEHHYIO, KOMMEPUECKYIO HITH
HHYIO OXPaHSIEMYIO 3aKOHOM TaiiHy;

- oOmiecTBeHHass opranuzanus (0ObEJUHEHHE) HE 3aperuCTpUpoBaHa B IOPSIKE,
YCTAaHOBJICHHOM 3aKoHOJaTenbcTBOM Poccuiickoit @enepanuu, Ha JeHb oOpalieHUs 3a
perucTpanuei 3asBJICHHS O IIPOBEJICHUU 00IECTBEHHON 9KOJIOTHUECKOM SKCIIEPTU3EI;

- ycraB OOIIECTBEHHOM opraHu3anuu (00beIUHEHMS), OPraHU3yIOIEH U IPOBOJSALICH
OOIIIECTBEHHYIO JKOJOTHYECKYIO OJKCIIEPTH3y, HE COOTBETCTBYeT TpeOoBaHMsiM cTatbu 20
®enepanbroro 3akona ot 23.11.1995 N 174-®3 "O06 skonorudeckoit sxcrnepTuse';

- HE BBINOJIHEHBI TPEOOBAHUS K COJCPIKAHUIO 3asBICHUS O IPOBEICHUU OOIIECTBEHHOM
9KOJIOTHYECKOW IKCIEPTH3bI, MPeTyCMOTpeHHbIe 11.2.6.3. HACTOSALIET0 aJIMUHUCTPATHBHOTO
periaMeHTa.

2.8.2. 3asgBuTeNIb BIIpaBe MOBTOPHO HAIPABUTH 3asIBJICHUE M IIPHJIAracMbl€ JOKYMEHTBI
UCIIOJHUTENI0 MYHHUIMIAIBHOM YyCIyrd I0cCjie YCTpPaHEHHs OTMEYEHHBIX HEIOCTaTKOB,
HOCTY)KMBIIMX OCHOBAaHHEM Ui BBIHECEHHs pEIIeHUs 00 OTKa3e B IPEJOCTABICHUU
MYHHUIUIIATBHOU YCIIYIH.

2.9. Tlopsiiok, pa3Mep ¥ OCHOBAaHUS B3UMaHUSI TOCYAAPCTBEHHOW IOLUIMHBI MM MHOM
IUTaThl, B3UMAEeMOH 3a MPEeOCTaBICHUE MYHULIUIIATIBHOHN YCIIyTIH.

3a mpeoCcTaBlIeHUE MYHUIIUTIIAIILHOM yCIIyTH TUIaTa HE B3UMAETCs.

2.10. MakcuMasbHBIH CPOK OXKHIaHUS B OUYEPEH IIPU 110/1a4e 3asBJICHUS B Y IIPaBICHUH
U IIPY IIOJIyYEHHUH pe3yJibTaTa IIpe0CTaBICHUs] MyHUIMIIAJIBHON YCIIyTH.

2.10.1. Cpok oxujaHus 3asiBUTEINS B OUEPEAH IIPH IOJa4e 3arpoca O IPeTOCTaBICHHH
MYHHIIMIATBHOM YCIyTM M IpPHU IOJIYYCHHUH pe3yibTara IPEeJOCTABICHUS MYHUIMIIAIBHON
yCJIyTH HE JIOJDKEH MPEBBIIATh 15 MUHYT.

2.10.2. MakcuMaJbHBIA CPOK OXHJAHHUS B OYEpEeId IpH IIOJyYCHHH pe3yJibTara
IPEJOCTABIICHUS! MyHHIIUIAIBHOM YCIIyTH cOCTaBseT 15 MUHYT.

2.11. Cpok ® HOpPSIOK PETrHCTPAlMy 3asBJICHUS O NPEJOCTABICHUH MYHHUIMIIAIbLHOM
YCIIyTH:

2.11.1. 3asBienue o MpeaOCTaBIEHHH MYHUIUIIAIBHON YCIIyTH HOIIEXKUT 0083aTeIbHOM
PETHCTpAlliM B JICHb MOCTYIUICHHs 3asBICHHUS B YIIOJIHOMOYEHHBIA Opran (IpH JHYHOM
oOpallleHHy 3asBHTENS WM TOCTYIHBIIEE Ha IOYTOBBIA ajpec). Perucrpauus 3asBieHHs
OCYIECTBIISICTCS CIIEIUATMCTOM YIPABICHHS, YIOJTHOMOYEHHBIM Ha PETHCTPALMIO BXOJILICH
koppecnonienimu. CpoK perucTpaiiy 3asBieHus B TedeHrue 1 pabouero JiHst CO JHS MOJIyYCHUsI
3asBJICHMSI U JJOKYMEHTOB, JUIS IPEIOCTABJICHHSI MyHHIUIIAIbHOM YCIIyTH.

2.11.2. VYBemomieHHe O TPEJOCTABICHUN MyHHMLHUIAIBHOW YCIYT'H IOJUICHKUT
00s13aTeNIbHOM PETUCTPALIUU B CJIEAYIOIINE CPOKH:



a) NMOJJAaHHOE 3asBUTENIEM HEMOCPEJCTBEHHO B YIIOJHOMOYEHHBIH OpraH WK (GHIHa
I'AY «M®L» - B nenp oOpallieHus! 3assBUTENS B €r0 MPUCYTCTBHH. Peructpaiius 3asBiieHUs] B
VY10JIHOMOYEHHOM OpraHe OCYINECTBJISIETCS CIEHHATHCTOM Y IIOJHOMOYEHHOTO OpraHa B
)KypHaJIE PErMCTpallMi BXOJSILEH KOPPECHOHACHIIMH YIIOJHOMOYEHHOTO OpraHa, B (uimaje
[AY «MOILl» - rnasueiv crnenuamuctom ¢mwmmana [AY «M®Lly B aBroMaru3upoBaHHON
nHpopmanuonHoit cucreme 'AY «M®L» (nanee — AWC MOI]);

0) mocTynuBInee Ha MOYTOBBIA ajapec YTOJHOMOYEHHOTO opraHa win ¢uamana ['AY
«M®Ll» - B neHp mocrymuieHus B YTOJHOMOYEHHbBIA opraH wid ¢umman ['AY «M®Ly.
Perucrpanys 3asgBiieHus B YIIOJHOMOYEHHOM OpraHe OCYLIECTBIISETCS COTPYAHHKOM,
OTBETCTBEHHBIM 3a IPHEM JIOKYMEHTOB, B JKypHAJIe PErHCTPAI[MU BXO/SIIEH KOPPECIIOHIECHIIMI
YnonHomodeHHOro oprana, B pmwmaine ['AY «M®Iy - 3aBeayromum ¢punuanom ['AY «MOI]y»
B )KypHaJle pEerucTpanuy BXoasuei fokymentauu gummana [AY «MOLy;

B) NOCTYIHBIIEE B BUIE JOKYMEHTa B JIEKTPOHHOH (opme yepe3 Exuubiili mopran — B
J€Hb IOCTYIJICHUs B YIIOJHOMOYEHHBIH opraH. Peructpanus yBeIOMJICHHUS OCYIIECTBIISETCS
COTPY/JIHUKOM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, B JKypHAJIE PErUCTPAIMH JJIEKTPOHHBIX
3aIIpOCOB, IOCTYMUBIINX B Y IOJIHOMOYEHHBIH OpraH.

2.12. TpeGoBaHusl K INOMENICHHSAM, B KOTOPBIX HPEIOCTABIISIOTCS MYHHIUIAIBHBIE
YyCIOYrd, K 3aly OXHJAHUS, MeCTaM JUIsl 3alloJIHEHHsl 3aIlpoCOB O IPEIOCTaBICHUH
MYHHULHMIIATBHON YCIYI'H, UH)OPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu MX 3all0JIHEHUS U ITEPEUHEM
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS MYHHIIUIIATBHOW YCIyTH

2.12.1.3asBUTENIO WM €ro MPEACTABHTEIIO JODKEH OBITh oOecredeH CBOOOMHBIN
JOCTYTI K MECTaM IPEJOCTABICHIS MYHHIHITAILHOM YCIyTH.

3asBUTEIIO WJIM €ro IPEeJICTABUTEIIO MPEJIOCTABISETCS BOZMOXHOCTh BOCIOJIB30BATHCS
MECTOM JIIsl TIApKOBKH, pACIIOJIOKEHHOM BO3J€ aJIMHHHUCTPATUBHOIO 3JaHUS, B KOTOPOM
pasmernaercs: Y oJIHOMOYEHHBIH OpraH, MpeI0CTaBIISIONIee MyHUIUNIATBHYIO YCIYTY.

2.12.2.1leHTpanbHblii BXOJ B 3J@aHWe, B KOTOPOM IPEIOCTABISETCS MYHUIIMIATbHAS
yciyra, opOpMIISIeTCS BBIBECKOH C yKa3aHHEM ITOJHOTO HAaWMEHOBAHHS YIIOJHOMOYEHHOIO
oprasa.

2.12.3. llomemenue i TPEJOCTABICHHS MYHHUIUNAIBHOM YCIyrd o0o3HaYaeTcs
COOTBETCTBYIOIIEH TaOJIMYKON C yKa3zaHHEM HOMepa KaOWHeTa, Ha3BaHUS COOTBETCTBYIOIIETO
nojpasjesneHus,  (GaMHIMHM, HUMEHH, OTYeCTBa  CIEHHUAIHUCTa,  [PEJOCTABIISIOLIECTO
MYHUIHIIATIBHYIO YCIIYTY, Ipaduka npruéMa 3asiBUTEIIeH;

2.12.4. TlomemeHnusi, B KOTOPBIX IPEJIOCTABISICTCS MYHHLMIIAIbHAS YCIIyra, JOJDKHbI
COOTBETCTBOBATH YCTAHOBJIECHHBIM IPOTUBOMOXKAPHBIM M CaAHUTAPHO-3IUIEMHOIOIHYECKUM
IpaBUjiaM ¥ HOpMaTHBaM.

