AIMUHUCTPAIINA
MAKCATUXUHCKOIO PAMOHA
TBEPCKOM OBJACTH

IIOCTAHOBJIEHUWE

Or 27.12.2022 Ne 627-mia

06 YTBEPKACHHH AJIMHUHHCTPATUBHOI'O
perjaMeHTa  IMpeAaoCTaBICHUS MYHHUIHUIIATBHOH
yciayri «OpraHu3alds OTAbIXAa M 03[0POBICHMSA
neTeil B KaHMKYJISAPHOE BpeMs Ha TEPPUTOPHH
MakcaTHXMHCKOTo pailoHa TBepckoi obnacti»

B cootBercTBHE ¢ DemepanbHbIM 3akoHOM Poccmiickoit ®exepaiuu OT 27.07.2010
Ne 210-®3 «O6 opraHM3alMHi IIPEJOCTABIEHHs IOCY1aPCTBEHHBIX ¥ MyHUIMIANBHBIX yCIyT»,
Oepepanbaey  3akoHoM  Poccmiickoit  ®enepanuu  OT 21.12.2012 Ne 273-®3 «O6
o6paszoBanun B Poccuiickoit eneparuny, denepanbHbM 3aKoHOM Poccuiickoit Denepaiuu ot
30.12.2020 Ne 509-®3 «O BHeCeHMH WM3MEHEHMH B OT/ICJIbHBIC 3aKOHOAATCJILHBIC AKTRI
Poccuiickoii ®enepanum», nocraHosieHuem [IpaBuTenbcTBa PO or 18.09.2021 Ne 1575 «O06
YTBEPKICHUH [TpaBun MH()OPMAIIHOHHO-TEXHOJIOTHYECKOTO B3aUMO/ICHCTBHUS
MHQOPMALMOHHBEIX CHCTEM, HCIOIb3YEMbIX UL TPEJIOCTABNCHAS  TOCY[NapCTBCHHLIX H
MYHHIHUIAIBHBIX YCIYT B OJIEKTPOHHOH dopme», 3akoHoMm TBepckoi 00acTH OT 31.03.2010
roga Ne 24-30 «O6 opranu3anu H 00€CNeUYCHUN OT/AbIXa U 03/I0POBJICHHU nereii B TBepcKoi
061aCTHY, IOCTAHOB/ICHHEM ATMHHUCTPAIHH MaKkcaTHXHHCKOro paioHa TBepckoit 00nacTi oT
14.07.2022 Ne 340-na «O6 yreepxnmennd Ilopsika pa3paGoTKH M yTBEPKACHUA
/IMAHUCTPATHBHBIX ~PErJIaMEHTOB ~NPEJOCTABICHMS ~MYHHLHMOATBHBIX  yCIyI», YcraBoM
MyHHIMIATBHOTO 06pasoBaHus «MakCaTHXHHCKHH paHOH» Teepckoit obmacTd, ¢ IENbIO
OBBINICHUS KA4ecTBa ¥  JOCTYMHOCTH TPENOCTABICHHS  MYHHIMIATBHOH  yCIyIH,
aJMHUHHCTpaIHs MakcaTHXHHCKOTo paifoHa TBepcko# obnactu

[TOCTAHOBJISIET:

1. VTBepauTh AJMHHMCTPATHBHBIA DErJaMEeHT IPENOCTABICHHA MYHULUTATBHOMN
yemyru «OpraHu3anys OT/AbIXa H 03/10POBJICHHS neTelt B KAHUKYJIIPHOE BpEMsI Ha TEPPUTOPHH
MakcaTHXHHCKOTO paiiona TBepckoi 061acTi.

2. HacTosiuee MOCTAHOBJEHHE BCTYMAaeT B CHIy C MOMEHTa OOHApOJOBAHMS Ha
nHQPOPMAIIMOHHOM CTEHJ€ AIMUHMCTPALHK MaKkcaTnxuHCKOro paitona TBepckoil obmacti u
MOVIEKHT PA3MEINEHHIO Ha OQUIMAILHOM CalTe aJIMMHMCTPALH MakcaTuXHHCKOro panoHa
Tsepckoit 00yacTu B uA(GOPMAIMOHHO-TEJICKOMMY HUKAIIMOHHON CETH WHuTepHeT.

3. KOHTpOJIb 38 HCIIONHEHHEM HACTOSIIErO MOCTAHOBJICHHS BO3JIOKUTE Ha HaYaTbHUKA
Vnpasienus 00pa3oBaHus aJMHHUCTPAINN MakcaTHXHHCKOTO paioHa.

/

I'naBa MakcaTUXHHCKOTO /%ﬂ
MYHHIHTTATEHOTO OKpyra Vel M.B. XoBaHoB



YTBEPXJIEH

MOCTaHOBJIEHUEM MUHUCTPALMA
MakcaTuXHHCKOTrO paifona

ot 27.12.2022 Ne 627-m1a

A,IIMI/IHI/ICTpaTI/IBHI:Iﬁ PErilaMeHT IIpeaOCTaBJICHUS MYHI/II_IPIHaJII:HOﬁ yCIyru
«OpraHu3anus OTAbIXa U 03J0POBICHHUS JETEH B KAHUKYISIPHOE BPEMsI»
Ha TeppUTOpUH MakcaTHXMHCKOro paitoHa TBepckoit obmacTu

[. O01Me MoJIoKeHUs
[MpenmeT perynupoBaHHss AJMHUHHCTPATHBHOIO peETJIaMEHTa

1.1.  AIMUHHUCTPATHBHBI pErJaMEHT MpPENOCTAaBICHUS MYHMLHUNAIBHOR YCIyru
«OpraHu3anis OTIbIXa W O37I0POBJIEHUS JIeTed B KaHUKYJISpHOE Bpems» (namee —
MyHHLIMTIATbHAS yciayra) pa3paboTaH B 1LeNsX [OBBIIIEHUS KayecTBa M JIOCTYIMHOCTH
NPeIOoCTaBIeHHS MyHUIMIIAIBHOM YCIIyTH, ONpe/enseT CTaHaapT, CPOKU H [0CIEL0BATEIbHOCTD
JEUCTBUH (aAMMHHUCTPATHBHBIX MpPOLEAYpP) IPH OCYIIECTBICHHH IOJHOMOYMH IO ee
[PEeIOCTABJICHUI0 B MYHHIMIAIGHOM o00pa3oBaHMM «MakcaTUXMHCKHH paiioH» Taepckoii
obJacTH.

Hacrosmuii AJMUHUCTPATHBHBIA pPErIaMEHT PEryJMPYEeT OTHOLICHUS, BO3HUKAIOIIHE
Mex1y YrpasieHHeM 00pa3oBaHuUs aMHUHUCTpAlMi MaKcaTHXHHCKOTO paiiOHa U 3asBUTENISIMH
Ha T0JTyYeHHEe MYHHUIIMITAIILHON YCIYTH NPH NPEI0CTaBICHUN MYHULIMITAILHOHN YCITyTH.

Kpyr 3assuteneit

1.2. 3asBUTE/NIMH Ha IPEJOCTABICHHUE MYHHUIMIIAIBHON YCIIYyTH SBIAIOTCA POJUTE/IH
(3aKOHHBIC TPEACTABHTENIN) OTAENBHBIX KaTeropuil nereit (nanee — 3asBUTEIH), UMEIOIIUX
IPaBo Ha IOJy4YEeHHE MYHHIUIIAIBHOH yCIIyru:

JETH-CUPOTHI U JIETH, OCTaBIIUECs 03 MONe4YeH s pPOAUTENICH;

JeTU-UHBAJIU/IbI;

JIETU C OTPAaHUYECHHBIMH BO3MOXHOCTSMH 310POBbS;

JIETH C OTKJIOHEHUSMH B II0BEICHHH;

JIETH, COCTOSIIIIME HAa yYeTe B KOMUCCHSX I10 JIeJlaM HECOBEPLIEHHOJIETHUX U 3aLIMTE MX
1pas;

JIETH, COCTOSIIIME HA YUETE B OpraHax BHYTPEHHHX JIEJT;

JIETH, MIPOKUBAIOIINE B MATOUMYIIUX CEMbSIX;

JeTH U3 ceMeid OEXKEHLIEB U BBIHYXKJICHHBIX IIEPECEICHIEB;

JIETH, XKU3HEESTEIBHOCTh KOTOPBIX OOBEKTHBHO HApYILEHA B PE3Y/IbTATE CIIOKHMBIINXCH
00CTOATENBCTB M KOTOPBIE HE MOTYT IPEOI0JIETh JAHHbIE 00CTOATEIBCTBA CAMOCTOATENIBHO H.IH
C OMOMUIBIO CEMBH;

JIETH — JXKEPTBbl BOOPY)KEHHBIX M MEXHAIMOHAIBHBIX KOH(MIMKTOB, 3KOJOTHYECKHX H
TEXHOT€HHBIX KaTacTpod, CTUXUHHBIX O€CTBUI;

JIETH U3 ceMell Oe)KeHLIEeB U BBIHYKJIEHHBIX IIepECEIEeHLEB;

JIETH - KEPTBbl HACHJIUA;

JIETH U3 CeMei, HaXOIAIMUXCS B COLIMATIBHO OMIACHOM IIOJIOXKEHHH,

JIETH U3 CEMEH JIHI, NOrUOIINX IIPU UCIIOJHEHUH CIIyKEOHBIX 00S3aHHOCTEH;

JIETU, TIPO’KUBAIOIIME B MHOTOJETHBIX CEMbSX;

JIETH, IPO’KUBAIOLIME B HETIOJIHBIX CEMBSX;

TAJIAaHT/IMBbIE ¥ OJIApPEHHBIE JETH — MOOETUTENH MEXIYHAapOIHbIX, BCEPOCCHHCKHX,
TOPOACKUX OJIUMIIMAJ, KOHKYpPCOB, (ecTHBaiei, COpEeBHOBAHUH, CHapTakuajd, OTIHYHHKH
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y4eObl, JUAEPHI AETCKMX OOIIECTBEHHBIX OpPTraHH3allfii, NETCKHE TBOPYECKHE KOJUIEKTHBHI H
CNIOPTUBHBIE KOMAH/IbI;
JIETH B Bo3pacTte ot 6,6 o 17 net;

JCTH B Bo3pacte oT 7 10 18 Jiet;

AetH B Bo3pacte OT 7 g0 15 ger (BKIIOYHTENBHO) oO0ydaromuecs B
001me06pa3oBaTENbHBIX OPraHU3aAlKAX PaioHa;

JeTH paboTaroLIMX IPasKIaH;

JIeTH LIKOJIBHOTO BO3pacTa pabOTHUKOB OI0KETHOM Chephr;

JIETH U3 ceMel BeTepaHOB OOEBLIX JNEHCTBHIA;

JeTH pabOTHUKOB, MOTMOIMX (YMEpIIMX) B pe3yJbTaTe HECUaCTHBIX CJIy4aeB Ha
IPOU3BO/ICTBE;

A€TH M3 CeMed KOPCHHBIX MAallOYHCIEHHBIX HaponoB Poccuiickoit ®expepaiyu
IIPOXMBAIOILUX HA TEPPUTOPUH paiioHa;

JICTH U3 CEMEH, B KOTOPBIX OJIMH M3 POAUTENICH ABISACTCS MHBAIUIOM;

JCTH W3 CEMEH, I/le OJMH M3 poauTeNiel sBisAeTcss PabOTHHKOM IIPOMBIILIEHHOIO
NPEANPUATHS, CTPOUTEILHOM OpraHM3alliy, OpraHu3alui TPAHCIOPTA, CBSI3H, KOMMYHAJILHOIO
KOMILIEKCa;

JeTH, Y KOTOPbIX OJMH M3 POJMTENICH NPOXOJMBLIMK BOCHHYIO ciyxOy, ciyx0y B
opraHax BHYTPEHHHX JieJ, cucTeMe MunucrepctBa Poccuiickoit ®enepaiuu 1Mo  aenam
rpaXJaHCKOH OOOPOHBI, UpEe3BbIYAHHBIM CHUTYAllUsIM W JIMKBHUIALMH IIOCIEACTBHH CTUXMHHBIX
Gencrsuii, moru6 (mpoman 6e3 BeCTH) WIM CTal WHBAIMIOM IPH HCIOJHEHUH CIIyXeOHBIX
00s13aHHOCTEH;

JIETH U3 CEMEH CO CPEHETYIEBBIM JOXO0A0M JI0 1,5 BEJIMYUH IPOKUTOUHOIO MHHHMYMA;
NE€TH U3 CEMEH, CpPeAHEIyLIEBOH JOXOA KOTOPHIX COCTABISET JO 2 BEIUYHUH MPOKHUTOYHOIO
MHHHAMYMa;

J€TH U3 CEMEH CO CpeIHEYIEBBIM JOXOA0M /10 3 BeJTMYUH NPOXKUTOYHOIO MUHHUMYMa;

JCTH, MPOXXUBAIOLIME HAa TEPPUTOPHU paioHa, poauTend (JIMIA, MX 3aMEeLIaloIIne)
KOTOPBIX DPabOTalOT B MyHMIMIAIBHBIX YYPEKIEHHSX paiioHa, OpraHax roCyIapCTBEHHOM
BJIACTH paiOHa, TEPPUTOPHANIBHBIX OpraHax (eiepajbHBIX OPraHOB MCIOJIHHTEIBHON BJIACTH B
paiioHe, OpraHax MeCTHOIO caMOyIpaBieHHs MaKcaTHXHHCKOro paiioHa TBepckoit obnactu u
WHBIX OpraHax, OpraHM3alysX, HaJeJEeHHBIE TOCYIApCTBEHHBIMH HJIH WHBIMH IYOJMYHBIMH
IOJIHOMOYHUSIMH;

JeTH, pabOTHUKOB arpoNpOMbIIIIEHHOIO KOMILIEKCa U COLUMabHOU chephl cena;

JETH, OJMH U3 pOAUTENIeH (3aKOHHBIX MpEJCTaBUTENEH), KOTOPBIX  SBISETCS
N0OPOBOJIBHBIM TIOXKAPHBIM, CBEIECHUS COIEPKATCS B peecTpe NOOPOBOJIBHBIX NOXKAPHBIX HE
MeHee 3-X JIET;

J€TH, HaxXOIALIMECHd Ha BOCIHMTAHMH B OPraHU3alMAX COLMAIBHOIO OOCITYXHBaHHS C
KPYTJIOCYTOUYHBIM NpeObIBAHUEM;

UHBIE KATErOpHH.

1.3. UHTepecs! 3asBUTENCH, yKa3aHHBIX B MyHKTE 1.2 HACTOAIIET0 AJIMHHUCTPATHBHOIO
periiaMeHTa, MOTr'yT IIPEACTaBIATh JHLA, 00JaJal0IUe COOTBETCTBYIOLIUMH [TOJTHOMOYHSIMH.

Tpe6oBanus k mopsaxy HHGOPMHUPOBAHHS O IPEAOCTABICHUN MYHHULIUIIATLHONR YCIIyTH

1.4. WudopmupoBaHue 0 TMOpsSAKE INPEAOCTABICHUS MYHHIHUIAIBHON  yCIyru
OCYULIECTBIISIETCS:

- HEIOCPEJCTBEHHO IIPM JIMYHOM IIpueMe 3asBUTENs B YIpaBjieHHH 00pa3zoBaHus
aJMUHHMCTpalul MakcaTUXMHCKOro paioHa  (Jajiee —— YIIOJHOMOYEHHBIH OpraH) WJIH
MHOTO(QYHKIIHOHAJIBHOM LIEHTPE NPEJ0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIIyT
(manee - MHOrO(YHKLIHOHAIBHBIH IEHTP); [

- 110 TeneoHy B Y IOJIHOMOYEHHOM OpraHe Wi MHOTO(QYHKIHOHAIBHOM LIEHTPE;

- HIUCbMEHHO, B TOM YHUCJIE ITOCPEACTBOM 3JIEKTPOHHOMN IOYTHI, (PAKCUMUIIBHON CBA3H;

- IOCPENICTBOM pa3MEIeHHs B OTKPBITON U JOCTYNHOM (hopme uHGopManuu:
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B (exepanbHOl rocynapCTBEHHOM HH(OPMAMOHHON cHcTeMe «EaMHEBIN mopran
rocy1apCTBEHHBIX U MYHHIHNAIBHBIX ycnyr (pyHkuwid)» (https://www.gosuslugi.ru/) (nanee -
EITY);

B PErMOHAILHOM TIOCYJApCTBEHHOH HMH(POPMALMOHHOM cucteMe, 00ecreurBaromie
NPEOCTABICHUE B 3JIEKTPOHHOH (hOpME TrOCYNApCTBEHHBIX M MYHHLMIAIBHBIX YCIYT (IpH
Hanunn) (nanee — PIITY);

Ha oHIMaIEHOM caiite YronHoMoueHnHoro oprana http://maksatiha-uo.ru;

IOCPEACTBOM  pa3MEIleHUss  MHpopMalMd  Ha  HHQOPMAIMOHHBIX  CTEHJax
YIOJTHOMOYEHHOIO OpraHa Uix MHOTO(YHKIIMOHATIBHOTO IIEHTpA.

.5. UndopmupoBanme ocylecTBISETCS 110 BOIIPOCaM, KaCatoLIUMCS:

- Croco0OB 110/1a4 3asABJICHUs O NPEJOCTABICHHH MYHHLHIIATLHOU YCIIyTH; aIpecoB
YIOJTHOMOYEHHOr0 OpraHa M MHOTO(QYHKLHMOHATHHBIX LEHTPOB, OOpalleHHe B KOTOPHIE
HEOOXO0AUMO IJIS IPEAOCTAaBIICHHS MyHHLIUIIAIBHOM YCITYTH;

- chmpaBo4yHOH uHHpopMamuu o paboTe YIMOJTHOMOYEHHOrO oOpraHa (CTPYKTYPHBIX
HoApa3AeeHUuH YIIOJIHOMOUYEHHOTO OpraHa);

- JIOKYMEHTOB, HEOOXOIMMBIX JUIS NMPEIOCTABICHUS MYHHIUITATEHON YCIYyIH W YCIYT,
KOTOPBIC ABJIAKOTCA HCO6XOﬂI/IMI>IMI/I U 00s13aTeIbHBIMHU AJIs1 TPpEAOCTaBIICHU S M}’HI/IHHHaﬂbHOI\/’I
YCIIyTH;

- IOpsJKa U CPOKOB NPEJOCTABICHHS MyHUIIUIIATBHON YCIIyTH;

- TIOpsAAKa IOJY4YEHHs CBEACHUH O XOJ€ pacCMOTPEHHUs 3asBJICHUS O MPEAOCTaBICHUH
MYHHLIMIIATIBHOHN yCIyTH M O pe3yiabTaTax NpeaoCTaBIeH s MyHUIMITIAIBHON YCIIyTH;

- 10 BONPOCaM MpPENOCTABIEHHs YCIYr, KOTOpPBIE SBISIOTCS HEOOXOOUMBIMU U
00s3aTeIbHBIMU ISl IIPE0CTABICHHUS MYHULMNIAIBHON YCIIYTH;

- nopsiaka JocyaebHoro (BHecyneOHOro) obkanoBanus AeWcTBuii (Ge3neicTBHS)
AOJDKHOCTHBIX JIML, W I[PUHHUMAEMbIX HUMH pemeHm‘fl I[Ipy NpeaoCTaBJICHHUU MyH[/ILII/IHaHBHl:)ﬁ
YCIIyTH.

[Tonyuenue uHQOpMaLUU 1O BONPOCAM IPENOCTABICHUS MYHHLUIAIBHOW YCIYyTH H
YCIIyT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH M 00SI3aTENbHBIMH JUIS  MPEJOCTABJICHHS
MYHUIHIATBHOR YCIYTH, OCYIIECTBISAETCS OECIUIAaTHO.