2.12.5. Tlomermenusi, B KOTOPBIX MPEJIOCTABISIETCS MYHULMIIAIbHAS YCIIyra, BKIHOYaOT
MecTa JUISl OXKHIaHHSI 3asBUTEIICH, MecTa JUIs 3aIll0THEHHSI HEOOXOMMBIX JTIOKYMEHTOB, a TaKXkKe
MecTa Iprema 3asiBUTEIICH.

2.12.6. Mecra aist OXHJAHHs JIOJOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSIM JIJIst
3asBUTEJICH M ONTHUMAJIBHBIM YCIOBUSIM PabOThI JJOJDKHOCTHBIX JIMIL.

2.12.7. Mecra s oxuaaHus OOOpPYIYIOTCS CTYJIBSMH, KOJHMYECTBO KOTOPBIX
ompeiesisieTcss UCXoas U3 (aKTHUECKOW Harpy3Kd M BO3MOXKHOCTEW JUIL MX pa3MelICHHs B
.aJIMUHUACTPATHBHOM 3/IaHUH, IOMEIIEHUH.

2.12.8. Mecra juis nipriemMa 3asiBUTENE JOJDKHBI ObITh CHAOMXKEHBI CTYJIOM, HMEThH MECTO
JUTS THChMa M PackJIaJIKK JJOKYMEHTOB.

2.12.9. B nensx obecrieyeHuss KOHPUACHIMAIBHOCTH CBEJACHUN O 3asBHTENC OJHUM
JIOJDKHOCTHBIM ~ JIMIIOM ~ OJHOBPEMEHHO BEJETCSl IPHEM  TOJILKO  OJHOr0  3asBUTEIIS.
OIHOBpEMEHHBII ITPHUEM JIBYX M OoJiee 3asBUTENEH HE TOIyCKaeTCs.

2.12.10. Kaxxnoe pabodyee MeCTO JIO/DKHOCTHOTO JIMIA JIOJDKHO OBITH 000pYyI0BaHO
Tene(OHOM, TEPCOHAILHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTYNA K HH(OPMAMOHHBIM
0a3aM JJaHHBIX, [1€YATAIOIIUM yCTPOHCTBOM.

2.12.11. Ha unpOpMaMOHHAIX CTEHIaX pa3MelnaeTcs Caemayromas HHpopManus:



1) 0 (yHKIMOHAIBHOM YIpaBICHUH, CTPYKTYPHOM IIOJpA3/ICICHUN aJMUHUCTpPALUH
MakcaTuXuHCKOT0 MYHHUIMIAIBHOIO OKpyra, MPeJOCTaBIISIONIEM MYHUIUIIAIBHYIO YCIIYIy, €
ykazaHueM tenedoHa, (aMHINK UMEHH OTYECTBA JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a
MPEeOCTABICHUE MYHHUIIUIIATBHOW yCITyTH;

2) aAMUHHUCTPATUBHBIA PErJIAMEHT C IPHIIOKEHUSIMH;

3) urdopMaIys 0 BO3MOKHOCTH MPEIOCTABJICHHS YCIYTH B QJIEKTPOHHOM BH/IE.

2.12.12. B 31aHuu YNOJIHOMOYEHHOIO OpraHa JOJDKHBI OBITH CO3/aHbl YCJIIOBHS JUIs
OecnpensTCTBEHHOIO JIOCTYNa JIAI C OrPAaHHYEHHBIMH BO3MOXHOCTSAMH K IOJYYCHHIO
MYHUIMIAIBHOM  yCIyrm B COOTBETCTBHMM C  TpeOOBaHUSAMH, YCTaHOBJICHHBIMH
3akoHOJaTenbcTBOM Poccuiickoii denepariiy ¥ MHBIMH HOPMATHBHBIME TIPABOBBIMH aKTaAMH.,

2.12.13. B ciyuae OTCYTCTBHSI TEXHHYECKOW BO3MOXHOCTH OOOpYHOBAHHS 3JIaHHS C
y4YEeTOM IOTPEOHOCTEH JIUI] ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSMU PAaOOTHUKH, IPEJIOCTABIISIFOIINE
MYHHUIMIATBHYIO YCIYTy, OKa3bIBAIOT JIMI[AM C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMH TOMOIIb B
[IPEOJIOJICHUH OaphepoB, MEUIAIONIMX IMOJYYCHHUIO MMH MYHHUIMIAIBHOW YCIYrH HapaBHE ¢
JIPYTUMH JIMIIAMH.

Jluna ¢ orpaHMYEHHBIMH BO3MOXXHOCTSIMH MOTYT IOJTYYUTh MYHUIUIAIBHYIO YCIIYTY
IIyTeM MHCIIOJIb30BAHUS TOYTOM CBS3W, 4depe3 IpeJacTaBuTeNss, Ha EauHoM mnopraie
rOCYJapCTBEHHBIX W  MYHUIMNAIBHBIX  YCJIYr, a TakXe PpErHOHAIbHOM  IOpTaje
rOCy/apCTBEHHBIX M MYHULIMIIAJIBHBIX yCIIyT, Wik Ha 0aze ['AY «M®L».

2.12.14. Tlomemenue pumuanma 'AY «M®I» 10KHO COOTBETCTBOBATH TPEOOBAHHSIM,
YCTaHOBJICHHBIM JIJII MHOTO(Q)YHKIIMOHAJIBHBIX IIEHTPOB IPEAOCTaBIICHUs I'OCYIApPCTBEHHBIX U
MYHUIUNAIBHBIX YCIyr moctaHoBieHueM [IpaBurensctBa Poccuiickoit ®enepauuu ot
22.12.2012  Ne 1376 «O6  yrBepxnenuu [IpaBun — opraHusanmu — JesATEIbHOCTH
MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB IIPEJIOCTABICHUS] T'OCYJAPCTBEHHBIX M MYHUIUIIAIBHBIX
yCIyI».

2.13. Iloka3zaTenu JOCTYIHOCTH U Ka4eCTBA MyHULIUIIAIbHBIX YCIIYT.

2.13.1. Jlns oneHkd d3(PPEeKTHBHOCTH JIEATEIBHOCTH YIIPABJICHUS, IEPUOJUYECCKH
OCYIIECTBISIETCS. aHAJIM3 M pacyeT IoKa3aTeled OCTYIHOCTH M KadyecTBa MYHHMIHMIIAIBbHOU
yciayru. OTYETHBIM IEPUOJI COCTABIISIET IIECTh MECSIIEB.

2.13.2 Iloka3zaTessitMi TOCTYITHOCTH SIBJISTFOTCSI:

1) mumpokwuii toctyn K HHGOPMAIHK O NPEAOCTaBICHUN MyHHUITUIIAILHON yCIIyTH;

2) noJiydeHHue MYHUIIMITATEHOU YCJIYTH CBOEBPEMEHHO U B COOTBETCTBUH CO CTaHIAPTOM
IPEAOCTABICHUS MYHHUIUITATILHON YCITyTH;

3) moiydeHHe IOJHOW, aKTyaJbHOW U JOCTOBEpHOH MHpOpMAnMU O HOpsIKe
IPeAOCTABICHHUS MYHHUIUIIAIBHON YCIIyTH;

4) nonxydenue uHGOPMAIIMU O PE3yJIbTATE IPEAOCTABICHMS MYHUIIMIIATIBHOMN yCIIyIH,

5) BO3MOKHOCTH MO/Ia4YH JOKYMEHTOB HEMOCPEACTBEHHO B AIMUHHUCTPALHIO, 10 IIOYTE.

2.13.3. IToka3arensiMu Ka4ecTBa SIBJISIFOTCS:

1) cobmroenue cpoka mpe0CTaBIeHNs MyHUIIMIIATBHOMN yCIyIy;

2) 000CHOBaHHOCTH OTKA30B 3asBUTEJISIM B IIPEIOCTABICHUH MYHHUIIMIIAILHON YCIIYTH,

3) oTCYTCTBHE MOJAHHBIX B YCTAHOBJICHHOM IOpsKe Xkanob Ha neicTBus (Oe3zneiicTBre)
JOJDKHOCTHBIX JIMIL B XOJI€ TPEI0CTABICHUS] MYHUIIMIIAIBHOM YCIIyTH;

4) MOCTOBEPHOCTH M IOJHOTA HHPOPMUPOBAHHS TPAXKIaHUHA O XOI€ PACCMOTPEHHS €I
oOpaineHus;

5) CHHXKEHHE MAKCHMAaJIbHOTO CPOKa OXXKUIAHUS IPHU IOJa4ye JOKYMEHTOB M IOJYyYCHHUU
pe3yJibTaTa mpe0CTaBICHUS] MyHUITUIIAILHON YCIIyTH;

6) KOJMYECTBO B3aMMOJCHCTBHUS 3asBUTENS CO CIECHUAIMCTAMU IIPH IMPEJOCTABICHUH
MYHHUIUIAIBHOW YCIYTH W HMX TPOJOJDKHTEBHOCTBIO (B3aUMOJIECHCTBHE 3asBUTENSL  CO
CIENUAIMCTAMUA OCYIIECTBISETCS IPHU MPEICTABICHUU JIOKYMEHTOB WM TIPU TIOTyYCHHH
pesyJibTaTa IpeJOCTaBIeHNs] MyHUIUIATBLHON YCIyTH IPU HEMOCPEJICTBEHHOM OOpalleHuH B
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AJIMUHHUCTpAILUIO, NMPOJOIDKUTEIBHOCTh KaX/I0TO B3aMMOJICHCTBHS HE JIOJDKHO IpeBbIIATh 15
MUHYT);

7) KOPPEKTHOCTh U KOMIIETEHTHOCTh CIIELUAINCTA, B3aUMOCHCTBYIOIIETO C 3asiBUTEIIEM
IIPU [IPEIOCTABICHUN MYHUIIUIIAILHOMN YCITyTH;

8) orcyTcTBHE NONYIIEHHBIX ONMEYaToK M (WIM) OWHKOOK B BBIIAHHBIX B pe3yJibTaTe
IIPEIOCTABICHHS MYHHUIIUIIAIILHOM YCIIyTH JJOKYMEHTAaX.