1.6. Ilpu ycTHOM OoOpameHuu 3asBUTENS (JIMYHO WIH MO TeledoHy) TOIKHOCTHOE JTHIO
VYNoTHOMOUEHHOro opraHa, pabGOTHHK MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, OCYIIEeCTBIISFOIIMIMA
KOHCYJIbTHPOBaHHE, TMOAPOOHO M B BEXIWBOM (KOppekTHOH) dopme uHPOpMUpPYET
06paTHUBIIErOCs M0 HHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TeyeOHHBIM 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHGOpPMAIMH O HaUMEHOBAHHHU
opraHa, B KOTOPBIH IMO3BOHHJ 3asBUTENIb, (aMUINH, UMEHH, OTYECTBA (MOCICAHEE — IPU
HAJIMYAK) U JOJDKHOCTH CIIEIIUATUCTA, IPUHSBIIETO TeNe(QOHHBIN 3BOHOK.

Ecnu nomxHOCTHOE JMII0 YTIOJTHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITEJIBHO JaTh
OTBET, TeNe(pOHHBIN 3BOHOK JIOJDKEH OBITH NepeapecoBaH (IepeBelieH) Ha Ipyroe J0JHKHOCTHOE
JIULIO MM K€ 0OpaTUBLIEMYCS JIMIlY JOJKEH OBITh coOOIeH Tene(OHHbIH HoMep, 110 KOTOPOMY
MOKHO OyIIeT MoJIy4uTh He0OX0IMMYIO HHpOPMATIHIO.

Ecnu moarotoBka orBera TpeOyeT NPOJODKHTENILHOIO BPEMEHH, IODKHOCTHOE JIMIO
npeuiaraet 3asBUTEIIO OJUH U3 CIEAYIOIMX BADUAHTOB JaIbHEHIINX ACHCTBHI:

- H3JI0KUTH O0OpallleHHe B MHCBMEHHOU (popMe;

- HA3HAYUTh JIPYroe BpeMs Uil KOHCYJIbTAIHH.

JIOJDKHOCTHOE  JIMIO  YIIOJJHOMOYEHHOTO  OpraHa HE  BIpaBe  OCYUIECTBIATH
MH(QOPMHPOBAHKE, BHIXOAAIIEE 32 PAMKH CTaHJIAPTHBIX IPOLEAYP ¥ YCIOBHUIA IPEIOCTABICHHS
MYHHUIMIAIBHOR YCITyTH, ¥ BIHSIOLIEE MPSIMO HJIM KOCBEHHO Ha IPHHUMAEMOE pelleHue.

[TponomxuTeIbHOCTh HHGOPMHUPOBAHHUS 10 TesleOHY HE TOJDKHA TpeBblaTh 10 MUHYT.

HNudopMupoBanre ocyIecTBISETCS B COOTBETCTBHHU C IpadMKOM IpreMa IpaxaaH

1.7. ITo nucebMeHHOMY OOpalieHuI0 3asBUTENS JODKHOCTHOE JHLO YIOJHOMOYEHHOIO
Oprasa, OTBETCTBEHHOE 3a [IPEJOCTaBICHUE MYHULIUNAIBHON YCIyrd, IOAPOOHO B MMCBMEHHON
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(opme pa3bACHSET rpaXkIaHHHY CBEICHHS 110 BONPOCAM, YKa3aHHBIM B IIYHKTE 1.5. HacTosmero
AJIMMHUCTPATHBHOTO PErIaMEHTa B MOPAIKE, YCTaHOBICHHOM DellepalbHbIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-@3 «O nopsiake paccMoTpeHus oOpaleHuil rpaxkaan Poccuitckon ®enepartiy
(nanee — DenepanbHblil 3aK0H 59-D3).

1.8. Ha EIII'Y pa3memarorcs CcBeleHHS, IIpeaycMOTpeHHBle IlooxeHneM o
(enepanbHOl  rocyqapcTBeHHOH HH(pOpMAaMOHHON cucteMe «®DelepalbHbIi  peectp
TOCYApPCTBEHHBIX ¥ MYHHLIMNAIBHBIX YCIyr ((DYHKIHHN)», YTBEPXKIEHHBIM INOCTAHOBIECHHEM
IIpaButensctBa Poccuiickoit @enepanuu ot 24 oxtadps 2011 r. Ne 861.

Jloctyn k uHpOpPMALUK O CPOKax M IOPS/IKE MPENOCTABICHHS MYHHUIMIIATBHOM YCIyrH
ocyuiecTBisiercss 0e3 BBIIOJIHEHHS 3asBUTENEM Kakux-TMOo TpeOoBaHWi, B TOM umcie Oe3
HCIIOJIb30BAHHUS TIPOrPaMMHOT0 00ECIIE€UeHHUs], YCTAaHOBKAa KOTOPOrO0 Ha TEXHHYECKHE CPEICTBa
3asBUTENS TpeOyeT 3aK/IIOYEHHUS JTMLEH3HOHHOIO MJIM MHOTO COrJIALEHHs ¢ MpaBoobiianareieM
IPOrpaMMHOIO 00€CHEeUeHHUs, IPelyCMaTPUBAIOIIEr0 B3MMaHHE IUIATHI, PETHUCTPAIHIO HJIH
aBTOpH3aLUIO 3assBUTE/IS MM IPEIOCTABIIEHHE UM EPCOHATBHBIX JAHHBIX.

1.9. Ha oduuunaneHOM caiite YNOIHOMOYEHHOr0 OpraHa, Ha CTEHIaX B MeCTax
NPEeJOCTaBICHUsST MYHMUUIAIBHOM YCIYyrM M YCIyr, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMHU H
0043aTeIbHBIMU [UISL NTPEIOCTABICHHS MYHHLUNATBHON YCIyrd, ¥ B MHOTOQYHKLIHOHAIBLHOM
LIEHTpE pa3MeIaeTcs ciaeayIomas ClipaBoYHasl HH(pOpMaIus:

- 0 MeCTe HaxOXIeHHs M rpapuke paboTbl YIMOJHOMOYEHHOIO OpraHa M €ro
CTPYKTYPHBIX IOZpa3JeeH i, OTBETCTBEHHBIX 3a NPEAOCTAaBICHHE MYHUIIMIAILHON YCIIyTrd, a
TaK)Xe MHOTO()YHKIIHOHAIBHBIX LIEHTPOB;

- CIpaBOYHBIE TeNe(pOHBI CTPYKTYPHBIX MOJpa3/ieNieHu#t YIOJIHOMOYEHHOrO Oprasa,
OTBETCTBEHHBIX 34 MPEAOCTABICHHE MYHUIMIATIBHON YCIyrH, B TOM 4YHCJIE€ HOMEp TenedoHa -
aBTOMH(pOpMaTOpa (IIpH HAJTHYHH ),

- azpec OUIMATBHOTO caiiTa, a TaKXkKe JEKTPOHHOH MOYThl U (M) GopMbl 0OpaTHON
CBS3U YTIOJTHOMOYEHHOro opraHa B ceTH «HTepHeT.

1.10. B 3amax oxumaHusi YIOJIHOMOYEHHOIO OpraHa pa3MeIaloTCss HOPMaTHBHLIE
IPABOBBIC AKThI, PETYJIHPYIOUIME MOPSIOK NPENOCTAaBICHHS MYHHLHUIAIBHOH YCIYrH, B TOM
ypcie AJMUHUCTPATHBHBIM pErIaMeHT, KOTOphIe 10 TpeOOBaHHIO 3asiBUTEINS MPEAOCTABIISIOTCS
eMy JUIsl O3HAKOMJICHHSI.

1.11. Pa3memenne nHPOPMALIMK O TIOPS/IKE TTPEIOCTABICHUS MyHULIMIIAIBHOHN YCITyTH Ha
MH(POPMAIIMOHHBIX CTEH/aX B MOMEIIEHHH MHOTO(QYHKIMOHATBHOTO IIEHTpa OCYLIECTBISIETCS B
COOTBETCTBHH C COTJIAIICHUEM, 3aKIIOYEHHBIM MEXJy MHOTO(QYHKIIMOHAJIBHBIM IEHTPOM |
aqMUHUCTpanuedl MakcaTHXMHCKOro paiioHa ¢ ydyeToM TpeOOBaHUM K HH(OPMHPOBAHMIO,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. HuHdopmauus o0 XOme pacCMOTPEHHUS 3asBICHUS O IPeIOCTaBICHUH
MYHHLIHUIIATBHOM YCIYIH W O pe3yNbTaTax NPEAoCTaBICHHs MYHHIMIAIBHOH YCIYTM MOXKET
ObITh TOJTydeHa 3asBUTENEM (€ro mnpejcraBuresieM) B iuyHoM kabunere Ha EINY, a takxke B
COOTBETCTBYIOLIEM CTPYKTYPHOM MOJpa3/ie/eHUH YII0JHOMOUYEHHOTO OpraHa IpH oOpalieHuK
3asBUTENS INYHO, IO TeNe(OHY, TOCPEACTBOM 3IEKTPOHHON MOYTHL.

II. Cranmapt npeoCTaBICHH MyHUIUIATBHON YCIIyTH
HaumeHnoBaHue MyHUIIUTIATIBHOM YCIIyTH

2.1. MyHuuunaibHag yciyra «OpraHuszanus OT/AbIXa Y O3/I0pPOBJICHHMS J€Teil B
KaHUKYJIIPHOE BPEMSI».
MynununansHas yciayra « Opranu3aius OTAbIXa U 0310POBJICHUS JETEN B KAHUKYIIAPHOE

BpeMs1» BKJIFOYAET B ceOs:

- TmpemocraBieHHe OECIIAaTHBIX IyTEBOK B OpraHM3allMd OTIbIXa JETed U HX
0310pOBJICHHA

- IPEAOCTABIICHUE CepTI/I(bl/IKaTOB B OpraHU3alir OTJbIXa L[eTeﬁ " UX O3J0POBJICHUS,

- IpEAOCTABJICHAEC KOMIICHCALIAU CTOMMOCTH ITYTEBKH B OpraHu3aiuy OTAbIXa )ICTGI‘/’I U UX

03JI0POBJICHHUS.



HaumeHoBaHHe opraHa MyHHUIMNIATBLHON BJIACTH,
NPEIOCTaBIISAIOUIEr0 MyHUIIMIATBHYIO YCIIyTy

2.2, MynuuunanpHas —ycayra  IpefOCTaBiseTcs  YIOJIHOMOYEHHBIM  OPraHoM -
YmupapieHrneM 00pa3oBaHus aMUHECTpALM MakcaTHXMHCKOro paiioHa.

2.3. B mpenocTaBIeHHH MyHMIMNAIbHOH YCIyrH NPHHHMAIOT y4YacTHe: YIpaBICHHME
obpasoBaHHe aqMUHHCTpauH MakcaTtuxusckoro paifona.

2.4. Tlpu mnpenoCTaBleHHHM MYHULIHUIAIGHOH YCIYrd VYIOJIHOMOYEHHOMY OpraHy
3anpemaercs TpeboBaTh 0T 3asBUTENS OCYILIECTBICHUS JEUCTBHI, B TOM YKCIIE COITIACOBAHMIA,
HEOOXOMMMBIX UISl TOJIy4EHHs MyHHIMIIAIBHOM YCIYTH W CBA3aHHBIX C OOpAIIEHHEM B MHBIE
rOCYIapCTBEHHBIE OPraHbl U OPraHU3alluK, 328 UCKIIIOUEHUEM TOJIyYEHHsl YCIIYT, BKIIOYEHHBIX B
IIEPEYEHb YCIIYT, KOTOPBIE SIBJIAIOTCS HEOOXOIMMBIMH M 00SI3aTeIbHBIMH IS TIPEIOCTABIICHHS
MYHHUIUITATBHON YCITYTH.

Onucanue pe3ynpraTa INpeJOCTaBICHHS MYHHIIUIAIBHON yCIyri

2.5. Pe3ynbTaTtoM npenocTaBieHUst MyHUIIMIATBHOW YCITYTH SBISETCS:

2.5.1. Pemenue 0 mnpenocTaBieHMH MYHUUMNAILHONH YCJayrd 1o (opme corjiacHo
[Ipunoxennto Ne 1 Kk HacrosimeMy AJMHHHUCTPAaTUBHOMY pEIJIAMEHTY, B TOM YHCJIE B
3JIEKTPOHHOM (hopMe B JIMUHBINA KaOUHET 3asBUTEIs, B Cilydae IMoAa4u 3asBieHus yepe3 EITTY.

2.5.2. Pemenue 0 mNpeoCTaBIEHHMH MYHHLIHNAIBHOM YCIyrH 10 (opMe COrJIacHO
ITpunoxenmto Ne 2 k HacrosimeMy AJIMUHHCTPATHBHOMY perjlaMeHTy, B TOM YHUCJIE B
3JIEKTPOHHOU (pOopMeE B JTMYHBIM KaOUHET 3asBUTENs, B CIydae 1ojayuu 3assienus yepes EIIY.

2.5.3. Pemenue 00 oOTKa3ze B NpPEANOCTABICHMUM MYHHLMIIAIBHOM YCIYyTH COIJIACHO
[Ipunoxennto Ne 3 k HacrosdmeMmy AJIMHUHHUCTPAaTHBHOMY pEIJIAMEHTY, B TOM YMCJIE B
9JIEKTPOHHOM (popMe B JIMUHBIH KaOuHET 3asBUTeNIs, B Cllydae 1ojauu 3assieHus uepe3 EINTY.

Cpok npenocTaBIeHUs] MyHHIMIIAIBHOM yCIIyTH, B TOM YHCIIE ¢ Y4ETOM HEOOX0AMMOCTH
oOpalleHus B OpraHu3aliy, y4acTBYIOIIME B IPEIOCTABICHUH MyHULIUIIAIIBHON YCIIYTH, CPOK
IPUOCTAHOBJICHHUS NPEeI0CTABICHUS] MyHULIUIIAILHON YCIIyTH, CPOK BbIa4yH (HAIpaBICHHUS)
JIOKYMEHTOB, SBJISIOLIUXCS Pe3yIbTaTOM MPEAOCTaBICHUS MyHULIUIIAIBHON YCIIyTrH

2.6. 3asABIEHHS O TIPEJOCTABJICHHM YCJIYTH pPacCMaTpUBAIOTCS Y IOJIHOMOUYEHHBIMU
opraHamu B Cpok He Gosiee 6 pabouux JHel co THSA UX MOJTYYEHHUs], B TEYEHHE KOTOPOro:

- PETHCTPUPYETCS 3aIpocC 3asBUTENS O IPEJOCTABICHUH MyHHIUNIAIBHOHN YCIIYIH;

B 3anpoc paCCManI/IBaeTCSI OpraHusanusaMy, Y4acTBYIOIIMUMHU B IIpe€aOCTaBJICHHUH
MYHUIUTIATEHOMN yCITyTH;

- OpPUHMMAETCS pelIeHHe O MpeloCTaBlIeHuH Jubo 00 OTKasze B MPEIOCTABICHUU
MYHUIUTIATBHOM yCITyTH.

CocraB, IOCJIEIOBATEILHOCTD W CPOKHM BBITIOJIHEHHS aJIMUHHCTPATHUBHBIX MPOLENYP
(mecTBHM) TPU TPeNOCTABICHHM MYHULMIIAIBHONW YCIyrd ycTaHoBieHbl B [Ipuioxenun 6 x
HACTOSIIEMY AMUHHCTPATUBHOMY PETJIAMEHTY.

B cpok, He mpeBblarOmMi 6 paGounx AHEH CO AHS PErHCTpAaLlMH 3asBICHHUS U
JIOKYMEHTOB, HEOOXOIUMBIX Uil TIPEOCTABICHUS! MyHULIUNTIAIBHON YCIyTH, Y IIOJIHOMOYEHHBIH
OpraH HampaBjiseT 3asBHTEIIO CHOCOOOM YKa3aHHOM B 3asBICHHMH, OJMH M3 PE3yJbTaTOB,
YKa3aHHBIX B IYHKTE 2.5 AJIMHHUCTPATUBHOIO PErJIAMEHTA.

HopmaruBHBI€ IIPaBOBBIE aKThI, PETyJIHPYIOIIHE
IPeI0CTaBICHHE MYHUIIUTTIATBHON YCIIyTH

2.7. TlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIHUPYIOLUIMX IPEIOCTaBICHHE
MYHHIHMIAIBHOM yCiIyrd (C yKa3aHMeM HX pPEeKBU3UTOB M MCTOYHMKOB OQHIIHAIBHOIO



onyOnukoBaHus), B (deaeparibHOW  rOCY/IApCTBEHHOHW — MH(OPMAIMOHHOH  CHCTEME
«®enepalbHBIA PEECTP roCy JAPCTBEHHBIX M MyHHLMNAIBHBIX yCIIyr (QyHKImi)» v Ha EITTY:

- @enepanpHblii 3akoH oT 27 wuroas 2010 r. Ne 210-®3 «O6 opranmzanuu
NPeJOCTABIICHUS TOCYAPCTBEHHBIX H MYHHLHMIIAIBHBIX yCayr» (Hanee — OefepaibHblid 3aK0H
210-93);

- MenepanbHplii 3aKOH OT 24 ot 1998 r. Ne 124-D3 «O6 OCHOBHBIX rapaHTHsX IIpaB
pebenka B Poccuiickoi ®eneparym»;

- OQenepanpHblil 3ak0H OT 6 OKTAOpst 1999 r. Ne 184-03 «O6 ob6umx mnpuHIMNIax
OpraHM3allMy  3aKOHOJATeNbHBIX  (IPE/ICTABMTENBHBIX) W  HCIOJHHUTENBHBIX  OpPraHoB
rocyIapcTBeHHOM Biactu cyObekToB Poccuiickoit ®enepauun», DemepaibHblii 3aKOH OT 6
okTs6ps 2003 r. Ne 131-03 «O6 o6mux NpUHIUIAX OPraHU3alKE MECTHOTO CAaMOYIIPABJICHHUS B
Poccwuiickoit ®enepanumy;

- ®enepanbublii 3akoH oT 29.12.2012 r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
Oeneparuny;

- IlocranoBnenuem IlpaButensctBa P® ot 18.09.2021 NelS75 «O6 yTBepKIcHHH
[IpaBun MHGOPMAIIMOHHO-TEXHOJIIOTHYECKOTO B3aUMOJIEHCTBUS HMH(OPMAL[MOHHBIX CHCTEM,
HCIIOJIB3YEMBIX JUIS NPEJOCTaBJIEHHUs] TIOCYJAapCTBEHHBIX M MYHULMIIAIBHBIX YCIyr B
3JIEKTPOHHON opMe;

- [TocranoBnenue [ maBHOrO rocyaapcTBeHHOro canutapHoro Bpaya P® ot 28 centsbps
2020r. Ne28 "OG ytBepwnenun canuTapubix npaBun CIT 2.4.3648-20 "CanutapHo-
SMUIEMUOIOTHYECKUE TpeOOBaHUS K OpraHH3alUsAM BOCIMTaHMA W OOy4YeHHs, OTABIXa H
03/10pOBJICHHUS AeTel U MoJoaexu"";

- 3akoH TBepckoit obmactu ot 31.03.2010 roma Ne 24-30 «O6 opranusauuu u
obecrieueHnu  OT/AbIXa ¥ 0310pOBIEHUs AeTel B TBepckoii obmacTuy;

- ITocraHoBiieHHEe aJAMUHUCTpaUUH MakcaTHXMHCKOTO paiioHa TBepckoi obmactu OT
14.07.2022r. No 340-nma  «O06 yrBepxaeHuu Ilopsnka pa3paboTkH M yTBEPKICHHUS
aIMHHHCTPATHBHEIX PEIIAMEHTOB IIPeI0CTABICHHI MyHUIMIIATBHBIX YCIyT»;

- YcraB MyHHIMTIAIBHOTO 00pa3zoBanus «MakcaTuXuHCKU# paiton» TBepckoi o6macTy;

WNupiMu  mpaBoBbIMH  aktamud  Poccuiickoit  ®enepanuu, Trepckoil  obnactw,
MYHHIUIATBHOrO  oOpasoBaHusi  «MakcaTuXHHCKHM — paiiom»  Tepckoi — obGuacTH
periaMeHTUPYIOMUMHU [IPAaBOOTHOLIEH!S B cepe OpraHu3alvu OTAbIXa M 3aHATOCTH JAETCH U
MIOJIPOCTKOB B KAHUKYJISIPHOE BPEMSL.