I1l. COCTAB, IIOCJIEJIOBATEJIBHOCTb Y CPOKU BBIIIOJIHEHUS
AJIMAHHACTPATHBHBIX [TPOLIEJIYP (IEMCTBUIA), TPEBOBAHUS K TTOPSIJIKY X
BBITIOJIHEHMSL, B TOM YMCJIE OCOBEHHOCTHU BITIOJTHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEJYP (IEMCTBUI) B DJIEKTPOHHOU ®OPME

3.1. VlcuepnsIBaroiyii epevyeHb aJIMHHHCTPATHBHBIX IIPOLIETY.

IIpenocraBieHue  MyHMIMOAQJIBHOW — yCIyrM — BKIIOYAaeT B ce0s  CIEQYIOUIYIO
aJIMHHHCTPATHBHYIO IPOIEAYPY:

Opranuzanus 1o TpeOOBAHUIO HACETEHUS OOIECTBEHHBIX 9KOJIOTHUECKUX IKCIIEPTH3.

Opranuzanust 1o TpeOOBaHUIO HAcENCHHS OOIIECTBEHHBIX AKOJOIMYECKHX 3KCIEPTHU3
BKJIIOUYAET B ceOsl CIeAyIONUe aIMUHUCTPATHBHBIC JEUCTBUS:

- IPHEM 3asIBJICHUSI U TIPHIJIOKEHHBIX K HEMY JJOKYMEHTOB, HEOOXOIUMBIX JIJISI TIOJTYYSHHS
MYHULIUNIATBHON YCIYIH;

- pacCMOTpPEHHUE 3asIBJICHUS U IPOBEPKY IMPUIIOKEHHBIX K HEMY JOKYMEHTOB;

- PErucTpalUIO MM OTKAa3 B PErHCTPAlldU 3asBICHHUS O IPOBEJCHHUU OOIIECTBEHHOU
9KOJIOTUYECKOM IKCTIEPTU3BI;

- Bblauy (HaIpaBJICHUE) 3asBHTEIIO pPE3yJbTaTa IPEJOCTaBICHHS MYHHUIMNAIbHOM
YCIIYTH.

3.2. [Ipuem u peructpaiiusi JOKYMEHTOB OCYIIIECTBIISIOTCS Y TOJIHOMOYEHHBIM OpPraHOM

3.3. Ilpuem 3asBieHHsI U IpUIIaraeMbIX K HEMY HEOOXOIUMBIX JOKYMEHTOB.

3.3.1. OcHoBanueM JyIsl Havajia BBIMTOJTHEHUS aIMHUHUCTPATUBHON IIPOLIETYPHI SIBJISIETCSI:

a) oOpallleHHe 3asBUTEsI HEMOCPEACTBEHHO B YTIOJIHOMOYECHHBIH OpraH Wid (Guinai
['AY «M®ILl» ¢ yBegoMieHHEM O IMPEJIOCTABICHUU MYHULHUINAIBHON YCIYId U KOMIUIEKTOM
JOKYMEHTOB, HEOOXOJUMBIX JIISl MPEJIOCTABICHUSI MYHHUITUIIAIIBHON yCIIyTH;

0) mocTyIUIeHHe JOKYMEHTOB 3asiBUTENSI B Y IOJTHOMOYEHHBIH opran win ¢umman 'AY
«M®LI» nocpeacTBOM OYTOBOM CBSI3H;

B) INOCTYIUICHHE JIOKYMEHTOB 3asBUTE]IS B YIIOJIHOMOYEHHBIH OpraH B 3JEKTPOHHOM
Bujie yepe3 Equnblit mopran;

JlHem oOparieHust 3a TNPEAOCTABICHUEM MYHUIUNAIBHOH YCIYI'M CUYHTAeTCs ICHb
npuemMa (perucrpanyu) Y I0OJTHOMOYEHHBIM OpPraHOM 3asiBJICHHS M IPHJIATaeMBbIX JIOKYMEHTOB.

3.3.2. TlocrynuBiinee 3asBjICHHE M IMPHJIaraeéMble JIOKYMEHTHI PErHCTPHUPYIOTCS B JI€Hb
nojnayn. IlpueM W peructpanusi 3asBieHHS U NPUIATAEMbIX JOKYMEHTOB OCYILIECTBIISIOTCS
CIEIHAIMCTOM Y TIOJTHOMOYEHHOTO OpraHa.

3.3.3. [1pu HalpaBJICHUU JIOKYMEHTOB IIOCPEACTBOM MOYTOBBIX
OTIIPABJICHUM, CHEIHATUCT YIOJHOMOUYEHHOTO OpraHa BCKPHIBAET KOHBEPT M OCYIIECTBISET
PETUCTPALMIO B )KypHAJIe BXOJSIIECH KOPPECTIOHACHIUH.

3.3.4. Ilpu oOpamieHuH HaA JIMYHOM IpPHEME 3aSBICHHUE U IIPHIIATa€MbIE JIOKYMEHTHI
3agBUTENS PUKCHPYIOTCS B XKYypHAJIE BXOIAIIEH KOPPECIIOHICHIIUY.

3.3.5. Ilpu oOpaiiieHry MMCHbMEHHO B Y IOJIHOMOYEHHBIN OpraH, B TOM YHCJI€ HA THYHOM
pUeMe, CIIEHUAIUCT Y TOJTHOMOYEHHOTO OpraHa:

0) OCYIIECTBIISIET IPHEM JIOKYMEHTOB;

B) IPOBEPSIET MOJHOTY KOMILJIEKTA IPEACTABICHHBIX JOKYMEHTOB.

Ecnmi  He mpeiacTaBieHbl JIOKYMEHTBI, [OJJIEXKAIl{Me IOJyYCHHIO B paMKax
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJEHCTBHS, COOOINAET 3asIBUTEIO O TOM, YTO
JAHHBIE JIOKYMEHTHI Oy Iy T 3alpoIIeHbl ¥ TOJIHOMOYEHHBIM OPraHOM CaMOCTOSITENILHO.
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Ecim  He mpeiacrtaBieHbl  JOKYMEHTBI, OTHOCSIIHECS K  KATErOPUH  JIMYHO
IIPEJOCTABIIAEMBIX JIOKYMEHTOB, - YBEIOMIISIET 3asBUTEIS O HEOOXOAMMOCTH IPETOCTABIEHHUS
HEJIOCTAIOIIMX JIOKYMEHTOB, M B CIy4ae €CliM 3asBUTE]Ib HACTAUBACT HA MpUEME JJOKYMEHTOB,
OCYIIECTBIISIET JEUCTBUSI, IIPEyCMOTPEHHBIE OJITYHKTAMHU «I'» - <OK» HACTOSIIIETO MMyHKTa;

I) CBEepsieT KONUH IPE/ICTABICHHBIX JOKYMEHTOB C UX OpHUTHHAJAMH, 3aBEpSET KOIUH
JIOKYMEHTOB IIyT€M BHECEHMs 3alMcu 00 UX COOTBETCTBUH OpPUTHMHAJIAM C yKa3aHHEM JIaThl,
JOJDKHOCTH, (DaMUITMU M MHUITHATIOB JIKIIA, C/IEJIaBIIero 3aMuch,

1) MHPOPMHPYET 3asBHTENISI O CPOKE OKa3aHWs MYHHIMIIAIBHOW YCIyTH, IOPSIKE U
MECTE IOJIy4YEHHUs Pe3yIbTaTa Ipe10CTaBIeHUsI MyHUIIUIIAIIBHOM yCITIyTH;

€) PerucTpupyer JOKYMEHTHI B JKypHaJle PErHCTpalld¥ BXOISIICH KOPPECTIOHICHIUH
VY10JIJHOMOYEHHOTO OpraHa;

XK) MepeslaeT MaKeT JOKyMEHTOB 3asBUTENSI PYKOBOJHMTENO YIOJIHOMOYEHHOIO OpraHa
JUIs. Ha3HA4YE€HMs COTPYJHHUKA YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a PacCMOTPEHHE
3asBJICHHUS O IPEJOCTABICHUH MYHUIMIIAIILHOM yCIyIry (Jajee — COTpYIHUK, OTBETCTBEHHBIH 3a
paccMOTPEHUE YBEIOMJICHUS).

3.3.6. Ilpy mnOCTYIIEHMH JOKYMEHTOB 3asBHTEIsS B YIOJIHOMOYEHHBIH Opras
IIOCPENCTBOM ITOYTOBOM CBSA3H COTPYAHUK, OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB:

a) PErUCTPUPYET JOKYMEHTHI B )KypHAJIe PETHCTPAIMH BXOISIIEH KOPPECTIOHICHITHH;

0) mepeaeT nakeT JOKyMEHTOB 3assBUTEIISI PYKOBOJIUTEINIO Y TIOJIHOMOYEHHOTO OpraHa;

B) PYKOBOJAUTEIH YIIOJHOMOYCHHOIO OpraHa ONpeAessieT COTPYAHUKA, OTBETCTBEHHOIO
3a PaCCMOTPEHHUE YBEIOMIICHHS], U IIEpeIacT €My MaKeT JOKYMEHTOB 3asBUTEIISL.

I) COTPYOHHMK, OTBETCTBEHHBIA 3a pPAaCCMOTPEHHME YBEJOMIICHHUS PErHCTPUPYET
JIOKYMEHTBI B XKypHAJI€ PErUCTPALlMH YBEIOMIICHUH Y IOJHOMOYEHHOIO OpraHa;

J1) II0CJI€ PErMCTpalMy JOKYMEHTOB, B TOT € JCHb OHU IEpEeJaloTCsi HadalbHHUKY
VYupasnenus. HaganpHuk Y1paBieHus B T€4€HUE OHOTO JIHS CO JHS PETUCTPALUU JOKYMEHTOB
OIIPEIEIIAET CIELUAINCTA, OTBETCTBEHHOTIO 32 PACCMOTPEHUE 3asIBJICHUS U IIPUJIAraeMbIX K HEMY
JOKYMEHTOB.

3.3.7. Ilpu mocTyIUIEHUHU IaKeTa JOKYMEHTOB 3asBHUTEJS B YTIOJHOMOYEHHBIH OpraH B
3JIEKTPOHHOM BHJIE Yepe3 ENuHbIN nmoprai cCoTpyIHUK, OTBETCTBECHHBIN 3a IPUEM JOKYMEHTOB:

a) pacreyvaThiBaeT HAIIPABJICHHBIC 3asSBUTENIEM JJOKYMEHTBI;

6) perucTpupyer JOKYMEHTBl B OJKypHaJe pErHCTpaldd 3JIEKTPOHHBIX 3alpoCOB,
MOCTYIHUBIIUX B Y TIOJTHOMOYEHHBIN OpraH;

B) 0QOpMIISIET PACHMCKY, H3rOTABIMBAET €€ CKaH-KOIMIO, Pa3MeLaeT CKaH-KOIUIO
pacIUCKH B <«JIMYHOM KaOuHeTe» 3asButesss Ha EjnuHoM mnoprane, a uHOpMANMIO O
pa3MEILICHUH B «JIMYHOM KaOMHETE» yKa3aHHOTO JIOKyMEHTa HalpaBJIseT Ha aJpec dJIEKTPOHHOM
MOYTHI, YKa3aHHBIN 3asBUTEJIEM B KaUECTBE ajpeca Ui BEACHUS IIEPENUCKH;

I) HepefaeT MakeT JOKYMEHTOB 3asiBUTENS] PYKOBOJIUTEIIO YIIOJIHOMOYEHHOIO OpraHa
JUIs1 HA3HAYECHUsl COTPYIHUKA, OTBETCTBEHHOT'O 34 PACCMOTPEHHUE YBEIOMIICHHUSI.

MakcuMalIbHBIN CPOK BBIMOJTHEHUS EUCTBUI — 15 MUHYT.

3.3.8. Ilpu mpueme AOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM HEIOCPEJICTBEHHO B
bumman [AY «M®Iy, rnaBusiii cneruamuact ¢puwmana AY «M®Ly:

a) YJIOCTOBEpSIET JIMYHOCTH 3asBUTENIS (JIMYHOCTH M IIOJIHOMOYMS IIPEJICTaBUTENSA
3asIBUTEIIS ),

0) oCyIIEeCcTBISIET IPUEM JIOKYMEHTOB;

B) TIPOBEPSET MOJHOTY KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS
MYHHUIUIAIBHON YCIIYTH.

Eciu He mpencraBlieHbl  JIOKYMEHTBI, OTHOCSINMECS K  KaTeropu  JIMYHO
PEJOCTABISIEMBIX JTIOKYMEHTOB, COOOIIAaeT 3asBUTEII0 O HEOOXOJUMOCTH IIPEIOCTABICHUS
HEJOCTAIOIIUX JOKYMEHTOB W O BO3MOXKHOM IIOJIy4€HHHM OTKa3a YIIOJIHOMOYEHHOI'O OpraHa B
NPEJOCTABICHUH MYHHUIIMIATBHON YCIYI'd MO 3TOMY OCHOBaHHUIO. B cityyae ecinu 3asBUTENH
HACTaWBAET Ha MPHEME JIOKYMEHTOB — BBINOJIHSAET JCHCTBHS, YKa3aHHBIC B IOJAIMYHKTAX «I» -
«XK» HACTOSALIETO MyHKTa;
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I') CBEepsieT KOIHMH IIPEJICTABICHHBIX JOKYMEHTOB C MX OPUIHHAJIAMH, 3aBEepseT KOIHH
JOKYMEHTOB IIyTEM BHECEHMS 3alllCH 00 MX COOTBETCTBUM OpPHIMHAJIAM C YKa3aHHEM JaThl,
JOJDKHOCTH, (DaMMJIMU ¥ MHUIIUAJIOB JIKIIA, CJIEJIABIIEro 3aIicCh;

1) UHGOPMUPYET 3asBUTENSI O CPOKE OKa3aHUs MYHUIUIIAIBHON YCIYrd, HMOPSAKE U
MECTE IMOJIy4YeHHUs pe3ysIbTaTa IpeI0CTaB/ICHUS] MYHUIIUIIAILHOM yCITyTH;

e) BHocuT B AMNC MO®DI] cBenenus o mpueMe YBEJAOMJICHHS M IPOCTABJISET Ha
YBEJIOMJICHUH JIaTy IPUEMa, PETUCTPAIHOHHBIA HOMEP, CBOIO IO/IIHCH;

) IepelaeT MmakeT JOKyMEHTOB BeaylieMy JokyMeHToBeny ¢pumuana I'AY «MOLy mis
(opMHpOBaHUS JIEKTPOHHOTO JiejIa 3asiBUTEIIS.

MakcuMalIbHBIN CPOK BBIOJTHEHHS IEUCTBHIM — 15 MUHYT.

Benymmit nokymentoBen ¢wmana ['AY «MO®Ll» B TedyeHue pabouero IgHS 110
OKOHYAHUH KaXKJIOTO yaca CaMOCTOSITEJIbHO OTCJIE)KUBAET IMOCTYIUIEHUE JOKYMEHTOB OT IIaBHBIX
cnennanuctoB pummana ['AY «M®ILl» u npuaumaer 3apeructpupoBanHbie B AUC MOI]
JOKYMEHTBI C LIEJIbIO UX JJasibHelei 00paboTku, B TOM YHCIIE:

a) M3rOTABIMBAET JJIEKTPOHHBIE KOIMHMHM BCEX IPEACTaBICHHBIX JOKYMEHTOB, BKIIIOYAs
3asiBJICHUE, IIOCPEJCTBOM CKAaHMPOBAHUS OYMaXXHBIX HOCHUTENECH M COXPAHSET AJIEKTPOHHBIE
konuu JokyMeHToB B AVIC MOI];

6) nepenaer nakeT JOKyMEHTOB 3asBUTels BMecTe ¢ [lepeuneM TOKyMEHTOB cTapiieMy
nenonpousBoautTeto  ¢puwmana ['AY  «M®Lly s perucrpaudd ¥ Iepelayd B
YTOTHOMOYEHHBIH OpraH.

MaxcumanbHbIi CPOK BBIITOJIHEHUS AEUCTBUN — 15 MUHYT.

[Ipu mocryruienun pokymeHTOB 3asiButenss B ¢Qwman ['AY «M®L» mnocpexcrBom
MIOYTOBOM CBsI3U 3aBeayromuit punuanom [AY «MOILy»:

a) PErucTpUpyeT IOKYMEHThI B JKypHaJe PETUCTpallMy BXOISIIEH JOKYMEHTAI[UMH
¢ummana I'AY «MO®ILy»;

6) Buocutr B AVUC M®I] cBenenus o mpueMe yBeIOMJICHHS M IIPOCTaBIISIET HA 3asBICHUH
Jary IpueMa, perucTpalMOHHbIi HOMEp, CBOIO IO/IIHCH;

B) M3rOTABJIMBACT 3JIEKTPOHHBIC KOMUHM BCEX IMPEICTABICHHBIX JIOKYMEHTOB, BKIIIOYAs
YBEJIOMJICHUE, TIOCPEJACTBOM CKAaHMPOBAHUSI OYMa)KHBIX HOCUTEIEH M COXPAHSET JJIEKTPOHHBIE
konuu 1okyMeHToB B AVIC M®I];

') MPOBEpPSET IMOJHOTY KOMIUIEKTa JOKYMEHTOB. ECIM 3asBUTENEM HE IIpPE/CTaBIICHBI
JIOKYMEHTBI, IIO/UIEXKAIHe MOJYyYEHHIO B paMKax MEXBEIOMCTBEHHOTO HH(MOPMAIMOHHOTO
B3aMMOICHCTBUS, (POPMUPYET U HAMPABJISET 110 MPUHAJIEKHOCTH MEKBEIOMCTBEHHBIE 3AIIPOCHI
B INOPSJKE, yCTAHOBICHHOM mojapaznenoM Il Hacrosmiero pasnena, a KOIHHM HalpaBlICHHBIX
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB IPUOOIIAET K KOMILJIEKTY JOKYMEHTOB 3asiBUTE]IS,

1) popmupyet I[lepedeHb HOKYMEHTOB B JBYX AK3EMILIApax W INEPENAcT €ro BMECTE C
[IAKETOM JIOKYMEHTOB 3asiBHTEISI cTapiueMy jenonpousBoauteno pumana I'AY «MOILy s
PErucTpanyy U nepejadd B Y IOJHOMOYEHHBIH OpraH.

MakcuMasbHbINA CPOK BBITOJHEHHS AEUCTBUH - 1 yac.

Crapmuit nenonpousBoautens pummana AY «MOLy:

a) PErHCTPUpPYET JOKYMEHTHI B JKypHalIe PETMCTPald¥ HCXOJSIICH JTOKyMEHTAIUH
bwmana AY «MOLy;

0) mepemaer B YTIOJHOMOYEHHBIH OpraH IakeT JIOKYMEHTOB 3asBUTEISI BMECTE C
IlepedneM JTOKYMEHTOB B TedeHue 1 pabodero aHs O [IHS IOCTYIUICHHUs JIOKYMEHTOB B (Guiman
'AY «M®IL».

[Ipy HOCTYIUICHUM JIOKYMEHTOB 3asBUTENS B YIOTHOMOUEHHBIH opran otT ¢uimmana [AY
«M®LI» coTpyAHUK, OTBETCTBEHHBIN 3a IIPUEM JIOKYMECHTOB:

a) PErMCTPUPYeT JOKYMEHTBHI B JKypHAJle PErMCTPAllMH BXOSLICH KOPPECTIOHICHIUM
YI0JIHOMOYEHHOTO OpraHa;

6) mpocTaBiuseT Jary MOJY4YCHHs JOKYMEHTOB M PErHCTPALOHHBIA  HOMEp
VnonaHoMo4yeHHOro opraHa Ha llepedne JIOKyMEHTOB, IIOC/IE€ YE€ro MepeaeT OJHH IK3EMIULIP
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[lepeunst nOKyMeHTOB crapuieMmy jenonpousBojuremo pummana ['AY «M®lly, a Bropoii -
nproOLIAET K NMAKETy JOKYMEHTOB 3asiBUTEIS;

B) IepefaeT MakeT JOKYMEHTOB 3asBUTENS PYKOBOIHMTEIIO YIIOJHOMOYEHHOIO OpraHa
JUIs. Ha3HAYECHUsI COTPYIHUKA, OTBETCTBEHHOT'O 32 PACCMOTPEHUE YBEIOMIICHHSI.