HcuepnbiBaroLyii lepeyeHb JOKYMEHTOB B CBEICHHM, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMH [TPABOBBIMH aKTaMH JJIs IPEOCTaBICHUS MYHUIIMNATIBHOM yCIYId U yCIIyT,
KOTOpBIE SIBJIFOTCS HEOOXOAMMBIMH M 00513aTe/IbHBIMU ISl TIPE0CTABJICHUS MY HUIIUTIATBHOM

YCIIyTH, MOAJIEKAIIUX [IPEACTABICHHIO 3asiBUTENIEM, CIIOCOOBI MX MOJIyYEHHUS 3asBUTENIEM, B TOM
YpClie B 2JIEKTPOHHOM (opMe, IOPSI0K UX [PEACTaBICHUS

2.8. Jlnst moTydeHusl MyHUIUITATBHON yCIyrd 3asiBUTENb [IPEICTABIISET:

2.8.1. 3asBneHre O MpPEIOCTABICHUH MYHULHUIIAIBHON YCIyrH 1o (opme, COIlIacHO
[Tpunosxenuro Ne 4 k HacTosIeMy AJMUHUCTPAaTUBHOMY DErJIaMEHTY.

B cnyuae nampasienust 3asBinenus mocpeactsoMm EINY (PIITY) dopmuposanue
3a4BJICHHMS OCYLIECTBJISETCS IOCPEICTBOM 3allOHEHHs WHTepakTHBHOH (opmbel Ha EINY
(PIII'Y) 6e3 HEOOXOAMMOCTH JIOTOTHUTENIBHOM 110/1auK 3asBJICHUS B KaKok-11u00 uHOM popme.

B 3agBjeHHM TaK)Ke YKa3plBAaeTCs OJMH. M3 CJIEYIOIIUX CII0COO0B HAIpaBJIEHHS
pe3yJIbTaTa IpeI0oCTaBIeHUs MyHHIMIAIBHON YCIyTH:

- B (opMe D3JIEKTPOHHOIO NOKYMeHTa B Ju4HOM kabunere Ha EIII'Y (PIITY),
JIOTIOJIHUTENILHO HA OYMa)KHOM HOCHTENE B BHJIE PAcIedaTaHHOIO dK3EMILIpa 3JIEKTPOHHOIO
JIOKyMeHTa B Y IOJIHOMOYEHHOM OpraHe, MHOTO(yHKIIHOHATILHOM LIEHTPE;

- Ha OyMaXHOM HOCHTeNe B YIOJHOMOYECHHOM OpraHe, MHOrOQYHKIHOHAIbHOM
neHTpe (yKasplBaeTcsi B CiIy4ae, €cild pe3yJibTaT, COIJIaCHO HOPMATHBHOMY IIPaBOBOMY aKTy,
BBIIAETCH UCKITIOUNTENEHO HAa OYMa)KHOM MIJIM HHOM HOCHTEIE).



2.8.2. JIoKyMEHT, yI0CTOBEpSIOIIHI THYHOCT 3asBUTEIs, IPEICTABUTENS.

B ciyyae nHampapneHus 3asBieHus nocpenctsom EINTY cBenmeHus U3 JTOKYMEHTA,
YAOCTOBEPSIOIIETO JTHYHOCTh 3asBUTENS, (POPMUPYIOTCS MPHU TMOATBEPIKACHUH YYETHOMN 3aMMCH
B EnuHoi cucreme waeHTHQUMKauuu M ayrenTHukauuu (manee — ECHA) u3 cocrasa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOM 3alMCM W MOTYT ObITh IIPOBEPEHBI IyTEM
HalpaBJICHUs 3allpoca C HCIOJIb30BAHHEM CHCTEMbl MEKBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aumoneiicteus, Craryc ydeTHo# 3anucu noyokeH 661th «[loaTBepkneHHas».

B ClIyda€ €CJIM 3asBJICHHC IOMACTCA IIPECACTABUTENIEM, JOIOJHUTEIIHLHO IIPpEACTaBJIATEH
JIOKYMEHT, NOATBEPK IAIOLIHH TOJTHOMOYMS MTPECTABUTENS IEHCTBOBATE OT MIMEHH 3asBUTEII.

2.9. 3agBieHus M IpuiaraeMble JTOKYMEHTBI, yKa3aHHble B myHkTax 2.8.1 um 2.8.2
HaCTOSALIECIO AI{MHHI/ICTpaTI/IBHOFO periiamMcHTa, HaITpaBJIAKOTCS (I'IOIIaIOTCSI) B
YNOJTHOMOYEHHBIH OpraH B 3JIEKTPOHHOH (opMe MyTeM 3amoiHeHHs (GOpMbI 3ampoca yepes
nu4Hbd kabuneT Ha EITTY (PIITY).

VcyepnbiBaromuii nepedeHs JOKyMEHTOB U CBEIAEHHM, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH [IPABOBBIMM aKTaMH JUIsl ITPEJOCTABIICHUS! MyHUIUNIAIBLHON YCIIyTH, KOTOPHIE
HaXOJIATCS B PaCHOPSHKEHHH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABIIEHUS U
MHBIX OPraHOB, YYacTBYIOIMX B PEJIOCTABICHUH TOCY 1apCTBEHHBIX
WM MYyHHLUNAIBHBIX yCIIyT

2.10. TlepeyeHb MOKYMEHTOB, MOITBEPXKIAIOIIMX IMPABO 3asBUTENsS Ha IOJTy4eHHE
YCIIyTH, B TOM YHCIIe TIPUHAUIEXKHOCTh peOeHKa K KaTeropusM, ONpeieeHHbIM B MyHKTe 1.2.
HacCTOSILIEro AIMUHUCTPATHBHOTO PErjlaMeHTa:

- JIOKYMEHT, I[OATBEPXKIAIOIIMNA CTaTyc JAETeH-CUpOT M JAeTel, ocraBmuxcs 63
TNIOIIEYEHHs] POAUTENIEH, BbIIAHHBIM OpraHaMH OTIEKH U NONEYUTENIHCTBA 10 MECTY XKUTEIhCTRA,

- KOTTUS 3aKJIIOYEHUS TMICUXO0JIOTO-MEIUKO-ITeJarOrHueCcKoii KOMHUCCHH
MOATBEPXKJAOIIETO HEJOCTATKU B QU3MUYECKOM U (MJIH) ICUXUYECKOM Pa3BUTUH;

- KONMS JOKYMEHTa, BBIIJAHHOTO TEPPUTOPHAILHBIM OpPraHOM BHYTPEHHHX JIEl,
MOATBEPXKIAIOIEro  (akT TOro, uTo peOEHOK CTal JKePTBOM  BOOPYKEHHOIO U
MEXHAI[MOHATBHOTO KOH()JIMKTA, WM KOMNHUS JOKYMEHTA, BBLIAHHOTO TEPPUTOPUATBHBIM
opranoM MunucrepctBa Poccuiickoit ®enepanuuu 1o genam TIpaxIaHCKOH OOOPOHEL,
Yype3BbIYaWHBIM  CHUTYalMsIM M JIMKBUJAUMHM  TOCHACJCTBHH  CTUXHHHBIX  O€ACTBHIA,
NOATBEPXKAAIONIEro (akT TOro, uro pedEHOK MOCTpajall OT HKOJIOTHYECKOH, TeXHOTEHHON
KaTacTpo(bl WM CTUXUHHOTO OECTBHUS;

- KONHH JOKYMEHTa, MOJATBEP)KAAIOIIEr0 CTAaTYC BBIHYXKAEHHOIO IEpeceseHNa, HIH
JIOKYMEHTa, MOATBEPXKJAIOMIEro craryc Oe)keHIa, BBIJAHHOIO TEPPUTOPHATIBHBIMU OpraHaMu
®enepanbHON MUTPAIIMOHHOM CITYXkOBbI;

- aKT 00CJIeIOBAHHUS KUITUIHO-OBITOBBIX YCIIOBHH;

- KOIHUS JOKYMEHTA, BBLAAHHOTO YIIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBHU C
3aKoHOAaTeNIbcTBOM Poccuiickoi Penepanyu, NOATBEPKIAIOMETO COBEPIICHHE B OTHOUICHHH
peOeHKa HACHITHS;

- KOMNHS CHOpaBKd OpraHa COLMAIbHOW 3aIlUThl HACEJIEHUS O IPU3HAHUH CEMbH
MaJIOUMYIIEH;

- CIIpaBKa O CPEAHEAYLIEBOM J0XO/E;

- crIpaBKa ¢ MecTa paboThI poIUTeNs (3aKOHHOTO PEeICTABUTENS);

- JIOKyMEHT, MoATBepXxparoumii obyueHue peGeHka B obOuieoOpa3oBaTeabHON
OpraHU3alluy;

- akT 00CIeIOBaHUs KUIUIIHO-OBITOBBIX YCJIOBHH C IMOAPOOHBIM OMUCAHUEM TPYAHON
JKU3HEHHOMU CHUTYallMHu, KOTopas 00 BEKTUBHO HApyLIHIa KU3HEAEATEIbHOCTh peOCHKA;

- IOKYMEHT, NOATBEpXKAAOMMH (aKT MpokuBaHUs peOCHKa Ha TEPPUTOpUM TBEpCKOM
obnactu (B ciydae, ecnu pebGeHOK oOyyaercs B 001eo0pa3oBaTeNbHOH OpraHu3allky,
Haxo/sLIelcs 3a TpezieiaMy TeppuTopun TBepckoit 061acTy);

- IOKYMEHT, MOITBEPXKAAIOIUI CTaTyC MHOTOJIETHOM CEMBH;



- CIpaBKa O TOM, YTO CBEACHMS 00 OTuEe peGeHKa BHECEHBI B 3alIUCh aKTa O POXKICHUH Ha
OCHOBaHHH 3asBJICHHs MaTepy peOeHka (crpaBka GopMbl Ne 0-25);

- CBHJIETEJICTBO O CMEPTH OZHOIO U3 POAUTENCH;

- OIIPEHCIICHUE (HOCT&HOBJICHI/IC) Cyaa O IIpU3HAHHWH JIAIA 0€3BeCTHO OTCYTCTBYIOIIUX
(ymepuux);

- peleHHe cyna O JIMIICHWH POJMTENbCKMX IpaB (OrpaHMYEHHH B POIHTEIBCKHMX
TnpaBax);

- BBIIMCKA O BHECEHHM CBEIECHUH B peecTp AOOPOBOJIBHBIX MOXAPHBIX, BBIIAHHAS
TeppuTOpHaibHbIMKU Oopranamu MUC Poccun;

- CIpaBKa O HAIMYHMM y peO€HKa, HE ABJAIOILIEIOCS WHBAIMIOM, 3a00JICBaHMs LEJIMaKHs
(bopma, ytBepxkmeHHas pacnopsbkeHuem Komurtera mo 3apaBooxpanenuio ot 12.05.2014 Ne
173-p), BBIOaHHAS y4YpeKACHHUEM 3PaBOOXPAHEHHUS;

- CBEJICHHs, IOATBEPXKAatomue GpakT rubean poauTens (3aKOHHOTO MPEACTABUTES) IPH
UCIIOJIHEHUH CITYEOHBIX 00sI3aHHOCTEH;

- 3aK/I0YE€HHE BpaueOHON KOMMCCHM, MOATBEPXKAAIOLIEE CTATyC HeTei, COCTOSIUX Ha
JIMCIIAHCEPHOM YYETe;

- JIOKyMEHT, IIOATBEPXKAAIOIUI HaXoXIcHUE peOeHKa Ha ydeTe B KOMHUCCHSX I10 JIejIaM
HECOBEPLIEHHOJIETHUX U 3alIUTE UX IIPAB;

- JIOKYMEHT, IOATBEPKIAOIIMN HaXxoXleHHe peOeHKa Ha ydyeTe B MOJPa3JIeeHUsIX 110
JieJlaM HECOBEPILIEHHOJIETHUX TEPPUTOPUAIBHBIX opranoB MBJI;

- YIOCTOBEPEHHUS, JMIUIOMBI, I'paMOTBl M Jpyrde JIOKYMEHTHI, MHOATBEPXKIAIOLIHE
NOCTHXKEHHs peOeHKa, MOJIyYeHHble 3a TeKylmwmil ydeOHbIH rox. IlpM HaaM4uM KOMaHIHOIO
JOCTHXKEHHS K KOINHAM JOKYMEHTOB, IOJATBEPXKIAIOIIMX JOCTHXKEHHUE, NPHJIAracTes CIMCOK
JIETCKOr0 TBOPYECKOI'0 KOJUIEKTUBA, CIOPTUBHONW KOMaH/IbI U T.IL.;

- KomMs JOKyMeHTa, O(OpPMJIEHHOrO IO pe3yJbTaTaM paccie0BaHHs HECYaCTHOIO
Clly4asi Ha IPOU3BOJICTBE;

- yIOCTOBepeHHe BeTepaHa 00eBbIX NeHCTBHUI;

- JOKYMEHT, ITOATBEpPXJAIOIMI HAIMOHAIBHYIO IPUHAMJIEKHOCTE K KOPEHHBIM
MaJIouHCIeHHBIM HapoaaM Poccuiickoit @enepanuu;

- CIIPaBKy, 3aK/JIOYECHUE UM UHOHM JOKYMEHT, IIOATBEPKAAOIIUH HHBAIUAHOCTE OAHOIO
U3 pOUTENEH;

- JOKYMEHT, NOATBEPKAAOLIMNA rubenb (CMepTh) pOAUTENs peOCHKa, MPOXOAMBLIEIO
BOCHHYIO CiIyxOy, ciyxk0y B opraHax BHyTpeHHHX nei, cucreMe MYUC Poccuu, BenencTBue
yBEUbSI WJIM HHOTO TOBPEXKACHHUS 310POBbs, MIOJyUYSCHHBIX B CBSI3H C BBIIOJHEHHUEM CITYKEOHbIX
o0s3aHHOCTEH, THOO BCIEACTBHE 3a00/I€BaHHUS, TIOIyYEHHOTO B IEPUOJL IIPOXOKACHHUS CIIyKOBI,
1160 3aKTIOYEHUS BOCHHO-BpaueOHONW KOMMCCHH, MOJTBEPKAAIOIIEE, YTO CMEPTh YKa3aHHOI'O
rpakJaHWHA, YBOJEHHOTO CO CIyXObl, HAaCTyIMJa BCIEICTBHE TpaBM, IIOJNYYEHHOH IIpU
HCIOJIHEHHUH CITy)KeOHbIX 0053aHHOCTEH;

- JIOKyMEHT, NOATBEPXKIAIOIIMN B YCTAHOBJICHHOM IOPAAKE MPHU3HAHWE YKa3aHHOI'O
rpaxaaHiHa O€3BECTHO OTCYTCTBYIOLIMM HJIM OOBSBIEHHE €r0 YMEpIIUM IpPU BbITOJHEHHH
CITyXkeOHBIX 00s3aHHOCTEH;

- IOKyMEHT, NIOATBEP)KAAIOIIMH, YTO HHBAJIMJHOCTh HACTYIIHJIA B [IOCJIEACTBHE pAaHEHHS,
KOHTY3HH, YBeUbsl WJIH 3a00JI€BaHus, MTOJYYEHHBIX B IEPUO]T IIPOXOXKAECHUS CITYKOBI;

- CHpaBKa O HAaxO0XJCHHH HECOBEPINCHHOJETHUX B CTAllHOHAPHBIX OpPraHH3aLUsIX
COLIMAJIBHOTO 00CITY)KUBAHUS HACEIICHNUS;

- UHBIE IOKYMEHTBHI.

2.11. Ilpu mnpenocraBieHHH MYHHLMIAIBHOM YCIyrd 3amperaercs TpeGoBaTth OT
3asIBUTEIIS:

2.11.1. TlpexacraBneHus TOKyMEHTOB U HMH(OPMAlMM MM OCYIIECTBICHHUS NEHCTBUH,
NIpe/ICTaBlIEeHHE WM OCYIIECTBIIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBLEIMU
aKTaMH, PpEeryJUPYIOIIMMH OTHOIIEHHS, BO3HHMKAIOIIME B CBA3M C IPENOCTaBICHHEM
MYHULUNIAIBHON YCITYTH.



2.11.2. TlpemocraBieHHs HIOKYMEHTOB H HH(OpMALHH, KOTOPbIE B COOTBETCTBHH C
HODMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoir @enepauuu u  TBepckoi  obnacty,
MYHHIUTIBHBIME [IPAaBOBBIMH aKTaMH MakKCaTUXHHCKOTO paiOHa HaXOATCS B PaClOPSIKEHHH
OpraHoB, MPEAOCTABIAIOIMX MYHULMIIAIBHYIO YCIYry, TOCYJapCTBEHHBIX OpraHoOB, OpraHoB
MECTHOI'O CaMOYIpaBJIeHUS U (WJIK) [OABEJOMCTBEHHBIX IOCYapPCTBEHHBIM OpraHaM MECTHOro
CaMOYTpaBJIEHUs OpraHU3aluy, Y4acTBYIOIUMX B MPEJOCTaBICHUM MYHULHMIAIBHBIX YCIYT, 3a
HCKJTIOYEHMEM JOKYMEHTOB, YKa3aHHBIX B yacTH 6 crateu 7 GenepansHoro 3akoHa No 210-03

2.11.3. TIlpencraBieHdss JOKYMEHTOB W  WHQPOpMAalMH, OTCYTCTBHE W (MJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3blBAIUCh INpH IEPBOHAYATLHOM OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOOMMBIX JUIi IIPEIOCTABICHHS MYHHUIMIAIBHOH yciuyrd, iubo B
[PeJIOCTaBIEHHH MyHUIIMIIAIBHON YCIIyTH, 32 HCKITIOYEHHEM CJIeIYIOIIUX CITy4aeB:

- U3MeHeHre TpeOOBaHUT HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS [IPEIOCTaBICHUS
MYHHUIMIAIBHON YCJIYTH TIOCJE IEepBOHAYAJIbHOM MOoJaud 3asBICHUS O IPeJOCTaBIECHHH
MYHULIUTAIBHOHN yCiyru;

- Hamude OmKOOK B 3asfBICHMHM O T[PEJOCTABICHHM MYHHLUMMAIBHON YCIyIrH M
JOKYMEHTaxX, IOJaHHbIX 3asBUTE]EeM IIOCIe NEePBOHAYATbHOIO OTKa3a B IIPHUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsS TMPEJOCTABICHUS MYHMLIMNAIBHOW  YCJIyrH, JIMOO B IPENOCTaBJICHHH
MYHMIMIATBHOM YCIYTH U He BKJIIOYEHHBIX B IPEJICTABIECHHbIN paHee KOMILIEKT JOKYMEHTOB;

- HCTEYEHHE CpOKa JAeHCTBHS JOKYMEHTOB WJIM H3MEHEeHHe HH(OpMaluH Mocie
[IEpBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIs IIPEIOCTaBICHHS
MYHHLUIIIBHON YCIIyrH, MO0 B IIPEJ0CTaBICHUH MyHHLMIIATILHOK YCIIyrH;

- BBIABJICHHE JOKYMEHTAJIbHO MOATBEPIKJICHHOIO (akTa (IPU3HAKOB) OWMOOYHOIO HJIH
IPOTHBOIPABHOTO JeicTBUS (Oe3feHCTBHSA) JOJKHOCTHOIO JMIA YIIOJHOMOYCHHOIO Opraua,
choyxamero, paboTHHKAa MHOrOQYHKIMOHAIBHOTO LEHTpa, pabOTHHKA OpraHu3alliy,
npeaycMOTpeHHOM yacTbio 1.1 crarbu 16 @enepansroro 3akona ot 27 miona 2010 r. Ne 210-93
«O6 oOpraHu3alMM MPEIOCTABICHHUS TOCYNApCTBEHHBIX W MYHMIMIAIBHBIX YCIyr», IIpH
NepBOHAYAJIbHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX JUI INpPEeJOCTaBICHUS
MYHHUUHMIIBHON yCIyrd, JMOO B IIPEJOCTAaBJICHMM MYHHLMIAIBHOW  YCIYId, O 4YeM B
MHACEMEHHOM BHJE 3a IIOJIHMCHIO PYKOBOAUTENS YIOJHOMOYEHHOrO OpraHa, pyKOBOAMTE!s
MHOrO(QYHKI[MOHATLHOTO ILEHTpa IpH IEPBOHAYAJILHOM OTKaze B IpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JUI8 INPEJOCTaBJICHHs MYHHIUNAIBHOW  yCIayru, JuMOO  pyKOBOJMTE!S
OpraHM3aluM, MPeXYCMOTPEHHOM YacThio 1.1 crathu 16 @enepanbHOro 3akoHa oT 27 HIOs
2010 r. Ne 210-®3 «O06 opraHu3alliy MPENOCTaBICHUSA IOCYIapCTBEHHBIX M MYHHUIMIIAIILHBIX
yCIyr», YBEIOMJISCTCS 3asBHTENb, a TaKKe IPHHOCATCS H3BHHEHHS 3a JIOCTABJICHHbLIE
Heyno0cTBa.

VcyeprbIBaloIyit IepeYeHb OCHOBAHUM JUIs 0TKa3a B PHEME JIOKyMEHTOB, HEOOXOAMMbIX
JUISL TIPEIOCTABIICHUS MYHUIMIIAIBHOM YCIyTd

2.12. OCHOBaHHAMH U1 OTKa3a B IPHEME K PACCMOTPEHHIO JJOKYMEHTOB, HEOOXOAMMBIX
JUISL TPEIOCTABIICHUS MYHHLIUIIAIBHOM YCITYTH, SBJISIOTCS!

2.12.1. TlpexncraBieHHble B 3JIEKTPOHHOH (OpME NOKYMEHTBI, KOTOpbIC MOJAIOTCH
3asBUTENEM BHE paMOK MEXBEIOMCTBEHHOrO JJIEKTPOHHOIO B3aUMOJICHCTBHS, COJEpXKaT
NONTBEP)KICHHS, HAIMYMe KOTOPHIX HE MO3BOJIAET B MONHOM O0beMe HCIONB30BATh
MH(OPMAIHIO U CBEJICHHS, COAEPXKALIMECS B JOKYMEHTaX /ISl IPEOCTABIICHHUS YCIIYTH.

2.12.2. [lpeacTaBieHHbIe JIOKYMEHTBI COIEPXKAT UCIIPABICHUS TEKCTa, HE 3aBEPEHHBIC B
TOpA/IKE, YCTAHOBJIEHHOM 3aKOHOZATeNbeTBOM Poccuiickoii denepaunn.

2.12.3. 3agBrneHye MOJAHO JIMIOM, HE UMEIOIIUM TOJTHOMOYHMM MPEICTaBIITE HHTEPECHI
3agBUTEIIA:

- B Clydae TNpEJCTaBIEHHs 3asBICHAS B JJIEKTPOHHOH (opMe, yCTaHOBIEHHE MyTEM
HAIpaBJICHUsS 3ampoca C MCIOJb30BAHAEM CHUCTEMBI MEXKBEJIOMCTBCHHOIO 3JICKTPOHHOIO
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B3EWIMO}ICI>1CTBI/I$I OTCYTCTBHEC HMJIM HECOOTBETCTBHUE CBEJICHUH nomsepxcnaromnﬁ ITOJTHOMOYH A
MpeacTaBJIsITh 3aﬂBI/ITeII$I;

- B INPEACTaBJICHHOM  3afABJICHUM, OTCYTCTBYET JOKYMEHT, [OATBEPKIAOLIHH
IIOJTHOMOYHSA IPECACTABJIATH 3asBUTEIS.

2.124. Tlpencrasnennble 3agBHTENEM [OKYMEHTHI YTPAaTWIM CHIY HA MOMEHT
oOpalleHus 3a MOMYyYEHHEM YCIYTH (HOKYMEHTBI, YIOCTOBEPSIOUIHE JUYHOCTb, JOKYMEHTEI,
IIOATBEPXKAAOIIUE ITOJTHOMOYHU S l'Ipe,Z[CTaBI/ITeHﬂ)-

2.12.5. Hemonxoe 3amonHeHde oO0s3aTeNpHBIX MOJNed B (opMe 3ampoca O
NPEOCTAaBICHIH YCIIyTH (HEIOCTOBEPHOE, HEMIPABUIILHOE).

2.12.6. Tlopaya 3asBieHus O MPEJOCTABICHUH YCIYIH U JOKYMEHTOB, HEOOXOUMBIX JUIS
TIPEJIOCTABIICHUS YCIIYTH, B 3JIEKTPOHHOH (opMe ¢ HapyleHHeM YCTaHOBICHHBIX TPeGOBAHMIA.

2.12.7. 3asBnenne mojaHO B OpraH TIOCYIapCTBEHHOW BJIACTH, OPraH MECTHOIO
CaMOYNpAaBJI€HUsS WM OPraHM3alMiO, B IIOJHOMOYUS KOTOPBIX HE BXOIHUT IMPEIOCTABICHUE
YCIIyTH.

KcuepnpiBarommuii nepeyeHb OCHOBAHHU /ISt TPUOCTAHOBIICHHS HIIH
0TKa3a B [IPEJOCTABICHUH MYHHLHUTAIBHOM yCIIyTru

2.13. OcHoBaHMs 1711 OTKa3a B MPeJOCTABICHUH MyHULUIAIBHOM YCITyTH:
- OTCYTCTBHE OCHOBaHMH [ IIPEOCTABIECHAS MyHUIMIIAIBHOM yCIIyTH;
- IpeJICTaBIeHHEe 3asBUTEIIEM HEJOCTOBEPHBIX CBEICHUI U JOKYMEHTOB.

Ilepedens yciayr, KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU M 0053aTeIbHBIMH JUIS IIPEIOCTABIICHHUS
MYHUIMIIATBHOM YCIyTH, B TOM YUCJIE CBEICHUS O JIOKYMEHTE (JOKYMEHTaX), BbIIaBaeMOM
(BBIIABAEMBIX) OPTraHU3aLUSIMHU, YJaCTBYIOIUMY B IIPEJIOCTABICHUN MYHUIUNIAIBHON YCIIyTH

2.14. Jlns  ocyluecTBIEHHs BBILIATHI KOMIIEHCALMH 3a IYTEBKY IIPEAOCTABIISAETCS
JloroBop, 3aKiIIO4aeMblii MEXAy OpraHu3alMed OTAbIXa JeTed M WX O3IOPOBICHHUSA U
poIUTENSIMH (3aKOHHBIMH IPEJICTAaBUTEISIMU) peOeHKa.

HOpﬂl{OK, pasMeEp U OCHOBAaHUs B3UMaHHs FOCyﬂapCTBCHHOﬁ MOULIMHBI UJIM UHOM OIJ1aThl,
B3MMaeMoOH 3a npeaoCTaBJICHUC MYHHHHHHJTBHOﬁ yCIyru

2.15. IlpenocraBieHue MyHHIUIAIBHOH yCIyTd OCYLIECTBIsIETCS OECIUIaTHO.

HOpﬂlIOK, pasME€p U OCHOBAHHUA B3UMAHUA IIJIAThI 34 IPEAOCTABJICHUE  YCIIYT, KOTOPBIC
SIBJITFOTCS HEOOXOAMMBIMH ¥ 00S13aTeNIbHBIMHU TS NpeaOoCTaBIICHUS MYHHHHHaIIBHOﬁ YCIYIH,
BKJIrO4ast HH(I)OpMaI_II/IIO 0 METOJAMKE pacyeTa pasMepa TaKOM IJIaThl

2.16. I'ocynmapcTBeHHass NOIUIMHA W HHBIE IUIATEXKH 3a MPEAOCTaBICHHE YCIYTH C
rpaxnanuHa Poccuniickoit ®enepanuy He B3UMAIOTCA.

MaxcuMaTbHBIH CPOK OXXKMJAHUS B OUEPEH [IPH Mojaye 3arpoca O MpeI0CTaBIeHUH
MYHHIUIIAJBHOM YCITYTH U IIPU NOJNYYEHUH pe3y IbTara MPeI0CTaBICHUs] MyHUIUITATBHOM!
yCIyTH

2.17. MakcUMaIbHBI CpPOK OXUAAHUS B OYepeid IIpH Iojadye 3ampoca o
IPEOCTABICHHH MYHUIMNAIBHON YCIYI'H M IIpH IOJyYeHHMH pe3yJbTara IpeJoCTaBIeHHs
MYHULUIAILHOW YCJIyrd B YTOJHOMOYEHHOM OpraHe HJM MHOIO(QYHKLMOHAIBHOM LIEHTpE
cocranisieT He Oosiee 15 MUHYT.
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Cpok 1 IIOPSOK PEruCcTpaluy 3anpoca 3asBUTEs O IPeAOCTaBIEHMH MyHUIIMIIATBHOM YCITyTH,
B TOM YHCJIE B JIEKTPOHHO# (popme

2.18. Cpok perucTpauyy 3asBIEHHS O MPEAOCTABICHHH MYyHHUMNATBHON YCIyrH
NO/UIEXKAT PErMCTpaldd B YIIOJHOMOYEHHOM OpraHe B TeueHHe | paboyero mHA €O HA
TONYYCHHUS 3asBICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABIEHUS MYyHHIMIATIBHON
YCIyTH.

B cnydae HajimuMs OCHOBaHMM /Ul OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX LIS
NPEOCTaBIEHUs MYHUUMIANBHOM YCIYrd, YyKa3aHHbIX B IyHkTe 2.12 Hacrosiuero
AZIMHHUCTPATUBHOIO PErIaMEHTa, Y HOJHOMOYCHHBIH OpraH He MO3/Hee CIEMAYIOLIEro 3a JHEM
TMIOCTYIUICHHS 3aABJICHHS M IOKyMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHHIIMIATHEHONR
yCIIyrd, paboyero JHs, HaIpapiseT 3asBUTEIIO THOO0 €ro MpeIcTaBUTENIO pelleHHe 06 0TKase B
IIpYEME JIOKYMEHTOB, HEOOXOMMMBIX JUISl IPENOCTABICHHS MYHHLMIIAILHOMW yCIyrH 10 GopMe,
npuBeneHHOM B ITpunoxenun Ne 4 k HacTosieMy AZIMHHUCTPATHBHOMY PETJIAMEHTY.

TpC6OBaHI/Iﬂ K IIOMCIICHHUAM, B KOTOPBIX ITPEAOCTABIIACTCS
MYHHIHIIQJIbHAA yCiiyra

2.19. MecTononoxeHne aAMUHUCTPATUBHBIX 3aHHU#, B KOTOPBIX OCYLIECTBIISETCS IIPHEM
3asBJICHUH M JOKYMEHTOB, HEOOXOIMMBIX [UISl [PEJOCTABJICHUS MYHHUIMNAILHON YCIyru, a
TAKXXE BbIJA4a Pe3yJIbTaTOB MPEJOCTABICHU MYHHULMNAIBHON YCIyrd, AODKHO obecrieunuBarh
yROOCTBO i TpaxJaH C TOYKM 3pEHHMs [ELIEXOAHOM JOCTYMHOCTH OT OCTAHOBOK
001IEeCTBEHHOT0 TPaHCIIOPTa.

B ciydae, eciu mmeeTcsi BO3SMOXKHOCTh OpraHM3allMi CTOSIHKU (ITApKOBKH) BO3JIE 3/1aHMsI
(cTpoeHMs), B KOTOPOM pa3MELICHO IIOMEILICHHE IpHeMa W BbIIAYH JOKYMEHTOB,
OpPraHHM30BBIBACTCS CTOAHKAa (IIApKOBKA) ISl JIMYHOTO aABTOMOOWJIBHOTO  TpaHCIOpTa
3asBUTeNIEH. 3a MOJIB30BaHUE CTOSIHKOH (TTapKOBKO#) ¢ 3asBUTENCH IJ1aTa HE B3UMACTCS.

JInsg napKoOBKM CIIELMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIMIOB Ha CTOSHKE
(mapkoBke) BbiaensieTcs He MeHee 10% mecT (HO He MEHee OJHOr0 MecTa) JUis OecriaTHOH
IIAPKOBKM TPAHCIIOPTHBIX CpPEACTB, ympaBiseMblX HHBaMgamMu 1, II rpynm, a Ttakxke
uHBaMaamu Il rpynnmel B mopsake, yCTaHOBJIEHHOM IocTaHoBieHHeM [IpaButenbcrsa
Poccuiickoit @eneparu ot 10.02.2020 Ne 115 «O nopsinke pacnpocTpaHeHUS Ha IpaxKJiaH U3
yuciaa uHBaMIOB III rpynmer HopMm uactu aessitoit crateu 15 ®PepepanbHoro 3akona «O
couyanbHON 3amure MHBaIMIOB B Poccuiickolt Denepauuuy, M TPaHCIOPTHBIX CPENCTB,
NePEeBO3SALINX TAKMX UHBAJTHJIOB U (UJIH) AETCH-UHBAJIHUJIOB.

B nmensx obecneueHuss OecrnpensTCTBEHHOrO JOCTyNa 3asBUTENEH, B TOM 4HCIIE
IIEPENBUTAIOLIMXCA Ha MHBAIUIHBIX KOJIACKAX, BXOJA B 3/laHME M IIOMEILUCHHUSA, B KOTOPBIX
NpENOCTaBIsIeTCS ~ MyHHLUMNANbHAas  yciyra, OOOpyAylOTCS — NaHAycaMu, I[OPYUHSIMMH,
TAKTUJIBHBIMUA (KOHTPACTHBIMM) MPEAYNPEKAAIOMUMU DJIEMEHTaMH, HHbIMU CIELMAIbHbIMU
MIPUCIIOCOOJIEHUSIMH,  MO3BOJISIIOIIMMU ~ o0ecneunTh  OeCHpensTCTBEHHBIM  JOCTyn |
NepeIBHKEHHEe MHBAJIMIOB, B COOTBETCTBUH C 3aKOHOJaTelbcTBOM Poccuiickoit @eneparyn o
COLIMAIBHON 3aIIUTE MHBAIHJIOB.

LleHTpaibHBIH BXOJ B 37aHHME YIIOJIHOMOYEHHOIO OpraHa JOJDKeH ObITh 000pyaoBaH
HHPOPMAIMOHHOM TabIMYKON (BBIBECKOH), coneprkamieit HHdopmarmio:

- HAUMEHOBAHHUE;

- MECTOHAXOXK/ICHHUE U IOPUIUYECKUH anpec;

- pexuM paboThI;

- rpaduk mpuema;

- HoMepa Tesle()OHOB IS CIIPABOK.

[TomewieHuss, B KOTOPBIX MNPENOCTABIACTCS MYHHUIMNAIbHAS —yCIyra, JOJDKHSBI
COOTBETCTBOBATh CAHUTAPHO-3IHIEMHOJIOTHUYECKUM IIPaBUIaM U HOPMaTHBaM.

[Tomemenus, B KOTOPBIX MPEIOCTABISETCSI MyHHIIMIIANIBHAS YCITyTa, OCHALIAIOTCS:

- IPOTHBOIIOXKAPHON CHCTEMOMN M CPEeCTBAMH [OXKAPOTYIIEHHUS;



- CHCTEMO# OITOBELIECHHMS O BOSHUKHOBEHUH YPE3BbIYaHON CUTYAILlUH;

- CPEACTBAMH OKa3aHMs NEPBOM MEIHIIMHCKOH MOMOIIIH;

- TYaJICTHBIMH KOMHATaMH JJIs TIOCETUTENCH.

3an oxunanus 3asBUTENICH O00OPYIAYETCA CTYJIbAMH, CKAMBSAMH, KOJHYECTBO KOTOPEIX
ONPENCIIACTCA MCXOAs M3 (DAKTUYECKOM HArpy3Ku M BO3IMOXKHOCTEH JUIS MX pa3MelleHus B
TIOMEIECHHH, a TaKXKe HHPOPMAIIMOHHBIMH CTEHIAMH.

Texcts MarepuanoB, pasMelIeHHBIX Ha MHPOPMAILIHOHHOM ~CTEHJE, I1e4aTaloTCs
YZOOHBIM Ul YTeHUs WpH(PTOM, Ge3 MCIpaBJIEHHH, ¢ BBIJCICHUEM HAUOO0JIEE BAKHBIX MECT
TOJIyXXMPHBIM IIPUDTOM.

Mecra s sanonuenus 3asBieHuii 0GOPYIYIOTCS CTYbSMH, CTONAMH (CTOMKamm),
OnaHKaMM 3asIBJICHUH, TUCbMEHHBIMH IIPUHAIEKHOCTAMH.

Mecra npuema 3asBuTeneii 000pyAyIOTCHd  MHMOPMAIMOHHBIMH  TaOJIHYKAMHE
(BBIBECKAMH) C YKa3aHHEM:

- HOMepa KabMHEeTa 1 HAMMEHOBaHHUS OT/IE)Ia;

- (aMunMM, MIMEHH U OTYeCTBa (MOC/EAHEE NIPH HAMYMHE), JOJDKHOCTH OTBETCTBEHHOIO
JIMLIa 3a [IPUEM JIOKYMEHTOB;

- rpaduka npremMa 3asBHTEIEH,

Paboyee MeCTO KaJ0ro OTBETCTBEHHOIO JIMIA 3a IPUEM JIOKyMEHTOB, JOJDKHO GBITH
000pyI0BaHO MEPCOHAIBHEIM KOMITBIOTEPOM € BO3MOMKHOCTBIO JOCTYNa K HEOGXOAHMBIM
MH(POPMALMOHHEIM 0a3aM JJaHHBIX, [TEYATAIOIUM YCTPOHCTBOM (IIPUHTEPOM) M KOMMPYIOIIMM
YCTPOWCTBOM.

JIuuo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIODKHO MMETh HACTOJIbHYIO TabIHUKy ¢
yKa3aHHeM (paMHIINU, UMEHH, OTYECTBA (TIOCTIEIHEE — NPH HAIMYHMH) ¥ JODKHOCTH.