MakcumalibHbIN CPOK BBITOJTHEHHS ACUCTBUM — 15 MUHYT.

3.3.9. Pe3ynpTaTtoM BBINOJIHEHUS AJIMHHUCTPATUBHON INPOLEAYPHI SIBISETCS MPHEM WU
perucTpanus nakera JOKyMEHTOB 3asBUTEJISI B Y TOJITHOMOYEHHOM OpraHe.

3.3.10. Pe3ysnbraT BBINOJHEHUS aJMHUHUCTPATUBHOM mpoueaypbl (QHUKCUpyeTCs B
XKypHaJIe PErUCTPALUH BXOISIIENH KOPPECTIOHACHITHH.

3.4. PaccMoTpeHue 3asBIICHUSI.

3.4.1. OcHoBaHueM JUIsl Ha4yajia BBHIOJIHEHHUS aJIMUHUCTPATUBHON IPOLEAYPHI SBISCTCS
MOJYYEHHE COTPYJHUKOM, OTBETCTBEHHBIM 3a OKa3aHWE MYHUIUIIAJIBHOM yCIyrd, Iakera
JOKYMEHTOB, IIPelyCMOTPEHHBIX 11.2.6 HACTOSIIEro aIMUHUCTPATUBHOTO perjIaMeHTa.

3.4.2. Cpoenmanmuct YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a paccCMOTpEHHE
3asBJICHUS M IIPOBEPKY IIPHIIOKEHHBIX K HEMY JOKYMEHTOB, B TeueHHe 1 pabouero aHS ¢
MOMEHTa IIOJIy4eHHs 3alpoca Ha HCIOJIHEHHE OCYLIECTBIISIET IPOBEPKY KOMILIEKTHOCTH
IPEIOCTABICHHBIX JOKYMEHTOB, IMPABUJILHOCTH UX 3allOJIHEHUS U COOTBETCTBUS TpeOOBaHUSIM
HACTOSIIIIETO aIMUHUCTPATUBHOTO PEriaMeHTa.

3.5. Perucrpanust uim 0oTKa3 B pErMCTpallMU 3asiBICHUS O IPOBEJICHHMU OOLIECTBEHHOMH
9KOJIOTUYECKOU IKCIIEPTU3BI

3.5.1. OcHoBanueM /i Havyajla aJIMUHUCTPATUBHOM MPOLETYPHI SBISETCS YCTAaHOBIICHUE
(aKkTa HAIMYUS WJIA OTCYTCTBHUS JIOKYMEHTOB, II€PEUMCICHHBIX B I1.2.6. HAaCTOSILIEro
aJIMHUHUCTPATUBHOIO PErjiaMeHTa.

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ MPEJIOCTABICHUE MYHHUIMIATIBHOM YCIIyTH,
M3y4YHB [IPEJICTABJICHHbIE 3asIBUTEJIEM JIOKYMEHTHI, OCYILECTBIISET:

- MIOAAOTOBKY OTBETA 3asIBUTEIIIO O PETUCTPAIUH 3asiBJIICHHS O IIPOBEICHUH OOLIECTBEHHOM
9KOJIOTHYECKOH sKcnepTu3bl (MO0 00 OTKaze B PETUCTpALlMM 3asBICHHUS O IIPOBEICHHUU
OOIIIECTBEHHON HKOJIOTUYECKOM OSKCIIepTH3bl) W HalpaBlieHHe Ha mnoanuch HauvanbHuky
yIIpaBIICHHS,;

- PETHCTPALMIO 3asBJICHUSI B KHII'C PETHCTPALMH 3asiBJICHUH O IPOBEIEHUH OOLIECTBEHHON
SKOJIOTHYECKOM SKCIIEPTU3HI (B ClTydae MPUHATHS MOJIOKUTEIBHOIO PELICHHUS).

3.6. Beinaua (HanpaBiieHue) 3asBUTEIIO pe3yibTaTa IIPeJI0CTaBICHUs] MyHUIUMIIAIBHOM
YCIIYTH.

3.6.1. OcHoBaHHEM JUIsi HAayaJla aJIMUHHCTPATUBHOM NPOLEAYPHI SBISETCS IOANMHCAHHE
HavyanbHUKOM YIpaBICHHUS OTBETA 3asBUTENIO0 O PETUCTpAlMU 3asBJICHHS O IIPOBEJICHHU
OOLIECTBEHHOM HYKOJOTHYECKOU AKCrepTu3bl (InO0 00 OTKaze B PETUCTPAIlMH 3asBICHUS O
IIPOBEJICHUH OOIIECTBEHHOU KOOI UYECKOM HKCIIEPTU3EI).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEAOCTABICHUE MYHHIIUIIAIILHOM YCITYTH:

- YBEJIOMJISICT 3asiBUTEIISI O PETHUCTPAIMH 3asBJICHHS MM 00 OTKa3e B PErHCTPALUH 3asiBICHMUS,
IIPOU3BOJIUT BBIZIAYY OTBETA 3asBUTEIIO JIMYHO B PYKH IO/ POCIIUCH;
- B CJIy4ae HesBKHU 3asiBUTEIISI OOPMIICHHBIH OTBET HAIIPABISAETCS 3asBUTEIIO 10 TTOYTE.

3.6.3. JIOKYMEHTBI, NpEJCTABJICHHBIE B COOTBETCTBHM C I1.2.6. HACTOSIIETO
aJIMHHHACTPATUBHOI'O PETJIAMEHTA, OCTAIOTCSI B CTPYKTYPHOM I10/Ipa3/ICJICHUH, OTBETCTBCHHOM 32
OKa3aHue MyHHIIUIAIBHOM YCIIyTH, U MIOIIUBAIOTCS B JEJI0, IO/UIE)KAINEe XPAaHECHHIO B OT/IEIIE.

3.6.4. Pe3yibraroM HCIIOJIHEHUS JAaHHOH aJMHHHCTPATHBHOW MPOLEAYPHI SBISCTCS
BBIZIAYa JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHHE MYHHIHUIAIBHON YCIYTH,
3aSBHTENIO YBEJOMIECHHMS O pPETHCTPAllM 3asBJICHHS O MPOBEJCHUH OOLIECTBCHHOM
9KOJIOTMYECKON JKCIEPTH3bl JMOO 00 OTKa3e B PETHCTPAllMd 3asBJICHUS O IIPOBEACHHU
00IIIeCTBEHHOM 9KOJIOTUYECKOH IKCIIEPTH3BIL.

3.6.5. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHUIUIIAIBHOM yCIIyT !
B TedyeHue 1 JHsA co JaHs mojamucaHdss HavanbHUKOM YIpPaBjI€HHS OTBETa 3asBUTEIIO O
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perucTpaluy 3asBICHUSI O NMPOBEICHUU OOIIECTBEHHON HKOJIOTHUECKON 3KCIEPTU3bI (JIHOO 00
OTKa3e B PErMCTPALMH 3asiBJICHUS O MPOBEJACHHH OOIIECTBEHHOW KOJIOTMYECKOU IKCIIEPTU3bI)
obecrieynBaeT BblAAavy (HAIIPABICHUE) 3asIBUTEIIO PE3yJIbTaTa yCIyTH.

IV. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHWUEM PEI'JIAMEHTA

4.1. KoHTponp 3a UCHOJIHEHHEM AJMHHHCTPATUBHOIO DErVIAMEHTA OCYIIECTBIISETCS
HEIIOCPEJICTBEHHO  HAYaJbHUKOM  YIIOJIHOMOYEHHOIO OpraHa B IelsX oOecredeHus
CBOEBPEMEHHOTI'0 U KQYECTBEHHOI'O IIPEIOCTABICHHS MYHUIIUIIAILHON yCIyTH.

@®OopMbI KOHTPOJISI BKIIIOYAIOT B ce0sl:

- TEKyIIMA  KOHTPOJIb 3@ COOJIOJEHHEM | HUCIOJHEHHEM CIIELHUATHCTOM OTJeia
aJIMMHHUCTPATUBHOI'O PErJIAMEHTAa;

- NIOPSJIOK IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KAa4yeCTBA IPEIOCTABICHUS
MYHULMIATIBHON yCIyrd, B TOM YUCIIE MOPSIOK U (POPMBI KOHTPOJIS 3a MOJHOTOW M Ka4eCTBOM
[IPEIOCTABICHHS MYHHUIUIIAIILHOM YCIyTH.

4.2. Texymmii KOHTpOJIb OCYIIECTBISIETCS B (OpME TPOBEPOK COONIOJIEHUS U
UCIIOJHEHMSI CIEIUAJIMCTOM TIOJOXKEHHWH Hactosmero PernameHta, HWHBIX HOPMATHBHBIX
IPAaBOBBIX  AKTOB, OINPENEIISIOMUX MOPSAIOK BBINOJHEHUS aJIMUHUCTPATHUBHBIX IPOLEHYP.
[TeproarYHOCTH OCYIECTBICHUS KOHTPOJIS YCTAHABJIMBASTCS HAYAJIbHUKOM YIIPABJICHUSL.

B xoze Tekymiero KOHTpOJIs IPOBEPSIETCS:

- cOOJIIO/ICHHE CPOKOB UCTIOJIHEHHS a]MHUHUCTPATUBHBIX IIPOLIEAYD;

- cOOUII0JIEHHE TIOCIIEIOBATEILHOCTH UCIIOIHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD;

- MPABUIILHOCTH MPUHSTHIX pEeIIeHHH (pacy€ToB) MpPH MPEAOCTAaBICHUN MYHUIMIAIBHOU
yCIyTH.