IIpu npefocTaBICHNH MYyHHIMIATEHON YCIyIH HHBAIMIaM 00€CIIeUMBaIOTCA:

- BO3MOXHOCTh O€CHPENATCTBEHHOIO JOCTyna K OOBEKTY (3MaHWIO, MOMEIIEHHIO), B
KOTOPOM MPEIOCTaBIIACTCS MyHHULUIIATBHAS yCIyTa,

- BO3MOXXHOCTb CaMOCTOSTENBHOIO MEPEABMXKEHUSI [0 TEPPUTOPHH, HA KOTOPOM
pacrojIoKEHbI 3/1aHUs U IIOMEUIEHHUS, B KOTOPBIX NPEAOCTABISACTCS MyHUIIMTIAIbHAS yCayra, a
TaK)Xe BXOJIa B TAKUE OOBEKTHI U BBIXOJIA U3 HUX, [IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BHICAIKH
U3 HEro, B TOM YHCJIE C UCII0JIb30BAaHUEM KPECIIa-KOJISICKH,

- COIPOBOXICHHE MHBAIXJIOB, UMEIOLIMX CTOWKME PacCTpOUCTBA (DyHKIMH 3pEHHUS H
CaMOCTOSATEJIBHOIO [IEPEIBUIKEHUS;

- HaJJexallee pasMmelleHHe o0opyaoBaHHS U HOcHTeNleH MH(OpMAIMH, HEOOX0AUMBIX
Juls obecrieyeHust OecnpensTCTBEHHOIO JOCTyNa WHBAIKWJAOB K 3JaHUSIM M I[OMELICHUSM, B
KOTOPBIX IPENOCTABIACTCS MYHUUMIIATIbHAS YCIIyra, ¥ K MYHHUIMIIAIBHON YCIyre ¢ y4eToMm
OTrpaHUYECHUN UX JKUZHEJIESATEIIbHOCTH,

- TyOaupoBaHue HEOOXOAUMOMN ISl HHBAJIMIOB 3BYKOBOW U 3pUTEJIbHOM MHpOpMAIKH, a
TaKX€ HaINKMCEeH, 3HAKOB M HMHOM TEKCTOBOH M rpaduueckoil HHpOpMALMM 3HAKaMH,
BBITNIOJTHEHHBIMH PeNIbe(pHO-TOUSYHBIM IpHpTOM Bpaiis;

- IOITYCK CYpJONIepeBOTIMKA U TH(IOCYPIOTIEPEBOTUHKA;

- JOMycK coOaku-MPOBOJHHMKA IPH HAJIWYMK JIOKYMEHTa, MOJITBEPXKIAIOIIET0 €€
crenyanbHoe o0ydeHue, Ha OOBeKThl (3aHMS, MOMELIEHHs), B KOTOPBHIX MPEIOCTABISIOTCS
MYHHIIMIIAIbHAS yCITyTa,

- OKa3aHH€e MHBAIM/aM [IOMOILH B IIPEOAOJIEHUH OapbepoB, MEIIAIOLIKX IOTY4YEHHIO UMU
MYHUIUIIAIBHBIX yCIIyT HapaBHE C APYTUMH JULAMH.

[Toxa3aTenyu JOCTYMHOCTH M KaueCTBA MYHUIIMIIAIBHON YCITYTH

2.20.  OCHOBHBIMM IIOKA3aTeJISIMH JOCTYIMHOCTH IPEIOCTABICHUS MYHHLUHIATBHOM
YCJIyTH SIBJISIFOTCSL:

- HAJIMYME [IOJHOH U MOHATHOH HH(OpPMAaIUU O MOps/IKe, CPOKaX U XOJIe IIPeIOCTaBIeHHS
MYHHLIMIQIBHOH yCIyrd B MHQOPMAIMOHHO - TEJIEKOMMYHHMKAI[HOHHBIX CETSX 00wIero
T0JIb30BaHus (B TOM yHciie B ceTH «MHTepHeT»), cpeacTBax MaccoBOM HH(POPMALIUH;
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- BO3MOXKHOCTL  IIOJIyYeHHSA  3adBMTEJIEM  YBEAOMJICHHM O  IpeJOCTaBICHHH
MyHUIUNAIBHOH ycnyru ¢ nomouisto EITTY (PIITY);

- BO3MOXHOCTb MOJIy4eHMs HHQOpPMALMH O XOAE IPEAOCTaBICHUS MYHHIMIAIBHOM
YCIIyTd, B TOM YHCJIE C UCIIOJIB30BAHUEM HH(POPMALUOHHO-KOMMYHHKAIIMOHHEIX TEXHOJIOIHiA,

2.21. OCHOBHBIMH TOKa3aTeNAMH KauecTBA IPENOCTABICHHS MYHHIMIATBHON yCIyrd
SBISIOTCA:

- CBOEBPEMEHHOCTb MNpPENOCTABICHHS MYHHLMNAIbHOM  YCIYIH B COOTBETCTBMH CO
CTAaHIapTOM €€  TIPE/JOCTAaBJICHHS, YCTAHOBJIEHHBIM HACTOSUIMM  AJIMHHHUCTPATHBHBIM
PErIaMeHTOoM;

- MUHHMAJIBHO BO3MOXKHO€ KOJMYECTBO B3aUMOJCHCTBUM IPpaXKJaHUHA C NOJIKHOCTHBIMU
JULAMH, YYaCTBYIOIIMMH B IPEJOCTABIECHUY MyHUIIUTIAIBHOU YCITyTH;

- OTCyTCTBUE OOOCHOBaHHBIX Xano® Ha JeiicTBus (Ge3melcTBHME) COTPYIHMKOB M HX
HEKOPPEKTHOE (HEBHMMATEIBHOE) OTHOILCHHE K 3asABHTEIISIM;

- OTCYTCTBHE HApyLIEHWH YCTAaHOBJIEHHBIX CPOKOB B IIpOIECCE IMPeI0CTaBIEHHS
MYHULUIIATIBHON YCIIYTH;

- OTCYTCTBHC 3asiBIeHMH 00 oOcCnapMBaHWUM pelleHuit, nelicTBuii (6Ge3neHcTBIA)
YNOJIHOMOYEHHOIO OpraHa, €ro JIOJKHOCTHBIX JIHL, MPUHUMAEMbIX (COBEPLICHHBIX) MpH
[PENIOCTABJICHUM MYHHIMNATBHON  YCIYTH, 110 HTOr'aM DPACCMOTPEHHUS KOTOPBHIX BBIHECEHBI
peueHus 06 yIoBIETBOPEHHH (YACTUYHOM YIOBIECTBOPEHUH) TpeOOBaHMI 3asBUTENEH.

HMupie TpeboBanus, B TOM 4UCIIE YYUTHIBAIOLIAE OCOOCHHOCTH IIPEI0CTABICHHUS
MYHHIMIIAJIBHOH YCITYyTH B MHOTO(QYHKIIMOHATBHBIX [IEHTpaX, 0COOCHHOCTH IIPEI0CTABIIEHNS
MYHHIMIIATBHON YCIYTH 110 SKCTEPPUTOPHAIBHOMY NMPUHITMITY ¥ 0COOCHHOCTH
NPEJOCTABICHUS MYHULIMITAILHON YCIIyTH B 3JIEKTPOHHOM (opMme

2.22. TlpenocrapneHre MYHMIIMIATEHOW YCIYTH MO 3KCTEPPUTOPUAILHOMY MPHHLIAIY
OCYLIECTBIISIETCS B YaCTH OOECHEYEHUs] BO3MOXXHOCTH T0JIa4d 3asBlieHui mocpeactsom EINTTY
(PIIT'Y) u nony4eHus pe3ynbTaTa MyHUIHIATEHON YCIyTH B MHOTO(YHKIIMOHAIEHOM LIEHTPE.

2.23. 3asgBuTenaM 00eCneUHBAEcTCs BO3MOXHOCTh IPE/ICTABICHHS 3asBICHHS B (opme
JIEKTPOHHOIrO JoKyMeHTa nocpeactsom EINY (PIITY).

B cioydae nogaun 3asBienus uepes EIIIY 3asButens WM ero mnpeacTaBUTelb
apropusyercst Ha EII'Y mocpencTBoM monatBepxkaeHHo# ydeTHoi 3anucu B ECUA, 3anonnser
3asBJIEHME O MNPENOCTABJIEHUM MYHMLMIIAIBHOH YCIYrM € KCIOJb30BAHHEM HHTEPAKTHBHOM
(GOpPMBI B 3JIEKTPOHHOM BHJIE.

3anoHEHHOE 3asfBIICHHE O IPEJOCTaBICHHH MYHHIMIIAIBHON YCIYTH OTIPABJISETCS
3asgBUTENIEM BMECT€ C IPUKPEIUICHHBIMH  O3JIEKTPOHHBIMH  OOpasaMH  JOKYMEHTOB,
HEOOXOMMMBIMH ISl NTPEJOCTABICHUS] MYyHHLUNAIBHOW YCIYTH, B YIpaBieHHe o0pa3oBaHUA.
[Ipu aBropusanuu B ECHA 3asBneHue o npeaocTaBiIeHHd MYHUITMITATBHON YCIYTH CUHTACTCS
IOMIUCAHHBEIM ~ IIPOCTOM  DJIEKTPOHHOM  MOANMCHIO ~ 3asBUTENSA,  NPEACTABUTENA,
YIOJTHOMOYEHHOT0 Ha MOANUCAHUE 3asBICHHS.

Pesynbrarel npenocTaBlieHHS MYHHLUNAIBHOW YCIYyTH, YKa3aHHble B IIyHKTe 2.5
HACTOAMEro AIMHHHCTPAaTHBHOIO PErJIaMEHTA, HANPAaBISIOTCA 3asBUTEINIO, MPEACTABHTENIO B
auuHbli kabuHer Ha EIII'Y B ¢dopMe »1IeKTpOHHOrO JTOKYMEHTa, IOMITHCAHHOTO YCHJICHHOH
KBAUTH(QHUIUPOBAHHON 3JIEKTPOHHOM NOANHCHIO ~yIOJHOMOYEHHOTO JOJDKHOCTHOTO JIHIA
VY1I0JIHOMOYEHHOI0 OpraHa B Cllyyae HanpasJieHus 3asBiieHus nocpeactsoM EINTTY.

B cnyuae HanpaBnenus 3asBieHus nocpeactBoM EIIY pesynprar mpepoctaBieHUs
MYHULUNAIBHOM YCIYrW TaKXe MOXeT OBITh BbIJaH 3asgBUTENIO Ha OyMaXXHOM HOCHTEJE B
MHOTO(QYHKIIMOHAJIBHOM [EHTPE B IMOpSAKE, NPEeIyCMOTPEHHOM IIYHKTOM 6.4 HacTOsLIEro
AZIMAHHCTPAaTHBHOTO PErjaMeHTa.

20.3. DneKkTpoHHbIE TOKYMEHTHI IIPEJICTABIISIIOTCS B CIASAYIONINX hopmarax:

a) xml - 1715 popMaTM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - Ui JOKYMEHTOB C TEKCTOBBIM COJAEPXKAHHWEM, HE BKIIFOUYAIOLIUM
(GopMyIBI (32 HCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IIOANYHKTE «B) HACTOALIErO MyHKTA);
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B) XIs, xIsx, ods - 1 JOKYMEHTOB, COAEPIKAIIMX PACUETEL;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBBIM COJIEPKAHHEM, B TOM YHCIIE
BKJTIOYAIONIMX (OpMYJIbl U (WiIH) rpaduyeckie U300paxeHHs (3a UCKIIOUEHHEM JOKYMEHTOB,
YKa3aHHBIX B NOATYHKTE «B» HACTOSILETO IYHKTA), a TAKXKE JOKYMEHTOB C IpaduUuecKuM
COZIEpXKaHHEM.

Homyckaercs  (OpMHpOBaHHE 3JIEKTPOHHOTO JIOKYMEHTa IIyTeM CKaHHPOBAHHS
HETIOCPE/ICTBEHHO C OpUIMHANa JOKyMEHTa (UCIOJIb30BaHHE KOIHMN HE JOIYCKAeTCs), KOTOPOe
OCYIIECTBJISETCA ¢ COXPaHEHHWEM OPHEHTAIlMH OpUIMHAJa JIOKyMeHTa B paspewmenuu 300 - 500
dpi (macmTab 1:1) ¢ UCHOB30BAHUEM CIIEIYIOMIMX PEXUMOB:

- «4epHO-Oenplity (TP OTCYTCTBHM B JOKyMeHTe rpauyeckux M300pakeHui u (MiH)
LIBETHOI'O TEKCTA);

- KOTTEHKH CEeporoy» (IpH HAJIMYUH B JOKyMEHTE rpauyeckux uzo0paxkeHHii, OTIHUHBIX
OT L{BETHOTO Ipa)U4ecKoro u300paxKeHusl);

- UBETHOH» WM «PEXHM IIOJHOM IBeronepenaun» (MpU HATUYUM B JOKYMEHTE
IIBETHBIX TpadMuecKuX U300pakeHuit 10 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AaYTEHTHYHBIX IIPH3HAKOB IOUIMHHOCTH, @ MMEHHO: IpapuyecKoi
MOAIKMCH JIULIA, IeYaTH, YTJIOBOro ITaMna OJ1aHka;

- KOJIMYECTBO (haliIoB JOJDKHO COOTBETCTBOBATH KOJIMYECTBY JAOKYMEHTOB, KaXK/IbI U3
KOTOPBIX COAEPKUT TEKCTOBYIO U (MJIH) rpaduuccKyto HHPOpMALIHIO.

DNEKTPOHHBIE IOKYMEHTHI JIOJDKHBI 00eCIIeUnBaTh:

- BO3MOXXHOCTh MJECHTH(HULIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE; [Uisl
JIOKyMEHTOB, COZAEpKallUX CTPYKTYpPHPOBAHHBIE 110 YacTsAM, IJlaBaM, pasjenaM (ToJpaszesam)
JIaHHBIE ¥ 3aKJIaJIKU, 00eCIIeunBAIOIIUE TIEPEXO0b] 110 OITIABICHHIO U (WIIM) K COJEpXKallluMCs B
TEKCTE PUCYHKAM M TabJIHIaM.

JloKkyMeHTBI, NoAJexalye ImpeacTaBleHuo B ¢opmartax xls, xIsx wum ods,
(GopMHUPYIOTCS B BUAE OTAEILHOTO 2IEKTPOHHOIO JOKYMEHTA.

II1. CoctaB, mocnea0BaTeIbHOCTD M CPOKH BBHITIOJHEHUS a IMUHUCTPATUBHBIX IPOLIETYP
(meticTBHif), TpeOOBAHMS K MOPSIKY HX BBIIIOJIHEHHS, B TOM YHCJIE OCOOEHHOCTH BBIIIOJIHEHHA
aJIMUHUCTPATUBHBIX IPOLEAYP B JEKTPOHHOH (hopme

M cuepnpIBaloIniii mepeveHb aIMUHUCTPATUBHBIX MIPOLIELYP

3.1. IlpemoctaBieHue  MYHMLMIAJIBHOW  YCIyrH BKJIIOYaeT B ce0s Clielyrolme
aIMHHUCTPATHBHBIE IIPOLIETYPBI: '

- IpoBepKa JOKYMEHTOB U PETUCTpaLUs 3asBICHHS;

- IoJTyueHue cBeJieHuit mocpenctsom CMOB;

- PaCCMOTPEHHUE JOKYMEHTOB U CBEICHHH;

- IPUHSTUE PELICHUS;

- BBIJIa4Ya pe3yJIbTara;

- BHECEHHME pe3yJbTaTa MYHHILHUIAIBHOW YCIyTH B PEECTP HOPHAMYECKH 3HAYUMBIX
3amucen;

- [IPEIOCTABJICHHE 3asSBUTENIO OECILIATHOM IyTeBKH/cepTH(UKaTa Ha AETCKUH OTABIX U
(MH) OpraHU3aIHs BHIMIATH KOMIIEHCALIUH CTOMMOCTH ITyTEBKH.

Onucanre aIMHHHCTPATHBHBIX MpOLEAyp mnpexacraBieHo B I[lpunoxenun Ne 6 k
HACTOSIIEMY AJZIMUHUCTPATUBHOMY PETJIAMEHTY.

[lepeyeHb aIMUHUCTPATHBHBIX MPOLEAYP (ACHCTBUI) IIPH MPE/JOCTABICHUH MyHHLUIIAIBHOM
YCJIYTH YCIYT B 3JIEKTPOHHOU hopme

3.2. Tlpu mpenoCTaBICHUH MYHHIUNAIBHOM YCIYI'W B SJIEKTPOHHOU (opMe 3asBUTENIO
obecrne4ynBaroTes:



- NOJy4eHHe HMH(OpMalMM O MOpSIKE M CpOKax IPEeIOCTaBICHUS MYHHIUIAIBHON
YCIYTH;

- popMHpOBaHHUE 3asSBICHUS;

- IIPYEM M PEruCTpalnus YIOJHOMOYEHHBIM OpPraHOM 3asBJIE€HHS U MHBIX JIOKYMEHTOB,
HEO0OXOIMMBIX JUIsl IPEI0CTABICHUS MyHUIIUITAIBHOM YCIIyTH;

- IOJTy4eHHE pe3ysbTaTa IpeJOCTaBICHUS MyHUIIUIAIBHON YCIIYTH;

- IOJIyYeHHe CBEJCHUM 0 XOIe pPAaCCMOTPEHHUSI 3asBJICHUS;

- OCYILECTBJIEHHE OLIEHKH KaueCTBa NPeA0CTaBIeHHS MyHUIIMIAIBHON YCITyTH;

- nocynebuoe (BHecyneOHoe) oO)kanoBaHWe pelleHui W aedcTBHil (Oe3melcTBHA)
V0oJHOMOUEHHOTO opraHa Jiubo jeiicTBus (Oe3yeiicTBIE) JODKHOCTHBIX JIMI[ Y OJIHOMOYEH-
HOr0 OpraHa, MpeJOCTABJISIOUIEr0 MYHHIMIAABHYIO YyCIyry, JuO0 MYHHLIUIAIBHOIO
CITY)KaIleTo.

[TopsiIOK OCYILECTBIICHUS aIMHHUCTPATUBHBIX NPOLEYD (AeHCTBHI) B 3JIEKTPOHHOM Qopme

3.3. ®opMUpOBaHHUE 3asIBIECHUS.

@opMupoBaHHEe 3aABJICHUSI OCYLIECTBIIACTCS IIOCPEJACTBOM 3allOJHEHHS DJIEKTPOHHOM
¢dopmel 3asBnenus Ha EINTY (PII'Y) 6e3 HeoOX0AUMOCTH NONOIHUTENBHOM 110Ja4YH 3asBIICHHUS
B Kakoi-u60 uHO# dopme.

®opMaTHO-JIOTHYeCcKas MPOBepKa cHOPMUPOBAHHOTO 3asABICHHUS OCYLIECTBIIAETCA MOCIIE
3aIl0JIHEHHUS 3asBUTEJNIEM KaXKI0T0 U3 IOoJel JIeKTpOHHOH (HopMbl 3asBiaeHuUs. [Ipy BELABIEHHH
HEKOPPEKTHO 3alOJIHEHHOTO ITOJIS JJICKTPOHHOH (OpMBI 3asdBICHHS 3asBUTEND YBEAOMIIAETCA O
XapakTepe BBIABICHHOM OIIMOKH U TMOPAJIKE €€ YCTPaHEHHs MOCPEACTBOM HH(POPMALMOHHOIO
COOOIIEHUS HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asBICHHS.

[Ipu popMUpOBaHUY 3asBIEHUS 3aABUTEIIO 00ECIIEUNBACTCS:

- BO3MOXXHOCTh KOIIMPOBAHUS U COXPAHEHHUs 3asBJICHUs U MHBIX JIOKYMEHTOB, yKa3aHHbIX
B IyHKTe 2.9 HACcTOSINEr0o AJMHHHCTPATHBHOTO pErJaMEHTa, HEOOXOMMMBIX  Jist
MpeOCTaBICHHS] MyHUIIMIIAIIBHOM yCi1yry;

- BO3MOXKHOCTb I1e4aTH Ha GyMa)KHOM HOCUTEJIE KOIIMH 3JIEKTPOHHOH (OPMBI 3asiBICHHS;

- COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMYy 3asABICHUS 3HAYCHMH B JOOOH
MOMEHT II0 JKEJaHHIO [0JIb30BaTeNs, B TOM YMCJIC NPH BO3HHUKHOBEHMH OIIMOOK BBOJA H
BO3BpAaTe IS IOBTOPHOTO BBOJIA 3HAYCHHUIT B JJIEKTPOHHYIO (OPMY 3asBICHHUS;

- 3all0JIHEHHE II0JIei SNMEKTPOHHON (opMbI 3asiBlIeHUs O Hayala BBOJA CBEIEHHM
3agBUTEJIEM C MCIOJIb30BaHMEM CBeleHWi, pasmemeHHbix B ECHA, u  cBeneHui,
onybmukoBanHbX Ha EITY, B yacTy, kacaromeiics cBeJieHUi, oTcyTeTBytomux B ECUA;

- BO3MOXKHOCTH BEPHYTBbCS Ha JIFOOOHW W3 OTAlOB 3aIlOJHEHHs 3JIEKTPOHHOH (OpMEI
3asBJICHUSA Oe3 MOoTepy paHee BBEJCHHON MHMOPMALKY;

- BO3MOXHOCTL gpocryma 3asButenss Ha EIIY (PIIIY) x paHee NOJaHHBIM WM
3asBJICHHAM B TEUEHHE HE MEHeEe OJHOrO rojia, a TakXKe 4aCcTUYHO CHOPMHUPOBAHHEIX 3asSBICHUH
— B TEUCHHUE HE MEHEE 3 MECSLEB.