ITo pe3ynbraTam MPOBEPOK B CiIyvyae HApYLICHUN HAYaJIbHUK yIIpaBJICHUS JaeT yKa3aHUs
MO YCTPAaHEHWIO BBISBICHHBIX OTKJIOHEHMH M HApPYIICHUH M KOHTPOJUPYET HX HCIIOJHEHUE.
Taioke Texymuii KOHTPOJb OCYIIECTBIISIETCS B IIPOLIECCE COINIACOBAHUS W BH3UPOBaHUS,
[OJrOTOBJIEHHBIX ~ OTBETCTBEHHBIM  JO/DKHOCTHBIM  JIMLIOM  JIOKyMEHTOB B  paMKax
[PEIOCTABICHUS! MYHUILUMINAIBHON YCIYyTrd, COOTBETCTBYIOUIMX IIOJIO)KEHHSIM HACTOSILIETrO
PeryiaMenTa U J€iCTBYIOIIEMY 3aKOHOIATEILCTRY.

4.3. IlpoBeneHue IUIAHOBBIX KM BHEIUIAHOBBIX IIPOBEPOK IOJHOTBI M KaydecTBa
IPEJOCTABIICHUS. MYHUIMIIAIBHOW YCIyrH, B TOM YHCJIE HOPATOK M (OPMBI KOHTPOJIS 3a
MOJHOTOM W Ka4eCTBOM TIPEAOCTABJIIEHUS MYHUIUMIAIBHOM YyCIyrd, BKIIOYaeT B ceds
[IPOBEJICHHE ITPOBEPOK, BBISBICHUE U YCTpAaHEHUE HAPYIICHUH TpaB 3asBUTEIICH, PACCMOTPEHHE,
NPUHATHE B TpeJeiaX KOMICTCHIMH pPEIICHUH M IOATOTOBKY OTBETOB Ha OOpameHUs
(GU3NYECKUX U IOPUAMYECKUX JIUI[ 110 BOIpOCAM IPEJOCTaBJICHHS MYHHIMIIAILHOW YCIYIH, .
cojiepXkaie KajaoObl Ha perieHus, aedcTBUs (Oe3qeCTBHE) NOIDKHOCTHBIX JIUIL.

[InaHoBBIE W  BHEIUIAHOBBIE TIPOBEPKH  IMPOBOAATCA  JODKHOCTHBIMHM  JIMI[AMM
aJIMHHHUCTPAIIMH, YIIOJIHOMOYSHHBIMH IJIaBOM OKpYyra Ha MX IIPOBE/ICHHUE.

IT1aHOBBIE TIPOBEPKH OCYIIECTBIISIIOTCS HA OCHOBAHUH IJIAHOB pabOThl aIMUHHUCTPAIIKH,
HO He pexe 1 pas3a B rof.

BHemianoBass HpoBepKa MPOBOIMUTCS 10 KOHKPETHOMY IIHCBMEHHOMY OOpallEHHUIO
3agBUTENs B AJMHHMCTPAIMIO HA pelieHus, JAedcTBUS (Oe31eiCTBUE) CHENUAUCTOB
aIMUHUCTpALIMM, OTBETCTBEHHBIX 3a MPEJOCTaBIEHHEe MyHUIHIIATBHOMR yCIIyTrH, TMO0 B CBS3H C
HCTEUYEHHEM CPOKOB, YCTAHOBJICHHBIX JIJISl YCTPAHEHHUS paHEE BBIABICHHBIX HAPYIICHUH.

ITpu mpoBepke MOTYT pacCMaTpPUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUECM
MYHHIUNATBHOM YCIyrd (KOMILIEKCHBIE IPOBEPKHU), MIIM BOIIPOCHI, CBA3aHHbIC C UCTIOJHEHHEM
TOH MJIM MHOM aJIMMHUCTPATUBHOM TPOIIEAYPHI (TEMATHYECKHE IIPOBEPKH).

Pe3ybTaThl IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK OQOPMIISIOTCS B BHIE akra, B
KOTOPOM OTMEYAIOTCS BBISIBJIEHHBIEC HEJOCTATKH U IIPEIIOKEHHUS 110 UX YCTPAHCHHUIO.

AKT TIOANUCBIBACTCS JOJDKHOCTHBIMH JIMIIAMH aMHHHCTPAIMH, YIOTHOMOYCHHBIMU
I'maBoit MakcaTHXMHCKOTO MYHUIIUIIATIBHOIO OKPYyTra Ha IPOBEJICHUE MPOBEPOK.
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4.4. JlomKHOCTHBIE JIMIIA, YYACTBYIOIINE B MPEJIOCTABICHUU MYHUIIUIIATBHON YCIYTH,
HECYT OTBETCTBEHHOCTh 3a pemieHuss W JeictBusi  (Oe3jelicTBUE), IPUHUMAEMbIe
(ocymiecTBisieMble) B XOJ€ IPEJIOCTABICHUS MYHHIMIAIBLHOW YCIYTH B COOTBETCTBHH C
JEMCTBYIOIUM 3aKOHOIATEIHCTBOM.

ITo pesynbraTaM mHpOBEpPOK B Cllyyae BbISIBJICHHS HapylIEHHH IIpaB 3asBUTEIEH
OCYIIECTBISICTCS TPHBIICYCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHM C
JEHCTBYIONMM 3aKoHOJaTesIbeTBOM Poccuiickoii @enepanun.

O MepaX, NPUHATBIX B OTHOIICHWHM BUHOBHBIX JIML, B TedyeHue 10 guel co aHd
HPUHATHS TaKUX Mep, aJIMHHUCTPAIUS COOOIaeT B MACBMEHHOH (hopMe 3asBUTENIO, IpaBa U
(uyK) 3aKOHHBIE HHTEPECHI KOTOPOTO HAPYIIEHBI.

4.5. 3asButenu (a TaKkKe TpaxaaHe, WX OOBEJIMHEHUS) BIIpAaBE KOHTPOJIMPOBATH
HCIIOJIHEHHE a/IMUHUCTPATUBHOTO PETJIAMEHTa.

TpeGoBanus k mopsiaky ¥ (opMam KOHTPOJISL 3a MPEJOCTaBICHHUEM MYHUIMIIAIBHOM
YCIIYT'H, B TOM YHCJIE CO CTOPOHBI I'Ppax</iaH, UX 00beIMHEHUI 1 OpraHu3aliii BKIIIOYAIOT B ceOs:

- pPAcCMOTPEHUE BCEX BOIPOCOB, CBSI3aHHBIX C IIPEJOCTABICHUEM YCIyrd IpH
IIPOBE/ICHUM TEKYILET0 KOHTPOJISL ¥ IUIAHOBBIX IIPOBEPOK;

- paccMOTpEHHUE OTAENIbHBIX BOIIPOCOB IIPY IIPOBEJCHUH BHEIJIAHOBBIX IIPOBEPOK;

- BBISIBJICHHME U YCTpaHEHUE HApYyIIEHUI IIPaB 3asiBUTEIIEH;

pacCMOTpEHHUE, IPUHATHE PEIICHHI U TTOATOTOBKY OTBETOB Ha OOpallCHHUs 3asBUTEIICH,
coJieprKaluX KajroObl Ha peleHus, qeicTBus (Oe3neiicTBrE) TOIKHOCTHBIX JIUIL;

Odusnyeckue, IOPHIUYECKUE JIUIA, WHIUBUIyaJbHbIE IPEIIPHHUMATEIM B pPaMKax
KOHTPOJISI 32 IIPEeIOCTaBIEHUEM MYHHUIUIIAIBHOU yCITyTH:

- BIIPAaBE MPEJOCTABIATL JIOTOJIHUTENIBHBIE JOKYMEHTBl M MarepHaibl JHO0
oOparaThcs ¢ mpock0oi 00 UX UCTpeOOBAHNH;

- 3HAKOMHTBCS C JIOKYMEHTaMH M MaTepHajlaMH I10 BOIPOCaM IIPEJOCTaBICHUS
MYHHIIMIAIBHOM CIIyTH, €CIH 3TO HE 3aTparkBaeT IpaBa, CBOOOIBI M 3aKOHHBIC HMHTEPECHI
JPYTUX JIHLL.

¥ HOC¥HEBHI)IIZI (BHECYJIEBHBIN) ITOPSIJIOK OBXAJIOBAHUSI PEIIIEHWIA 1
JEUCTBUU (BE3AEUCTBUSA) AAMUHUCTPALIMN U EE JIOJDKHOCTHDBIX JIMILI,
[TPEJOCTABJIAIONIMX MYHUITUIIAJIBHVIO VCIIVI'Y

5.1.Pemiennss  wiu  jedictBus  (Oe3neiicTBue) — opraHa, — NPEAOCTaBIISIOIIETO
MYHHUIUIATBHYIO YCIyTy, JOJDKHOCTHBIX JIMI[ OpraHa, IpPeJOCTaBJISIOIIEr0 MYHHIMIIAILHYIO
yCIyTy, NMPUHSATBIE WIM OCYLIECTBICHHBIE B XOJ€ INPEJOCTABICHHS MYHHIMIIAIBHOM YCIIyTH,
MOTYT OBbITh 00aJIOBaHbI B JIOCYI€OHOM (BHECYZIEOHOM) MOPSIKE IIYTEM I101a491 K005l

5.2.3asBUTEIbL UMEET IIPAaBO OOpPATHTHCS C XKanoOoi B Cilyyae HapylIECHHs CTaHJapTa
NpEAOCTaBICHUS ~ MYHUIMNAIBHONW  YCIyTH, HApylI€HHs  YCTAHOBJICHHOIO  IOpsjKa
MPEAOCTABICHUS MYHULIMIIAIBHOMN YCIIyTH, BKIIKOYAs:

1) HapyileHHe CpoKa pErdcTpalldd  3ampoca  3asBHTENs O  IPENOCTaBICHHH
MYHULIMIIAIBHOHN YCIIyTH;

2) HapylIeHHe CPOKa MPEAOCTABICHUS MYHHUIUIIATBHON yCIyIH;