ChopMHpPOBaHHOE 1 [IOJMUCAHHOE 3asBIICHUE, M HHBIE JOKYMEHTbI, HEOOXOAMMBIE

IS TIPEOCTABIEHUsS. MyHHUHIATBHOM YCIyIH, HANpaBislOTCS B YIIOJIHOMOYEHHBIH
opran nocpenctsoM EINTY (PIITY). ‘

3.4. YrnoaHOMOYEHHBIM opraH obecreurBaeT B CPOK He mo3jxHee 1 pabowero aHs ¢
MOMeHTa nojadu 3assjieHus Ha EIIT'Y (PII'Y), a B ciyyae ero nocTynieHHs B Hepabouui WK
Ipa3IHUYHBINA IeHb, — B CJICIYIOLIUI 32 HUM IepBbIi pabounii 1eHb:

- [IpHEM JOKYMEHTOB, HEOOXOMUMBIX JJIs IPEJOCTABJICHHS MYHHLMIIAIBHON yCIIyTH, U
HalpaBJieHHe 3aIBUTEIIO 3JIEKTPOHHOTO COOOLIEHUS O IIOCTYIICHUH 3asIBJICHHUS;

- PErHCTPALUIO 3asBIECHUS U HalpaBieHHE 3asdBUTENIO YBEIOMICHHS O PErHCTpaliy
3asBiIeHHs /MO0 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBICHUS
MYHUIHMINIATBHOR YCIYTH.



3.5. DNeKTpOHHOE 3asABJEHHE CTAHOBHUTCA JIOCTYNHBIM I JOJDKHOCTHOIO JIMLA
VYIIOJIHOMOYEHHOI'O oprasa, OTBETCTBCHHOI'0 3a MPHUEM H perHCTpaumo 3asBJICHUSA ()Janee e

OTBETCTBEHHOE JO/DKHOCTHOE  JHMIO), B TOCYJapCTBEHHOM HWHQPOPMALMOHHOW CHUCTEME,
HCIIOJIB3yeMON  YTIOJHOMOYEHHBIM OpraHoM JUls NpEeJOCTaBIICHNAS MYHHLMIAIBHOH yCIIyTH
(manee — I'MIC).

OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO:

- TpoBepseT HaTHYHE DNEKTPOHHBIX 3assieHuil, mocrymupummx ¢ EII'Y (PIII'Y), ¢
IIEPHOJOM HE pexe 2 pa3 B JICHb;

- paccMaTpWBaeT INOCTYNHMBIIME 3asBICHHS M IPHJIOKEHHbIC 00pasbl AOKYMEHTOB
(TOKYMEHTBHI);

- TpPOM3BOAMT JEHCTBAS B  COOTBETCTBHM C MYyHKTOM 3.4  HAaCTOSLIEro
AJIMUHHCTPATUBHOTO PEr1aMeHTa;

- OCyLIECTBJIACT B TE4YeHHE | JHA aAMHHHCTPATHBHYIO IPOLEAYPY (bopmupoBaHHs
MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3asBHTENI0 B KAyeCTBE pe3y]bTara IPeJOCTAaBICHUS MYyHHLMIAIBHOM YyCIyru
obecreunBaeTcs BO3MOXKHOCTD ITOJyUeHHS JOKYMEHTA!

- B (hOpME 3NEKTPOHHOTO JOKYMEHTa, MOMMCAHHOr0 YCHIEHHOH KBAIM(UIUPOBAHHOH
3IEKTPOHHOM MOMUCHIO YIOIHOMOYEHHOTO JOJKHOCTHOIO JIML@ YIOJTHOMOYEHHOTO OpraHa,
HATPaBJICHHOTO 3asBATENIO B JIHuHbIi kabuner Ha ETIIY (PTII'Y);

- B BHIE OYM@XHOrO JOKYMEHTa, NOJATBEPHKIAIOUICTO COACPXKAHUE IJIEKTPOHHOIO
JOKyMEHTa, KOTOpBIi 3asBUTENb [OJy4aeT NPy JINYHOM 00palleHuH B MHOrOGYHKIMOHAILHOM
LEHTPE.

3.7. Ilomyuenue wuHPOpMALMH O XOJE PACCMOTPEHHS 3asBICHMS M O pE3yJbTare
IIPEeIOCTABICHUS MYHHIMIIAIBHON YCIYTH IPOU3BOAMTCA B JIMIHOM kabunere Ha EII'Y
(PIIT'Y), mpM YCJIOBMM aBTOPH3ALMM. 3asBUTE/b MMEET BO3MOXKHOCTb MPOCMATPUBATEL CTATyC
31eKTPOHHOTO 3asIBJIEHNS, a TAKKE HH(POPMAIIHIO O AATBHEHIINX JCHCTBUAX B JTHYHOM KabuHere
110 cCOOCTBEHHOM HHHUIINATHBE, B TI000E BpeMs.

Tlpi npeIoCTaBleHUH MyHHLMIANBHOM YCIYrH B DJIEKTPOHHOH (opme 3asBHTENO
HAIPaBISIETCS

- YBEIOMJICHHE O TIPHEME U PETHCTPALIH 3asBICHHS U HHBIX JOKYMEHTOB, HCOOXOUMBIX
IS TPeOCTAaBICHUs MYHHIMNANBHOM — YCIyTH, COAEpXKallee CBEACHUS O ¢akre mnpuema
3agBJIEHHS. U JOKYMEHTOB, HEOOXOMMBIX JUI MPENOCTAaBICHHUS MYHHLMIATBHOH yCIyTH,
Havasne MpoLeayphl NMPEeIOCTaBICHHS MYHHIHMIAIBHOH YCIYTH, a TaKkke CBCACHHA O JaTe H
BPEMEHH OKOHYAHHsI [PeJI0CTABIEHHS MYHUIUIIAIBHOH yCIyTH 700 MOTHBHUPOBAHHBIA OTKa3 B
NpreMe JOKYMEHTOB, HeoOXOAUMBIX JUTS MIPEIOCTABNEHHS MYHHIMIABHOH YCIyTH;

- YBEZOMIEGHHE O PE3yJbTaTax pPACCMOTPEHHsS JIOKYMEHTOB, HEOOXOMMMBIX UL
MpENOCTaBEHHs ~ MYHULHMIANBbHOM — YCIyrW, — COJAepXallee — CBEACHHS O  NPHHATHH
[IOJIOKATEIBHOTO pElleHHss O MPEJOCTABIEHUM MYyHHUHMIAIBHOH YCIyrH M BO3MOXHOCTH
[OJIYYHTh PE3yNBTAT MPENOCTABICHHS MYHUITHTIATIBHOH yCIyrH TH60 MOTHBHPOBaHHBIH OTKa3 B
TpeNOCTaBICHHH MYHHUIUNIATIBHON YCITYTH.

3.8. OneHKa KayecTBa MpeIOCTaBIe ) MyHAIMITAIbHOM YCIYTH.

OueHka KayecTBa MPEJOCTABICHHUS ~ MYHHIMIAIBHOM  yCIYTM OCYIIECTBIACTCA B
COOTBETCTBHH ¢ IIpaBunamu  OLCHKH rpakiaHaMu  SGGEKTHBHOCTH  JEATC/IBLHOCTH
PYKOBOIHTENEH TePPUTOPHAILHBIX OPTaHOB (elepalbHBIX OpraHoB MCIIOJIHUTENILHONH BJIACTH
(MX CTPYKTYPHBIX TOJpa3/JeJIeH i) C y4ETOM KayeCTBa PEI0CTaBICHAS MU TOCYIapCTBEHHbIX
yCIIyr, a TaKke MPUMEHEHHS Pe3yJbTaTOB yKa3aHHOH OIEHKH KaK OCHOBaHHS UL NPHUHATHS
pelIeHHH O JOCPOYHOM IPEKPAIICHHH WCIOJIHEHHsS COOTBETCTBYHOIMMH PYKOBOXUTE/AMHU
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, YTBEpX/EHHBIMH TOCTaHOBIeHHeM [IpaBHTENLCTBA
Poccuiickoit ®emepauun ot 12 nekabpst 2012 1. Ne 1284 «O6 onenke rpaxiaHamu
3 (EKTUBHOCTH JAESTENLHOCTH PYKOBOJWMTENEH TEPPUTOPHAIBHBIX OpraHoB dbenepanbHbIX
OpraHoB HCIOJHUTEIbHOM BIAcTH (AX CTPYKTYPHBIX noapasieNeHnit) 1 TEPPUTOPHATbHbLIX
OPraHOB TOCYNAPCTBEHHBIX BHEOIOKETHBIX (OH/IOB (MX PErHOHANBHbIX OTJIENICHAH) C y4ETOM
KAuecTBa NPEeIOCTABJIEHHs TOCYAAPCTBEHHBIX YCIIYT, PYKOBOJHTENICH MHOTO(YHKLIMOHAIbHBIX
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IIEHTPOB MPEIOCTABJICHHS TOCYJAPCTBEHHBIX M MYHHLMIAIBHBIX YCIYT C Y4eTOM KauecTBa
OpraHU3alMid MpPEJOCTABJICHHS TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYr, a TaKkKe O
IPUMEHEHHH pe3YJbTAaTOB YKA3aHHOM OLEHKH KaK OCHOBAHMS JUId NpPUHATUS pElleHHH o
JIOCPOYHOM  TPEKPAICHUM MCIOJIHEHUS  COOTBETCTBYIOIIMMH — PYKOBOAMTENIAMH — CBOMX
JIOJDKHOCTHBIX 00sI3aHHOCTEN ). :

23.7. 3asButeno 00€CEUMBAECTCS BO3MOXKHOCTh HANpaBJICHHs JXKajJoObl Ha pPEIICHHS,
neiictBus  wnu  OesnelicTBe  YIONHOMOUYEHHOTO — OpraHa,  JOJ/DKHOCTHOTO  JIHIA
VY0JIHOMOUYEHHOT0 Oprasa Ju00 MyHUIMIAIBHOTO CIIYXKAalero B COOTBETCTBUH CO cTaThel 11.2
GenepanpHoro 3akona ot 27 urong 2010 r. Ne 210-®3 «O6 opraHu3anyu MpeaoCcTaBICHUS
rOCYapCTBEHHBIX M MYHHLHUIAIBHBIX YCIYD» U B MOPSIKE, YCTAHOBJICHHOM IOCTAHOBJIEHHEM
[IpaButenbeTBa Poccuiickoit ®@enepamuu ot 20 HosOps 2012 1. Ne 1198 «O denepanbHoit
roCyIapCTBEHHOW HH(OPMAIIMOHHOM cHcTeMe, ofecrmeuuBaonieil mpoiecc aocyneGHOro,
(BHecyneOHOro) o0XanoBaHUS pelleHHu M neicTBui (Oe3aeHCTBUA), COBEPLICHHBIX ITIPH
PENOCTABICHHH TOCYAapCTBEHHBIX U MYHHIMIIABHBIX YCIIYT».

HOprIlOK HCIIpABJICHUSA OOMYIICHHBIX OINI€YAaTOK U OIKOOK B BBIIAHHEIX B pe3yabpTate
IpeI0CTAaBJICHUSA MyHI/IHHHaﬂbHOﬁ YCIIYI JOKYMEHTax

3.10. B ciy4yae BbIABICHHS OIEYaTOK M OIIMOOK 3asdBUTENb BIpaBe OOPaTUTHCS
VI0JIHOMOYEHHBIH OpraH ¢ 3asBJIEHHEM C IIPUIIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.9
HACTOSAIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.11. OcHOBaHus OTKa3a B MpHEME 3asBJICHHsS 00 HCIPABICHUM OINEYaTOK M OUIMOOK
yKkasaHsl B myHKTe 2.13 HacTosmero AJJMUHUCTPaTUBHOTO PerjIaMeHTa.

3.12. HcnpasieHue IOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B peE3yJIbTare
NMpENOCTABNEHUS ~ MYHHIMIATBHOM YCIyrM JOKYMEHTaX OCYIIECTBISETCS B CIELYHOIIEM
HOPSIIIKE:

3.12.1. 3agBuTepb npu 0OHAPY)KEHUH OINEYATOK M OLIMOOK B JOKYMEHTaX, BBIIaHHBIX B
pe3yJbTaTe MpeIOCTaBICHUS MYHHIMIIAIBHOM yCIIyTH, 00paimaeTcsl IMYHO B Y IOJIHOMOYEHHBIH
opral ¢ 3asBJI€HHEM O HEOOXOIMMOCTH HCIIPaBJIEHHs OINEYaTOK M OIMOOK, B KOTOPOM
COJIEPXKHUTCS yKa3aHHUE Ha UX OMHCaHHE.

3.12.2. VnonHOMOYEHHBI oOpraH TIpH TOJYyYEHHH 3asBJIEHUS  pacCMaTpUBaeT
HEOOXOJUMOCTh BHECEHHS COOTBETCTBYIOLIMX HW3MEHEHWH B JOKYMEHTBI, SBJIAIONIMECS
pe3yJbTaTOM MPe0CTaBICHNUS MyHULUIIAILHOR YCITyTH.

3.12.3. YmonHoMOYeHHBbIM opraH o0ecreynBaeT YCTPAHEHHE ONEYaToK M OIMOOK B
JIOKyMEHTaX, SABJISIOIIMXCS Pe3yIbTaTOM MPENOCTaBICHHS MYyHUIIUTIAIBHOM YCIIyTH.

3.12.4. Cpok yCTpaHEHHs OIeYaToK 1 olIMOOK He HOJKEH MpeBhIIaTh 3 (Tpex) pabounx
JHel ¢ IaThl PETMCTPAIIMHU 3asBJICHNs], yKa3aHHOTO B moamyHkTe 3.12.1 myHkra 3.12 HacTosIIero
rnoJpasena. ‘

IV. ®opMBbI KOHTPOJIS 32 UCIIONHEHUEM aJIMMHMCTPATUBHOIO perjamMeHTa

[TopsOK OCYIIECTBIIEHHS TEKYIIEro KOHTPOIA 3 COOJIIOICHUEM U HCIIOJHCHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMH TIOJIOKEHUH perilaMeHTa i HHBIX
HOPMATHBHBIX MIPABOBBIX aKTOB, yCTaHABIHBAIOINX TPeOOBaHHS K IIPEIOCTABICHUIO

MYHHLHIAIBHOM YCITIYTH, a TaKKe IPHHATHEM UMH pEelIeHUH

4,1. Texkyumii KOHTpOJAb 3a COONIOJCHHEM M HCIIOJIHCHHEM  HACTOSALIETO
AJIMHHHCTPATHBHOTO pErjlaMeHTa, MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTAHABJIMBAIOILMX
Tpe6OBaHKs K MpPENOCTABICHHIO MYHHUIMNAIBHOM YCIYTH, OCYLIECTBIAETCS HA IMOCTOSHHOH
OCHOBE JIOJDKHOCTHBIMK JIMIIAMM Y TIOTHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIMH Ha
OCYLIECTBJICHHE KOHTPOJIS 3a MPEROCTABICHHEM MYHHIUIIAIBHOM YCIIYTH.



JIns TeKylmero KOHTPOJIsS HCIONB3YIOTCA CBENCHHS CIIy)KEOHOH KOPPecHOHICHIMH,
yCTHas M NMHChMeHHas MHGOPMAIWs CHCHHATHCTOB H JIO0JDKHOCTHBIX JIMIL YTOIHOMOYEHHOIO
oprasa.

Texyumit KOHTPOJb OCYLIECTBISETCA MYTEM IIPOBEACHHS IIPOBCPOK:

- pelIeHHH O TIpeJocTaBIeHHH (00 0TKa3e B IIPeIOCTABICHIN) MYHULMIIAIBHOR yCIIyTH;

- BBISIBJICHUS U YCTPAHEHMsl HApYIICHHUM 11paB I'PaXk/iaH,

- PacCMOTpEHHUs, IIPUHATHS PEIICHUN ¥ NOArOTOBKM OTBETOB Ha oOpalleHHs rpaxiaH,
coJiepIKalKe XaIo0bl Ha pelIeHus, NeHCTBUS (6e31eHCTBHE) NODKHOCTHBIX JIHLL.

HOpH}IOK U NEPUOAUYHOCTE OCYIIECTBJICHHS IJIAHOBBIX 1 BHEIIJIAHOBBIX ITPOBEPOK ITOJIHOTBI U
Ka4ecTBa IIPeAOCTaBJICHUS MyHHLlPIHaJII:HOﬁ YCJIyru, B TOM YHCJIC TIOPSAI0K U d)OpMBI
KOHTPOJIA 3a MOJIHOTOM ¥ Ka4eCTBOM IpeaoCTaBJICHHUS MyHHIlHHaJIbHOﬁ YCIYyTHu

4.2. KoHTponb 3a MOJHOTOM M KadeCTBOM MpPENOCTAaBICHHS MYHHULMIAILHOH YCIyrd
BKJIFOUAeT B ce0s MPOBEICHUE TUIAHOBBIX U BHETIIAHOBBIX MTPOBEPOK.

4.3. TInaHOBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHMH TOJNOBBIX MIIAHOB PabOTHI
YI0IHOMOYEHHOTO OpraHa, YTBEpKIaeMbIX PyKOBOIHMTEeM YTOTHOMOUYeHHOro opraxa. Ilpu
IIAHOBOH MPOBEPKE MOJIHOTHI M KauecTBa MPEeJOCTaBJIeHUs MyHULMNAIBHOM yCI1yrd KOHTPOJIIO
TOJUIeKaT:

- coOJIIO/IEH e CPOKOB IIPEIOCTABICHNS MyHULMIIATILHOM YCITyTH;

- COBTIONIEHHE TI0JIOKEHMI HACTOSAIIEr0 AJIMUHICTPATUBHOTO PErIaMEHTa,;

- IPaBUJILHOCTH © 0GOCHOBAHHOCTh IPHHATOTO PEIIEHHs 00 OTKA3e B IIPENIOCTABIEHHH
MYHHLHITATBHOH YCIIyTH.

OCHOBaHHEM JUTS TPOBEJICHHS BHETLIAHOBBIX MTPOBEPOK SIBIISIOTCS:

- TIOJNydeHHE OT TIOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CamOylpaBlICHMs
MHGOPMAIMKM O MPEJIONIAraéMbIX MM BBIABIECHHBIX HApYIICHUSX HOPMATHBHBIX [PAaBOBLIX
akToB Poccumiickoif efepaluu, HOPMATHBHBIX IIPaBOBBIX akTOB TBepckod obnacTd M
HOPMATHBHBIX I[IPABOBBIX aKTOB OPraHOB MECTHOIO CaMOYNPAaBICHHA MYHHUIHUNAIBHOrO
o6pasoBanus «MaKcaTHXMHCKUH paiion» Teepckoii o0macTu;

- oOpameHusi TpaXJaH U IOPHIMYECKMX JIMIl Ha HApYLICHUs 3aKOHOAATE/bCTBA, B TOM
ylClIe Ha KAYECTBO IPE/IOCTaBIICHUS MYHUIUIIAILHON YCIyTH.