3) TpeGoBaHHE y 3asBUTENS JOKYMEHTOB, HE IIPEJyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit Dezepaliii, HOPMaTHBHBIMH IIPaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit  ®Deneparyi, MYHHIMIATHHBIMA IPAaBOBBIMH aKTaMH U  [IPEIOCTABIICHHUS
MYHUIIUIIATBHOU YCIIYIH;

4) orka3 B TpHEME JOKYMEHTOB, MpPEIOCTaBIECHHE KOTOPHIX IPETYCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoii ®enepanuy, HOPMATHBHBIMU [PABOBBIMU
aktraMu cyObekToB Poccuiickoit @enepanuy, MyHHIUIAIbHBIMUA IPABOBBIMHM aKTaMu IJIs
IPEAOCTABICHUS MYHUIUIIAIBHON YCIIyTH, y 3assBUTEIIS,

5) 0TKa3 B MPEJOCTABJICHHH MYHHIUIIAIBHOW YCIyI'M, €CJId OCHOBaHHs OTKasa He
IpeaycMOTpeHb! (ejiepabHBIMH 3aKOHAMU M IPHHATHIMH B COOTBETCTBHM C HUMH HHBIMH



HOPMATUBHBIMH IpPaBOBBIMU akTaMu Poccuiickoit ®enepaiyy, HOPMaTHBHBIMHM IPaBOBBIMH
akTamu cyobexToB Poccuiickoii enepanun, MyHUIUNAIBHBIMYI IIPAaBOBBIMHU aKTaMU;

6) 3arpeOoBaHKE C 3asIBUTEIS IIPU NIPEIOCTABICHUH MYHHUIUIIAILHOM YCIIyTH IJIaThl, HE
IpeAyCMOTPEHHOH  HOPMAaTHBHBIMM  INpPaBOBBIMH  akTamu  Poccumiickoii ~ ®eneparum,
HOPMATUBHBIMU IIPaBOBBIMH akTamMH cyOBekTOB Poccuiickoit @enepanuu, MyHULMNATIbHBIMH
IPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MpPEeAOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, HOJDKHOCTHOIO JIMLA
oprasa, IpeoCTaBIISIOIEr0 MYHHIMIIATbHYIO YCIYTy, B UCIPABICHUH JIOMYIIEHHBIX OIEYaTOK
¥ OIMOOK B BBIJIAHHBIX B pe3ysibTare MpeAOCTaBICHUS MYHHULHUIIATBHON YCIYI'M JOKYMEHTaxX
00 HapyLIeHHe YCTAHOBICHHOIO CPOKA TAKUX UCIIPABICHHIA;

8) HapylieHue 1paB WM 3aKOHHBIX HHTEPECOB 3asiBUTEIIA, IPElyCMOTPEHHBIX CTaThel 5
denepanpHoro 3akona ot 27 utons 2010 roga Ne 210-®3 «O06 opraHu3anuy IpeaoCTaBICHUS
rOCYapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT».

[Ipenmerom  nmocyneOnoro  (BHecyaeOHOro) 00XKajnoOBaHUS — SIBISIIOTCS  JIEHCTBUS
(Oe3neiicTBHE) U PELICHUs JODKHOCTHBIX JIMIL aIMHHUACTPAIMH, IPUHATHIE (OCYIIECTBICHHbIE) B
X0/ie IPEAOCTABICHUS MyHHUIIMIIAIBHOM YCIYTI'H, B TOM YHCIIE:

- HapylIeHHE CpPOKOB TPEJOCTABICHUS MYHHULUIAIBHOH YCIYTM M OTJAENbHBIX
aJIMUHUCTPATUBHBIX IPOLEAYD;

- OTKa3 B IPEJIOCTABIICHUU CBEJEHUN O MOpSAKE IPEJOCTABICHHS MYHHUIUIIAIBHOM
YCIIYIH;

- Jpyrue aeucTtBus (Oe3leHCTBHE) M pEIIeHHs JOJDKHOCTHBIX JIUI, OCYIIECTBIISIEMbIE
(MPHHSTHIE) B XO/I€ MPEOCTABJICHHS] MyHUIIUIIAIHON YCIIyTH.

5.4. B nocyne6HoM (BHECY1e0HOM) OPSIIKE 3asiBUTEIEM MOTYT OBITh 00KaIOBAHBIL:

- nevicTBus (O6e31eiCcTBIE) TOHKHOCTHBIX JIHIL YIIPABICHHS - HAYaJIbHUKY YIIPABJICHUS;

- peuieHus: WM JeicTBus (Oe3eiicTBHE) HauyaJbHUKA YIPABICHUS - 3aMECTHTEIIO
["7aBbI aJIMUHUCTPALIMU KypUPYIOIIEMY yIIpaBjieHue, | 1aBe agMuHucTpanuu MakcaTUXHHCKOTO
MYHHUIUIIATHHOTO OKpPYTa.

5.5. OcHoBaHMeM Ui Havajia JocyaeOHoro (BHecyaeOHOro) pa3doupaTesibCcTBa SBISCTCS
[UChbMEHHasI Xajio0a, MOCTYNHUBIIAS B aIMHUHHCTPALIUIO HJIM Y IOJTHOMOYEHHBIN Opra.

5.6. JKanoba nHa neiictBue (Oe3AeMCTBHE) WM PELICHUE JODKHOCTHOIO JIMIA OT/Aea
JIOJDKHA COZIepKaTh:

1) HauMeHOBaHHE OpraHa, MPEAOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JODKHOCTHOIO
JMIla OpraHa, NPEIOCTABISIONIEr0 MYHHIMIAIBHYIO —YCIyry, Ju00 MYyHHUIUNAIBLHOTO
CITy KalIlero, peleHus u AeicTBus (6e3aeiicTBIe) KOTOPHIX 00XKaIyl0TCs;

2) daMuiHio, UM, 0TYECTBO (IIOCIIEHEE - TPH HAIUYHH), CBEICHHS O MECTE JKUTEIHCTBA
3asBUTENIS - (PU3NYECKOrO JIMIa JTHO0 HAMMEHOBAaHUE, CBEJIEHUSI O MECTE HAXOXKICHHS 3asBUTEIIS
-IOPHJIMYECKOTO JIMIA, a TakKe HoMmep (HoMepa) KOHTakTHOro Tteiedona, aapec (agpeca)
SJIEKTPOHHOM MOYTHI (TIPU HAJIMYKMK) U TOYTOBBIM aJpec, 0 KOTOPHIM JIOJDKEH OBITh HAIlPaBJICH
OTBET 3asIBUTEJIIO;

3) cBemeHuss 00 oOXadyembIx pelieHusX U JAedcTBusx (Oe3nedcTBuM) oOprasa,
MPEeIOCTABISIOIETO MYHHIIUIIATBHYIO yCIyry, JIOJDKHOCTHOTO MIa oprasa,
MPEIOCTABISIONIEr0 MYHHIIMIIAIBHYIO YCIYTY, IH00 MyHULUIIAILHOTIO CIIYKAIIET0;

4) 10BOJIBI, HA OCHOBAHHHM KOTOPBIX 3asBUTE]h HE COIVIACEH C PEIICHHEM M JICHCTBUEM
(be3neiicTBHEM) OpraHa, IpPeIOCTaBJSIONIEr0 MYHHIMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIla
opraHa, MHpeIOCTaBIISIONIET0 MYHHIUIIAIBHYIO YCIYry, JHOO MYHHIHMIIAILHOIO CIIyXKallero.
3asgBHTEIEM MOTYT OBITH IPEICTABJICHBI JJOKYMEHTHI (1P HAJTMYHMH), IOATBEPIKIAIOLIHE JTOBOIbI
3asiBUTENIS, JINOO UX KOITHU;

5) WHBIE CBEJICHHUS, KOTOPbIE 3asBUTEIb CYUTAET HEOOXOIMMBIM COOOLIMTD.

B noarBepXkIeHHE CBOMX JIOBOJOB 3asiBUTENIb IpHJIAaraeT K IMCbMEHHOM Kanobe
JOKYMEHTBI ¥ MaTepUalibl TUOO0 UX KOIHH.

[IprieM xaji00 OCYIIECTBISIETCS CIEIHATUCTOM aJMUHHMCTpPAIMU, OTBETCTBEHHBIM 3a
IPUEM U PETHCTPALIUIO BXOASIIHUX JTOKYMEHTOB.
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5.7. JKanoba mnomaercsi B THCbMEHHOH (opMe Ha OyMaXHOM HOCHTENE, B
aNIeKTpOoHHOK (opme. Kamoba Moxer ObITH HampaBlieHa IO I0YTE, C HCIOJIL30BAHUEM
UHPOPMAIMOHHO-TEIEKOMMYHUKAMOHHOH ceTn «MHTepHeT», oduIuaIbHOro caidTa oprasa,
IPEIOCTABIISAIONIEr0 MYHHUIMIIAIBHYIO YCIYTy, a TakKe MOXET OBIThb NpPUHSTA TPH JIMIHOM
IIpUeMe 3as1BUTEIIS.

5.8.  JKanmoba moxer ObITh moJaHa depe3 IIPEACTABHTENS, B OTOM Cilydyae
IIPEJICTABIIAETCS JOKYMEHT, IIOATBEPXKIAIONINI MMOJHOMOYMS HAa OCYIIECTBICHHE JICHCTBHM OT
UMEHHU 3asBUTEJISL.

5.9. 3asgBuTens UMEET NIPABO HA MMOJTyYeHHe HHOOPMAIMU U JOKYMEHTOB, HEOOXOAUMBIX
17151 0OOOCHOBAHMSI U PACCMOTPEHHUS JKaJIOOBI, JIe/IaTh BHITUCKA U3 HUX, CHUIMATh C HUX KOIIHH.