OTBETCTBEHHOCTD J10/DKHOCTHBIX JIMI[ 3@ PEUIeHUs 1 JecTBHs (6e31eHCTBUE), IPHHAMACMBIC
(ocyIIecTBISEMbIE) MMH B XOJI€ IIPEJOCTABJIEHHS MyHULMITAIbHOR YCIyTH

4.4. Tlo pesynbraTaM IPOBEJEHHBIX MPOBEPOK B CIydae BBIIBICHHUSA HapyLEeHNHI
IOJIOXKEHHHM HAcTOALIEero AJMHHHCTPATHBHOIO DErjaMEHTa, HOPMATHBHBIX IIPABOBBIX aKTOB
Teepckol 00NACTH W HOPMATHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYITpaBJIeHMs
MYHHULMIIATBHOTO oOpazoBaHus «MaxkcaTHXHMHCKAN paiioH» Tsepckoit obyacTH
OCYIIECTBIISIETCS [IPUBJEUEHHE BMHOBHBIX JIHIl K OTBETCTBEHHOCTH B COOTBETCTBHH c
3aKoHOaTesIbcTBOM Poccuiickoit denepanmu.

IlepconanpHas ~ OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMIl 32  [PaBHIBHOCTL M
CBOEBPEMEHHOCTh NPUHATHS DPEIICHHsS O IPENOCTAaBICHHH (06 oTKasze B HPENOCTaBJICHHH)
MYHUIIUTITBHON YCIyrd 3aKpeIuiseTcs B MX JIOJDKHOCTHBIX PErIAMEHTaX B COOTBETCTBHM €
TpeGOBaHHAMH 3aKOHO/IaTC/IbCTBA.

TpeboBanus K MOPAAKY ¥ GopMaM KOHTPOJIS 3a NPEJOCTABIEHHEM MYHHUIUTIAIBHON yCIIYTH, B
TOM YHCJIE CO CTOPOHBI TPAX/IaH, UX OObeAMHEHUH U OpraHu3aLuil
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4.5. I'paxxnane, uX oObeIHHEHHS W OPraHU3alMKi UMEIOT IIPABO OCYLIECTBIIATH KOHTPOJIb
3a NpEJOCTaBICHHEM MYHHUMIAIBHOM  YCJIIYTH IIyTeM IOJy4eHHs HHGOpMAaIHH O XOje
[PENOCTABICHUS MYHUUMIAIBHOW  YCIyrd, B TOM 4YHCIE€ O CpOKaxX 3aBepLICHMs
aJIMMHUCTPATHBHBIX IIPOLEYP (AeHCTBUMH).

['paxknane, ux 00beIMHEHNUS ¥ OPraHU3AlMK TAKXKe UMEIOT MPaBO:

- HaIpaBJIATh 3aMEYaHHs M IPEITIOXEHUS IO YIYYUIEHHIO JOCTYIIHOCTH M KauecTba
NPeI0CTaBICHUS! MYHUIIMITATLHOM YCIyTH;

- BHOCHTH TMpPEUIOKEHHUST O Mepax [0 YCTPAHEHHIO HapyIICHHA HacTOSALIero
AJIMHHUCTPATUBHOTO perjiaMeHTa.

4,6. JlomkHOCTHBIE JTUIA Y TOJHOMOYEHHOrO OpraHa MPUHUMAKOT MEpHI K NMPEKpPaIleHUIO
JIOTIYIIEHHBIX HApYIIEHUH, YCTPaHSIOT NPUYUHBI U YCIIOBHS, CIOCOOCTBYIOIIME COBEPIIEHUIO
HapyLIEHUH.

WNudopmanus o pe3yabTaTax pacCMOTPEHHUS 3aMEUaHWN M IPEATIONKEHHH TpaxIaH, WX
0o0beqMHEHUM W OpraHu3alMii JOBOJUTCS 10 CBEICHHS JIMI[, HAIPABHUBIIKMX 3TH 3aMEYaHUS W
MPEUIOKEHHUSI.

V. Jlocyne6nblit (BHeCYA€OHBIH) TTOPAI0K 00KaNTOBaHUS PEIIECHUN U IeHCTBUN
(GezneiicTBus) oprana, IpeI0CTaBIAIOLIEr0 MyHULIUIIAIBHYIO YCIYTY, 8 TAKXKe UX
JOJDKHOCTHBIX JIML, MyHHLMIIATIBHBIX CIIYXKaLIMX

5.1. 3agBuTens HMeEeT IpaBO Ha oOKajloBaHWE pemeHuss u (WiM) AelCcTBUN
(6e3neiicTBHs) YTIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOIO Oprasa,
MYHUIMOAIBHBIX ~ CHIY’KAalMX, MHOTO(QYHKLHMOHAIBHOIO LEHTpa, a Takke paboTHHKa
MHOTO(YHKLHOHAJILHOTO LIEHTPA IPH MPEJOCTaBICHUH MyHUIUIIAIBHON YCIYTH B A0CyAeOHOM
(BHECYIeOHOM) mopsiKe (Hajnee — xanoba).

Oprasbl MECTHOTO CaMOYTIPaBJICHHUS], OPraHU3alMi U YIIOJHOMOYEHHBIE Ha PACCMOTPEHHE
)KaJI00BI JIMIIA, KOTOPBIM MOXeET ObITh HampasiieHa xanoba 3asBUTENs B 10CyAe0HOM
(BHecyneOHOM) mopsiaKe

5.2. B nmocynebHoM (BHecymaeOHOM) mopsake 3asBUTENb (IPEACTABUTENb) BIIpaBe
o0paTHTBCA C XKaIo00i B MUCbMEHHOH (opMe Ha OyMaXKHOM HOCHTEJE HJIM B DJIEKTPOHHON
bopme:

- B YNONHOMOYEHHBI OpraH - Ha pemieHWe M (win) gaeiicrBus (GesneiicTBHe)
JIOJDKHOCTHOTO JTHIA, PYKOBOAUTENS CTPYKTYPHOTO TOApa3/ie]ieHusl YIOJTHOMOYEHHOIO OpraHa,
Ha pemienrne u geiictBus  (Oe3nedicTBHE) YIIOJHOMOYEHHOTO OpraHa, pyKOBOIUTEIsS
YI0JTHOMOYEHHOTO OpraHa;

- B BBIIECTOSIIIMM OpraH Ha perieHue u (1in) aeiictus (6e3aeHCTBHE) JOIDKHOCTHOIO
JIAIA, PYKOBOJUTEJIS CTPYKTYPHOIO OApa3/ieleH s Y IOJIHOMOUYEHHOIO OpraHa;

- K PYKOBOAMTENIFO MHOTOQYHKLUHMOHAJIBHOTO IIEHTPAa Ha pEIIeHHA H JEHCTBUA
(6e3neiicTBre) pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA;

- K YYPEOUTENI0 MHOrO(QYHKIHMOHAIBHOTO LEHTpa Ha pEIIeHHEe M JICHCTBHUS
(Ge3neiicTBHE) MHOTO()YHKIIMOHAIBHOTO LIEHTPA.

B VYmnosHOMOYeHHOM oOpraHe, MHOTO(QYHKLHOHAIBHOM LEHTPE, Y YUPEIUTElNs
MHOTO(QYHKI[MOHAJILHOTO LEHTPa OMPEAENSIOTCS YIOIHOMOYEHHBIE HAa PAacCMOTPEHHE XKanob
JOJDKHOCTHBIE JIUIIA.

Cnoco0b1 HH(GOPMHUPOBAHHUS 3asIBUTEIIEH O TOPSIIKE 04U U PACCMOTPEHHS KaJI00kl, B TOM
YHCJIe C UCTIOIB30BaHUEM EquHOro nopraia rocy1apCTBEHHEIX H MyHHUIUIIAIBHBIX yCIIyT

(bynKimii)

5.3. HHbpopmaims o HOpsiaKe MOJA4H M PAaCCMOTPEHHS XajJoObl pasMeIlacTcs Ha
MHPOPMAIIMOHHBIX CTEHAaX B MeCTax IIPeJOoCTaBJICHHs MYHHLMNAIbHOH YCIyTH, Ha CauTe
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YnonHomouenHoro oprana, EINIY (PIII'Y) a Takxke HMpeaocTaBiseTcss B yCTHOH (opme 1o
TeneoHy W (MIIK) HA JIUIHOM ITpUeMe JIMOO B MUCbMEHHON (POPME MOYTOBLIM OTIIPABICHUEM 110

ajipecy, ykazaHHOMY 3asBUTENEM (IIPEACTaBHTENIEM).

[lepevyeHp HOPMATUBHBIX [IPABOBBIX AKTOB, PETYIMPYIOIIMX NOPALOK J0CYHEOHOTrO
(BHecyneOHOro) obxanoBanus aAeicTBui (Oe3aeiicTBuS) U (MITH) peIIeHUH, IPUHATHIX
(OCYILIECTBIIEHHEIX) B XOJI€ TIPEIOCTABIEHHS
MYHHUIUIIAIBHON yCIIYyTH

5.4. Tlopsimox pnocynebHoro (BHecyneOHOro) o0’kaloBaHUs PpELICHUH M JCHCTBUH
(Ge3meiicTBUS) YIOJHOMOYEHHOIO OpraHa, MpeJoCTaBISIOIIEr0 MYHHUIUIAIbHYIO YCIyry, a
TaKXXe €ro JODKHOCTHBIX JIUI pETyIUPYETCs:

- @enepanshbiM 3akoHOM OT 27 umroas 2010 r. Ne 210-®@3 «O6 opranusammu
MPeOCTaBIICHUS TOCY1aPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI»;

- nocraHoBneHreM [IpaBurensctBa Poccuiickoit ®@enepauun ot 20 HostOps 2012 r. Ne
1198 «O ¢enepanpHOil TrocyJapCcTBEHHOH HMH(OPMALMOHHON cHUCTeMe, obOecneunBaroien
nporece gocyaebHoro (BHecyneOHOro) oOXKajoBaHHMs peIleHUH U JeicTBuil (6e3melcTBus),
COBEPUICHHBIX ITPH NPEI0CTABICHUH FOCYapPCTBEHHBIX ¥ MYHHIUITAIBHBIX YCIIYT).

VI. OcobeHHOCTH BBIMOJIHEHHS aJMAHUCTPATUBHBIX NIpoLEeAyp (feicTBuil) B
MHOTO()YHKI[MOHATBHBIX LIEHTPAX MPeJOCTaBICHUS TOCYIaPCTBEHHBIX ¥ MYHUIMIIATBHEIX YCIIYT

VcuepnpIBaroIuii epedeHb aIMHHUCTPATUBHBIX IIPOLEAyp (ACHCTBHI) PH NPEIOCTABICHUM
MYHHIUIIATGHOM YCIIYTH, BBIIOTHAEMBIX MHOTO()YHKIMOHATIBHBIMU LIEHTPAMU

6. 1. MHOro)yHKIIMOHAJIbHBIN LIEHTP OCYLIECTBIISET:

- HH(OPMHUPOBAHHUE 3aBUTENEH O MOPSIKE NPELOCTABIEHHUS MYyHUIUMIIAIBHOM YCIYIH B
MHOrO(YHKIIMOHAJILHOM IIEHTpPE, 10 HMHBIM BONPOCAM, CBS3aHHBIM C [IPEIOCTABICHHEM
MYHHIUIIATBHON YCIyTH, a TaKXKe KOHCYJIbTHPOBAHUE 3asBUTEIECH O MOPSJIKE MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH B MHOTO(YHKIIHOHAIBHOM LIEHTPE;

- BBbIAAYy 3asSBUTENIO pe3yJibTara IIPEJOCTABICHUS MYHHIMIIAILHOHW YCIyrd, Ha
OyMaXHOM  HOCHTEJIe, MOATBEPXKAAIONIMX  COJAEPXKAHME  JJIEKTPOHHBIX  JIOKYMEHTOB,
HAIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBI LEHTP 10 pe3ylbTaraM IIPEAOCTaBICHHS
MYHHIMITAIGHON YCIIYTH, a TaK)Ke Bblaya JOKYMEHTOB, BKJIFOYAs COCTABIECHHE HA OyMaKHOM
HOCHTEJIE U 3aBEPEHHE BBIMMCOK U3 MH(M)OPMALMOHHBIX CHCTEM OPraHOB, MPENOCTABIISIOLINX
MYHULUNIAIBHBIE YCIYIU;

- HHBIE NIPOLEAYPhI U AEHCTBHS, npeaycMoTpeHHble DenepaibHbli 3aKOH 0T 27 MO
2010 r. Ne 210-®3 «OO6 opraHuzanuy MpeJoCTaBICHHS IOCYJapCTBEHHBIX U MYHHIIMIIATbHbBIX
yCIIyT».

B cooTBercTBHH ¢ YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 moas 2010 r.
Ne 210-@3 «O06 opraHu3auuy NpelOCTaBICHUSA IOCYAapCTBEHHBIX W MYHHIMIAIBHBIX YCIIyI)
JUIS peau3alui CBOUX (YHKIMHA MHOrOQyHKIMOHAJIBHBIE LEHTPBI BIPABE MPUBIECKATh MHBIC
OpraHu3aLuy.

HNudopmupoanue 3asButesen

6.2 Hudopmuposanue 3asBUTENS MHOTr0()yHKIIMOHAJIbHBIMU LEHTpaMHu
OCYILIECTBIISIETCS CIIEAYIOMUMH CIIocoOaMu:

- TIOCPEJICTBOM IIPHMBJICUEHHS CpPEJICTB MaccoBOM MH(OpMalWM, a TaKKe IyTeM
pasMereHus HMH(OpManMM Ha OQUIMATbHBIX caiiTax M MHOOPMAlMOHHBIX  CTEHJaX
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- npu obpanieHuK 3asBUTeNs B MHOTO(YHKIMOHATBHBIN LEHTP JIMYHO, 1O TeNehOoHY,
II0CPEACTBOM IOYTOBLIX OTIIPABJIEHHMH, JIMOO 110 3JIEKTPOHHOMA 1OYTe.



Ilpn nuyHoM obpamieHun pabOTHUK MHOrO(QYHKIMOHATEHOIO LEHTpa MOAPOGHO
HH(pOpMHUpPYeET 3asBUTENICH 110 HHTEPECYIOLMM UX BOIPOCAM B BEXJIMBOH KOPPEKTHOM (Bopme ¢
HCIIOJIb30BaHHEM O(UIIMATBHO-JENI0BOI0 CTHIIS pedd. PekoMeHIyeMoe BpeMs MpefoCTaBIIeHNs
KOHCYJIbTaluM — He Gonee 15 MUHYT, BpeMsi 0)KUIaHUS B OYEPENH B CEKTOpEe HHYOPMHUPOBAHKS
JUIs Oy4YeHUs MHGOPMALUK 0 MyHHULUNIATBHBIX YCITyraX He MOXeT MPEBBIMATh 15 MUHYT.

OrtBer Ha Tene(OHHBIN 3BOHOK JJOJDKEH HAUMHATBCS C MHPOPMAIMK O HAUMEHOBAHUU
OpraHu3alyy, GaMUIMH, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHMKA MHOTO(YHKIHOHATLHOTO
LEHTpPa, IPUHSABLIETO Teae(GOHHBIN 3BOHOK. VIHIMBUAYyaIbHOE YCTHOE KOHCYJIBTHPOBAHUE TIPU
o0palleHun 3a8BUTENA N0 TeaePoHY pabOTHUK MHOTO(YHKIIMOHAIBHOTO LEHTPA OCYLIECTBIISECT
He 6osee 10 MUHYT.

B cnyuae ecnu s moAroToBKH oTBeTa TpelOyercs Gosee MpOIOJIKUTENEHOE BpeMs,
pabOTHUK MHOTO(YHKIHOHAIBHOTO LEHTPa, OCYLIECTBIISIOUIMN WHIMBHIyAIbHOE YCTHOE
KOHCYJIFTUPOBAHHME 110 TeJIe(POHY, MOKET IPE/UIOKUTD 3asBUTEIIO:

- M3JI0XHTH oOpainieHue B MUCHbMEHHOM (opme (O0TBET HampaBisgeTcss 3asBHUTENIO B
COOTBETCTBHH CO CIIOCOGOM, YKa3aHHBIM B 0OpallleHHuH );

- HA3HAYUTH JIPYroe BpeMs ISl KOHCYJIbTalHid.

[Ipy KOHCYNBTHPOBAaHMM IO IIHCBMEHHBIM OOpalleHHsIM  3asBUTEJIIEH  OTBET
HanpaBjsieTcss B MHCBMEHHOM BHIE B Cpok He mo3mHee 30 KaleHJapHBIX JHEH ¢ MOMEHTa
peructpauuu obpauieHust B GopMe MEKTPOHHOTO JOKYMEHTA M0 afpecy JIEKTPOHHOHN MOYTEL,
yKa3aHHOMY B 0OpalleHHH, TMOCTYNHBIIEM B MHOTOQYHKIMOHAIBHBIA LEHTp B (opme
9JIEKTPOHHOTO JOKYMEHTa, U B NUCHMEHHOH (opMe II0 MOYTOBOMY aJpecy, YKa3aHHOMY B
o6palleHu , OCTYMUBIIEM B MHOTO(QYHKIIHOHAIBHBINA LIEHTP B MUCBMEHHOU (hopme.

Beiaua 3asBUTENIO pe3yibTaTa NpeioCTaBlIeHUs
MYHULUNATBHOH yCIyru

6.3. Ilpu HayM4uK B 3asBICHUM O NPEAOCTABICHUU MYHULMIIAILHON YCIYTH yKa3aHUs
O BBlIaue pe3yabTATOB OKAa3aHUS YCOYr'd 4Yepe3 MHOTO(QYHKLHMOHAJIBHBIA  LEHTp
VIIOJTHOMOYEHHBI OpraH IepefaeT IOKYMEHThl B MHOTOQYHKIMOHAIBHBIA LEHTp [l
NOCJEAYIOIIEH BbIIAYM 3asABHTENIO (IIPEACTABUTENIO) CIIOCOOOM, COIVIACHO 3aKJIFOYEHHBIM
COIJIAIIEHUSM O B3aUMOJEHCTBHM 3aK/IIOYEHHBIM MEXAy YIIOJHOMOYEHHBIM OpraHoM |
MHOTO()YHKI[HOHAIEHBIM LIEHTPOM B IOPSIKE, yTBEP)KAEHHOM IocTaHOBIeHHeM [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 27 ceHtsbps 2011 r. Ne 797 «O B3aMMOAEHCTBHH MEXIY
MHOTO(QYHKIMOHAJIbHBIMUA LEHTPaMU [PEOCTaB/IECHUS IOCYJAPCTBEHHBIX U MYHHLMUIAIbHBIX
yonyr 4 (QenepaibHbIMA OpraHaMM HCIIOJIHUTEIBHOW BJIACTH, OpraHaMH rOCyJapCTBEHHbBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMH TIOCYIapCTBEHHOH BIacTH CyObeKTOB Poccuickoi
denepaiyn, OpraHaMyi MECTHOTO CaMOYIIpaBJIeHUA» (Jajiee — nocraHoBieHUe Ne 797).

[Topsimok ¥ CpOKHM Mepenaddl YTOJHOMOYEHHBIM OPraHOM TaKHX JOKYMEHTOB B
MHOTOGYHKIIMOHAJBHBIA  IEHTP  ONPENENAIOTCA  COMVIALICHHEM O  B3aUMOJEHCTBHH,
3aK/TIOYCHHBIM UMH B TIOPAIKE, YCTAHOBIEHHOM IIOCTaHOBIeHHEM Ne 797,

6.4. llpuwem 3asBuTenedl s BbIAAYM JOKYMEHTOB, SBJIAIOLIMXCA PE3yJbTaTOM
MYHULUNIBHOM  YCIYTH, B INOpS/IKE OYEPEJHOCTH NPH IOJYyYEHMH HOMEPHOrO TalloHa M3
TEpMUHANA OJIEKTPOHHOM O4YepenH, COOTBETCTBYIOMIErO €M oOpameHus, Jubo 1o
IpeBapUTEIbHOM 3aIHCH.