5.10. OTtka3 B pacCMOTPEHUH JKAIOOBI JOIYyCKAETCS, €CIIH:

- B IIMCbMEHHOM OOpalleHHMH He YKa3zaHbl (aMWUIMS TpaxKJaHWHA, HAIPABHBIIETO
oOpallieHue, ¥ TMOYTOBBIH aJpec, MEKTPOHHBIA aJpec MO KOTOPOMY JOJDKEH OBITh HAIlpaBiieH
OTBET;

- B 00OpalleHUH COAEPIKATCS HEeleH3ypHBIE JTHOO OCKOPOUTENbHbIE BBIPAKEHHUS, YIPO3bI
XKHM3HH, 3JI0POBBIO U HMYIIECTBY JOJDKHOCTHOIO JIMIA, a TAK)XK€ WIEHOB €ro CeMbH, BIIPaBe
OCTaBUTh OOpaiieHue 6e3 0TBETa IO CYIIECTBY IOCTABIEHHBIX B HEM BOIIPOCOB;

- TEKCT NUChbMEHHOI0 OOpalleHHs He IOJIaeTCsl IPOYTEHUIO, OTBET Ha oOpallieHue
HE JlaeTcs;

- PacCMOTpPEHHE JAHHOM 3KajJoOBI CyIoM JIMOO HaJIMYUe BBIHECEHHOTO CyAeOHOro
pelleHHs 10 HEW C pa3bsCHEHHUEM IopsiKa O0XKaJOBaHUS JAHHOTO CyJIeOHOro peIIcHHS,
HAIpaBJIEHHOI'O 3asIBUTENI0, O0pATUBIIEMYCS B aIMUHHCTPALUIO € KaT000H;

- B IIUCBMEHHOM OOpallleHUH TI'paXJaHUHA COJECPXKUTCS BOIPOC, HA KOTOPBIH eMy
MHOT'OKPAaTHO JaBaJIUCh NHMCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee HAIlpaBJISIEMBIMH
oOpallleHUAMH, U IIPH 9TOM B 00pallleHHH He IPUBOISTCS HOBBIE JIOBOIBI HIIM OOCTOSITEIHCTBA,;

- OTBET II0 CYLIECTBY IIOCTABJICHHOIO B OOpallleHuU BOIIpOCa HE MOXET OBITh JaH Oe3
pasriamieHus CBEJEHHMH, COCTABISIIONIMX TOCYJApCTBEHHYIO WM HHYIO OXpPaHSEeMYIO
(benepaabHBIM 3aKOHOM TalHY.

5.11. Tlo pe3ynbTaram paccMOTpeHHUs XaJoObl YTIOJIHOMOYEHHBIH OpraH, IMpUHHUMAET
OJTHO M3 CIICYIOIIMX PELICHHH:

1) ynoBnerBopsier »xajioby, B TOM ducie B (OpME OTMEHBI INPHHITOTO PpEIICHHUS,
MCTIPABJICHUS IOMYIIEHHBIX OPraHOM, IIPeJOCTaBIISIOIIMM MyHUIUNIATIBHYIO YCIYTY, OIIEYaTOK U
omKrOOK B BBJIAHHBIX B pe3yJibTaTe MPEJIOCTABICHUS MYHULIMIAIBHON YCIYyrd JOKyMEHTax,
BO3BpaTa 3asBUTENIIO JICHEXKHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTUBHBIMH TIPaBOBBIMM akTamMu Poccuiickoit denepanyy, HOPMAaTUBHBIMHM IIPABOBBIMU;
aktamu cyOnekToB Poccuiickoii Denepariui, MyHUIIUIAIBHBIME IIPABOBBIMU aKTaMHM, a TAKXKE B
UHBIX Gopmax;

2) OTKa3bIBaeT B y/IOBJIETBOPEHHH JKAJIOOBI.

5.12. XKano0Oa, moctynuBmas B AJIMAUHUCTpALUI0 MakCaTUXMHCKOIO MYyHHIMIIAJBLHOIO
OKpyra TMOJJIeXHT PpACCMOTPEHHIO B IOPSJKE, YCTAHOBJICHHOM B AJIMHHUCTPAlMU
MakcaTUXMHCKOIO MYHHITUIIAJIBHOTO OKpYra, B TEUEHHE MSTHAAATH pabovMX JTHEH CO JHS ee
perucTpainuy, a B cliydae 0OTKa3a opraia, npeJoCTaBUBLIEr0 MyHHIUIIAIBLHYIO YCIYTy, B IpUEME
JIOKYMEHTOB Y 3asBUTEJIS JIHOO B MCIPABJICHUH JOMYIIEHHBIX ONI€YaTOK M OIIKMOOK HIIK B ClIydae
00aj0BaHUsI HAPYIIECHHUS YCTAHOBJICHHOTO CpPOKa TAaKMX MCIPABICHUH - B TEYEHHE IISATH
paboYmX JHEH CO THS €€ PEeruCTpaIiHy.

5.13. He mo3Hee jHs, CIIEIYIONIEro 3a JHEM IIPUHSITHS PELHICHHs 110 XKajno0e, 3aABUTEIIO
B IHCHMEHHOH (OpME ¥ MO JKEJAHWIO 3asABUTENISI B JJIEKTPOHHOH (OpME HampaBiseTcs
MOTHBUPOBAHHBINA OTBET O PE3yJIbTaTax PaCCMOTPEHHS JKaJOOBI.

5.14.B cinydyae yCTaHOBJEHHS B XOJ€ WJIM HO Pe3ylbTaTaM pAacCMOTPEHHS KajloObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IPABOHAPYLICHHS WM HPECTYIUICHUS JOJDKHOCTHOE
JIMIO, HAJEJICHHOE IOJHOMOYHMSIMH HO PACCMOTPEHHIO XKajao0, He3aMeUIMTENbHO HaIpaBJseT
UMEIOIIHECS MAaTePHAIIbI B OPraHbl IPOKYPATYPBL.



5.15.3agButenb, CUMTAIONME, YTO pemleHWs WM JeiictBus  (GeszueiicTBue)
AJMUHKCTpanu¥ MakcaTHXMHCKOIO MYHHIMIIAIBHOTO OKPYra HapyIlaroT €ro npaBa, CBOOOJIBI
WA 3aKOHHBIE WHTEPECHl, UMEET IPaBO Ha OO0XKAIOBAHHE TAKUX PEIICHHH WM JeHCTBHI

(Oe3neficTBusl) B CyIHeOHOM TMOpPSIIKE B COOTBETCTBHM C 3aKOHOJATEIBCTBOM PoCCHICKOM
denepanuu.
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[Tpunoxenue 1

K aJIMHHUCTPATHBHOMY pErJIaMEHTy
IPEIOCTABICHUS MyHUITUITATBHON
yeyru «Perucrpanus 3asBiieHus

0 IIPOBEJICHUH OOIIECTBEHHOM
9KOJIOTHYECKOH IKCIIEPTU3I»

OOPMA 3ASBJIEHUSA

HauanpHuky ynpasiieHus 1o
TEPPUTOPHATILHOMY Pa3BUTHIO

(MuMMaibl, hamuins)

oT
(®.M.0. pykoBoaures)
(10JIHOE HAMMEHOBAHUE 3 BUTC/IS )
(IOPHIMUYCCKUN U (DAKTHUCCKUU a/IpeC 3asBUTENS
TeacdoH, akce, aapec HICKTPOHHON MOYTHI)
3asiBjeHue

ITpoury Bac 3apeructpupoBarh 3asiBI€HUE O IIPOBEICHHU OOIIECTBEHHON HKOJIOTHYECKOI
HKCIIEPTHU3BI.
OOecTBeHHast opranuzaiys (00beIMHEHHE)

(HauMeHoBaHUE OOIECTBEHHOM opraHu3aiuu (00beIMHEHHS )
IOpunuueckuii agpec
AJipec (MeCTO HaxO0XJICHHSs ) ,
yCTaBHas1 JeSTEIHHOCTh KOTOPOM COCTOUT B

(xapakrep npeaycCMOTPEHHON YCTaBOM JAESITEIbHOCTH)

b1
B cooTBeTcTBHM ¢ PDenepanbHbiM 3akoHOM 0T 23.11.1995 N 174-®3 "OO6 sK0I0THYECKOH
dKCrepTH3e" OpraHus3yeT NpoBeAcHUE OOINECTBEHHOH JKOJIOTMYECKOH IKCIEPTH3bl, 0OBEKTOM
KOTOPOH SIBJISIETCSI

(ykazatb cBegieHust 00 00beKTe 0OIECTBEHHON HKOJIOTMYECKOM SKCIIEPTU3bI)
B cocras skcnepTHON KOMUCCUU OOLIECTBEHHOM 9KOJIOTHYECKOM IKCIIEPTU3bI BXOIAT:

Cpoxku nipoBe/ieHHst OOIIIECTBEHHOM dKoJIornYeckoii sxkcneptu3sic " " 20 .
mo" " 20 r.

[Ipunoxenus:

PYKOBOAMTE b OOLICCTBEHHOM OpraHu3alni (O0beAMHEHHS) nojnuce G.H.0. jara
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[Tpunoxxenue 2

K aJIMMHUCTPATUBHOMY pErJIaMeHTy
IIPEOCTABICHUS MYHHUIUITAIBHOM
yeayru «Perucrpanus 3asBieHus

0 IIPOBEJICHUH OOIIECTBEHHOM
9KOJIOTHYECKON IKCIIEPTU3BI»

Pacnucka
B IIPHMHSATHH J0KYMEHTOB K PacCMOTPEHHIO

HaUMEHOBaHUE Y TOJIHOMOYEHHOTO opraHa

oT

(©.1.0. 3asBuTens - GU3NUECKOro JULa, HAMMEHOBAHKE 3asBUTEIS - IOPUAMYECKOTO JIMLIA)

IIPHUHSATBI K paCCMOTPCHUIO CIICAYIOUUE JOKYMEHTHI:

Ne i/mm HammenoBanue 10KyMeHTOB Hamu- | Kon-
que BO
JIOKy- | JiHC-

MCHTOB TOB

ORI N[ N[ |W (N —

Jlata nmpuema JIOKyMEHTOB

JIOKYMEHTBI ~ NPHHSUI

(JIO/KHOCTD, (haMHIIHSL, HMSI, OTYECTBO) (noanuce)
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