PaGoTHHK MHOTO(YHKIIHOHAIBHOIO IIEHTPA OCYLIECTBIIAET CIEAYIOLIHUE NEHCTBHS:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTENSI HA' OCHOBAaHMH JOKYMEHTA, YJOCTOBEPSIOIIETro
JIMYHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanmu;

- TpoBepsieT MOJHOMOYMS TNpeAcTaBuTeNs 3asBUTeNs (B ciayyae oOpalleHus
IpencTaBUTeNs 3agBUTEIIA);

- OTpeIeNieT CTaTyc ucrnoaHeHus 3assienus 3assutens B [UC;

- pacrmeyaThiBaeT pe3yJbTaT IPEJOCTABICHUS MYHHLMNAJIBHOM YCIYyIH B BHIE
9K3eMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTEJIEe M 3aBEepseT €ro ¢
HCIOAB30BAHHEM  [€YaTH  MHOTOQYHKIHOHQIBHOTO  LEHTpa (B IIPEXyCMOTPEHHBIX
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HOpPMaTHBHBIMH IPaBOBBIMH akTaMy Poccuiickoil Penepanuu ciydasx nedatd ¢ H300pakeHHEM
I'ocynapctBeHHoro repda Poccuiickoit denepanun);

- 3aBepsAeT OK3EMIUIAP OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTENE C
UCIOJIF30BAHMEM  II€YaTH  MHOTOQYHKIMOHAIBHOIO  IEHTpa (B NpPELyCMOTPEHHbBIX
HOPMaTHBHBIMH IIPaBOBBIMH aKTaMi Poccuiickoit Denepaninu ciyyasx nevyatd ¢ u300pakeHHEM
["ocynapctBenHoro rep6a Poccuiickoit ®enepanun);

- BBIJAeT JOKYMEHTHI 3asBHUTENIO, NPH HEOOXOAMMOCTH 3allpallliBaeT y 3asgBHUTEJIs
IOTNUCH 3a KaXIbIi BbITAHHBIN TOKYMEHT;

- 3alpallyBaeT corjacue 3asBUTE/S HA y4acTHE B CMC-OIIPOCE [UI OLICHKH KayecTBa
MPEAOCTABICHHBIX YCIIYT MHOTO(QYHKLMOHATIBHBIM LIEHTPOM.

6.5. B ciayuae npenocraBieHus fokyMeHTOB uepe3 EII'Y, pesynbrar npegocrasieHus
yoiayrd (GopMUpyeTCsi aBTOMATHYECKH B 3JIEKTPOHHOM BHIE M IIOJAINHMCHIBACTCS YCHJIEHHOMN
KBATH(QULIUPOBAHHON ITOJNHUCHIO YIIOJTHOMOUYEHHOIO JIULA.

6.6. YIOIHOMOUYEHHBIM OpraHOM BEAETCH  OJIEKTPOHHBIA peecTp  peLIeHuH
MPEeI0CTaBICHUS MyHULIMIIAIBHON yCIIyTH.

HcuepnpiBaromuii nepedeHb OCHOBaHUIH JUIs IPOLIETYPbl aBTOMAaTHYECKOTO
NPUHSTHS PELICHHUs! O TIPEIOCTABICHUH MYHHUILMITAIBHOMN yCIIyT |

6.7. OcHOBaHHAMH JUIsl OTKa3a B IPHEME K PACCMOTPEHHMIO JOKYMEHTOB, HEOOXOUMBIX
JUIS aBTOMATHYECKOTO TPUHATHSA PELICHUs O INPEAOCTABICHUM MYHHULMNAIBHON YCIIYyIH,
SIBJISIIOTCS:

6.7.1. IlpencraBiieHHble JIOKYMEHTBHl, B paMKaX MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
BSaHMOﬂeﬁCTBHH, SABJISXOTCA BaJIMAHBIMU U BepI/I(bldLII/IpOBaHHbIMI/I;

6.7.2. TlpencraBneHHbIE B JJEKTPOHHOH (QopMe IOKYMEHTHI, KOTOPBIE MOJAIOTCS
3asgBUTENIEM BHE PaMOK MEXXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOICHCTBHUS, HE COAEpKar
TIOBPEXIEHHUS, HAJIAYUE KOTOPIX HE MO3BOJISET B IIOJHOM 00BEME HMCIIOJIB30BATE HHPOPMALHIO
U CBEJICHHUS, COZICpIKaIUecs B JOKYMEHTAaX /Ul IPEAOCTaBIICHHs YCIIyTH;

6.7.3. 3asgBieHME IOJAHO POAMTENEM (3aKOHHBIM MPEJCTABUTENEM) JHOO JIHLOM,
0071aJal0IKM COOTBETCTBYIOLIMMHU MIOJTHOMOYHSIMH HPE/CTABIATE MHTEPECH! 3aABUTES;

6.7.4. IlpejcraBieHHble 3asBUTENEM JOKYMEHTbl HE YTPATHUJIM CHIy Ha MOMEHT
oOpallleHusi 3a MOJydYeHHeM YCIyrH (ZOKYMEHTHI, yJIOCTOBEPSAIOIIME JIMYHOCTh, NOKYMEHTEI,
II0ATBEPIK TAIOIIKE TIOJTHOMOYHS IIPEACTABUTENS);

6.7.5. 3asgBuTEnb NOJHOCTHIO 3allOJHHI OoOs3aTeNbHBIE IMOJS B (opme 3ampoca O
NPENOCTAaBIEHUH YCIYTH.

6.7.6. TTogaya 3asBaeHUS O IIPEIOCTABIEHUH YCIYTH ¥ JOKYMEHTOB, HEOOXOIUMBIX st
NpeI0CTaBJIEHUs YCIIyTH, B 3JIEKTPOHHON (opMe Oe3 HapyIeHHH yCTaHOBICHHBIX TPeOOBaHHH.

6.7.7. 3asBiiecHHE TMOJAHO B OpraH rOCyJapCTBEHHOW BJIAaCTH, OpraH MEeCTHOIO
caMOyIIpaBJIeHUs! WJIK OPraHU3alMIo, B IOJIHOMOYHs KOTOPBIX BXOJHUT IPEJOCTABIICHHE YCIYTH.



[Tpunoxenune Ne 1
K AIMHHHCTPaTHUBHOMY PETJIaMEHTY
110 NPEAI0CTABJICHUIO MYHULIUNIAJIBHON YCIIyTH

Dopma perieHust 0 MpeIoCTaBICHUN MYHULIMIIAIBHOM YCIYTH

HanmeHoBaHHe yNnoJHOMOYEHHOTO OpraHa MECTHOTO CaMOyMpaBJeHHUs

Komy:

PEINEHUE
0 NMPEOCTaBICHUM MYHHLIUIIATBHOM yCIIyIH
«OpraHu3aiys OTIbIXa U 0310POBIICHUS IETEH B KAHUKYJIIPHOE BPEMSI»

oT Ne

PaccmoTtpeB Baine 3asBienue ot Ne YTOJTHOMOUYEHHBIM OPraHOM

HAaMMCHOBAHUC YIIOJIHOMOYCHHOI'O OpraHa

MPUHATO pelleHHe O MpeJocTaBIeHuH Bam nyreBku/cepTudukara Ha NETCKMH OTABIX M (MJIH)
KOMITEHCAL[M CTOUMOCTH ITYTEBKU B OPraHU3aLHIO OTbIXa JETEN U X 0310POBJICHHUS

JlomonuutenpHass UHGOpMAIIUS:

Caenenus 06 27€KTPOHHON
TONUCH

JlomxuocTh 1 @O coTpyaHuKa, IPUHABLIETO PEIICHAE
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[Tpunoxenne No 2
K AZIMUHHUCTPAaTHBHOMY PErJIaMeHTY
110 NPEJOCTABNCHHIO MYHUIIUIIAIBHOM yCIyrH

Dopma peleHUs 0 PEOCTABICHUA MYHUIIUIAIbHOW YCIYTH

HanMeHOBaHHE YNOJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYNpaBIeHHsA

Komy:

PEHIEHUE
00 0TKa3e B IPENOCTABICHHH MYHUIUNAIEHON yCIIyTH
«QOpraHu3aiiys OTIbIXa U 03/I0POBJICHUS IETEH B KAHUKYJIAPHOE BPEMSD)

oT Ne

PaccmoTrpe Bame 3asBieHue oT Ne U IpejacTaBiIeHHbIE Bamu
JOKYMEHTBI, PYKOBOZCTBYSICh , YIIOJIJHOMOYEHHBIM OpPraHoOM

HauMCHOBAHHUE YITOJTHOMOYEHHOI'O OpraHa

NPUHATO pelreHue 00 0TKase B IpelocTaBlicHn Bam nyTeBku/ceprudukara Ha
JNETCKMH OTABIX W (MJIM) KOMIIEHCAIMH CTOMMOCTH IyTEBKH B OpPraHU3aLMIO OTAbIXa JETCH H HX
03/10pOBJICHHUS:

veazamy PHO u oamy poxcdenus sansumens, pedenra

10 CJICAYIOIUM OCHOBAHUSIM:

Ne HauMeHoBaHHE OCHOBAHUS Ul OTKa3a Pa3zbscHeHME NPUYHH 0TKa3a

JlonoHuTebHAS HHOPMATIHSL:

Brl BpaBe MOBTOPHO OOpPATUTHCS B YIOJHOMOUYECHHBIH OpraH ¢ 3asBJIEHMEM O IPEJIOCTaBJICHUH
rocyIapcTBEHHOM (MYHHIIMNIATBHON) yCIIyTH [I0CJIE YCTPAHEHHs YKa3aHHBIX HapyIICHHH.
JlaHHBIH OTKa3 MOXET ObITh 00Xal0BaH B JOCYJeOHOM MOpSIKE IIyTeM HalpaBleHMs kanoOsl B
YIOJTHOMOYEHHBIH OpraH, a TakXke B Cy1e0HOM MOpsJIKe.



Homxnocts 1 PUO coTpyaHKKa, MPUHABLIETO PELICHHE

[Ipuno

Cgenienus o0 2JIeKTPOHHOI
NOIIUACH

i e |

xeHue No 3
K AJIMHHUCTPAaTHBHOMY PETJIaMEeHTY

110 NPEJAOCTABICHUIO MYHHLIMITAIBHOM YCITyTrH

®Popma perneHus 06 0TKa3e B IPEJIOCTABICHUH MYHUUMIAIEHON YCIIYTH

oT

HaumeHOBaHHE YNOTHOMOYEHHOTO OpPraHa MECTHOTO CaMOYMpPaBaeHUs

PEHIEHME

Komy:

00 oTKase B nIpeaoCTaBICHUHA MyHHHHHaJILHOﬁ YyCIIyTH
((OpFaHH3aHI/IH OTAbIXa U 03JOPOBJICHU JIeTel B KaHHUKYJIIPHOE BPEMS»

Paccmorper Baie 3asiBieHue 0T
JOKYMEHTBI, pyKOBOJICTBYSICh YIIOJJHOMOYEHHBIM OPraHOM

Ne

HAWMCHOBAHUE YNOJHOMOYCHHOIO OpraHa

H TIPEACTaBJICHHBIC Bamu

MPUHSTO peleHre 00 0TKa3e B MpejocTaBleHuy Bam nyTeBku/cepTuduKara Ha IETCKHHA OTABIX H (MJIM)
KOMIICHCAI[MH CTOMMOCTH ITyTE€BKH B OPraHM3alMIO OTJbIXa AETEH U UX 03/10POBJICHHS:

ykazats ®UO u Jlaty poxxaeHus 3asButes, pedeHka

o CJICAYIOUIUM OCHOBAHUSM:

Ne HaumeHoBaHUE OCHOBAHUS JUIS OTKa3a B Pa3psicHeHUe IPUUUH OTKa3a B
IYHKTa COOTBETCTBHH C €IMHBIM CTaHAapPTOM NPEe0CTaBICHUH YCIYTH
aJIMUHHCTpA
THBHOTO
periiaMeHTa
2.1 OTCYTCTBHE OCHOBAHUH IS

MPEIOCTABICHUS MYHHLMIIAIBHOH
yCIayru
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2.13 Npe/ICTaBIEHUE HEJOCTOBEPHBIX
CBEJICHUH U JJOKYMEHTOB

JlomonuutensHas HHGOpMAIIUS:

Bbl BrpaBe MOBTOPHO OOPATHTBCS B YINOJHOMOYEHHBIA OpraH ¢ 3asBJIICHUEM O MPEIOCTaBICHUH
MYHHIUTATEHON YCIIYTH IIOC/IE YCTPAHEHHs yKA3aHHBIX HAPYIICHUH.

JIaHHBI 0TKA3 MOXET ObITh 00XKaI0BaH B 10CY/(eOHOM NOpSIIKE MyTEM HaNpaBJIeHHs KaloObl B
YIIOJIHOMOYEHHBIN OpraH, a TakkKe B CyAe0HOM MOpSIKE.

Caenenusi 00 3JIEKTPOHHOM
MOJIIUCH

JlomxHocTh 1 @MO coTpyiHUKA, IPUHSABIICTO PEIICHUE
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I Ipunoxenue Ne 4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
110 Mpe€a0CTaBJICHUIO MyHHuHHaHBHOﬁ YCIIYTH

dopMa 3asBIICHHUS 0 TPEAOCTABICHUM MYHULIMIIAIBLHOW YCIVIH

B (HauMeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBJICHHUS)

3ASBJIEHUE

[Ipomy NpemoCTaBUTh MHE MyTEBKY/CepTH(HKAT Ha JETCKUH OTABIX M (WJIM) MPOHU3BECTH
KOMIIEHCALMIO CTOMMOCTH ITyTE€BKH B OpTaHM3allMIO OT/AbIXA AETEH M MX O3J0POBJIEHUS JIi MOETro
pebenka (Pamuus 10.)

(OTMCAHKE CHTYALMH, CBA3AHHOMN C IPHHAIISKHOCTBIO pefeHKa K TOH HJIH MHOHM KaTeropuH)

JleHexxHBIe CpeICTBA IIPOLIY EPEUHCIIUTE!

Ha JIMLEBOM CYEeT OTKPBITBIA B KpEAMTHOH
OpraHu3alKy (B CIy4ae MPeOCTaBICHHUS BBIILIATHI).

C MOpAIKOM MpeNOCTaBlIeHUs IyTeBKu/cepTuduKaTa Ha JETCKHH OT/ABIX U (WiIM) KOMIICHCALMHU
CTOMMOCTH MyTeBKH B JleTCKuil 1arepb 03HaKOMJIEH(a).

(moamuck)
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Pe3ynpTaT MyHUUMIAIBHON YCIIYTH MPOLIY BBIAATh CJIEAYIOLINAM criocobom:
- [IOCPEACTBOM JIMYHOr0 0OpaIeHus B Y IOIHOMOYCHHbIH OpraH:

B (hOopMe 3NEKTPOHHOTO JIOKYMEHTA,
B hopMe T0KyMeHTa Ha OyMa)KHOM HOCHTENE;
TI0YTOBBIM OTIIPABIICHUEM Ha a/[pEC, YKa3aHHBIH B 3asiBICHUH (TOIBKO HA OyMaXHOM HOCHTEJE);

OTIIPaBJIEHHEM I10 JJIEKTPOHHOMU nouTe (B hopMe 2IEKTPOHHOTO JJOKYMEHTA U TOJIBKO B CIIyvasX,
MPAMO TIPELYCMOTPEHHBIX B I€HCTBYIOIIMX HOPMaTHBHBIX MPABOBBIX AKTaX);

MOCPEICTBOM JIMYHOTrO OOpaleHuss B MHOTO(YHKIMOHATIBHBIH LEHTP (TOJIBKO Ha OyMaxHOM
HOCHTEIE);

nocpecTBoM Hanpasienus yepe3 EIIIY (tonbko B opme 3I1EKTPOHHOTO IOKYMEHTa);

nocpeicTBoM Hanpasjienus 4epe3 PIIIY (npu Hamumuuu) (TOJIBKO B (OpME 3JIEKTPOHHOIO
JOKYMEHTA).

(moxmuce)

IIan corjiacuc Ha o6pa60T1<y YKa3aHHBIX BbIIIE MOHUX NE€PCOHAIBHBIX JIaHHBIX, a TAKXKEC NEPCOHAJIbHBIX
JAHHBIX MOETO pebeHKa B 00beMe, HEOOX0IMMOM JIsl IIPEI0CTAB/ICH S My HULMITATBHOM  YCIIYIH.

(moanucek)

« » 20. .n Toanuck
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[Tpunoxenue Ne 5
K AZIMMHHCTPaTHBHOMY PETJIAMEHTY
110 MMPEAOCTABJICHHIO MYHHHHHBJIBHOﬁ YCIYI'u

DopmMa pelieHus: 00 0TKa3ze B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS

OpeaoCTaBJICHUA YCIIYIH

HaumeHoBanKe YNOJITHOMOYEHHOIO OpraHa MECTHOTO CaMOYTIpaBJICHHUA

PEIHEHHME

Komy:

00 oTKa3e B IpreMe J0KyMEHTOB, HEOOXOAUMBIX ISl pelocTaBieHus yeinyru «Opranusaius oTasxa
¥ 03JI0POBJICHUS JICTEH B KAHUKYJIIPHOE BPEMSI»

OT

PaccmotpeB Barue 3asBnenue ot

Opranom

Ne

No

PYKOBOJCTBYSCH YIOJTHOMOYEHHBIM

HAaUMEHOBAHHE OpraHa MECTHOIO CaMOYyrpaBJICHHA NPUHATO PCLICHHUE 00 oTkase B NMPUEME U PErUCTPALIMK JOKYMEHTOB M0 C/IEAYIOUHM OCHOBAHHAM!

Ne nmyHkra
aIMUHH
CTpaTHB

HOTO
perna-
MEHTa

HaumeHoBaHWEe OCHOBaHMs [l OTKa3a B
COOTBETCTBUH C €AUHbBIM CTAaHAAPTOM

PazbscHenue MPUYKUH OTKa3a B
NpeAOCTaBJICHHUU YCI1yT'H

2:12:1

[IpencraBneHHble B 31EKTPOHHOI hopme
JIOKYMEHTbI COAEPHKAT MOBPEHACHHS, HAJIUUHE
KOTOPBIX HE MO3BOJISET B MOJTHOM 00beMe
HETOJIHOTO KOMIUIEKTa JOKYMEHTOB HCI0J1b30BATh
MH(OPMALIUIO U CBEJICHHUS, COACPKALLHECS B
JIOKYMEHTAX JUlsl IPeJOCTABICHHS YCIyrH

Vka3bIBaeTCs MCUEPITbIBAIOLLMHA
rnepeyeHb JOKYMEHTOB, COAEPIKALUMX
MOBPEKACHHS

2122

[TpencraBieHHbie JOKYMEHTBI COAEPIKAT
UCIIPaBJIEHUs TEKCTA, HE 3aBEPEHHBIE B MOPAKE,
YCTaHOBJIEHHOM 3aKOHOZAATENILCTBOM Poccuickoi
Denepaunu

Vka3biBaercs HC‘IepﬂblBal'OU.Uflﬁ nepeyeHb
JAOKYMCHTOB, COACPKALUIAX UCITPABIICHHUSA

2.123

3asBJIE€HME MMOJAHO JIMLIOM, HE UMEIOLLIUM
MOJIHOMOYHH MPEACTABIATh HHTEPECHI
3asaBuTena

Vka3bIBalOTCS OCHOBAHUS
TakKoro BeIBOJAa
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2.12.4 INpencrasneHHble 3asgBUTENEM JOKYMEHTbI
YTPaTH/IK CUJy Ha MOMEHT oOpalleHus 3a
TMOJTYYEHHEM YCITYTH (IOKYMEHTBI,
YAOCTOBEPAIOLUME JIMYHOCTb, JOKYMEHTBI,
TOATBEPIKAAIOLLHME MOJIHOMOUHS MPECTABUTENS)

YKa3bIBaeTCA HCUEPMBIBAIOLLMIA NEpeyeHb
AOKYMCHTOB, YTPATHUBLIMUX CUITY

2.12.5 HenonHoe 3anosinenue o6s3aTenbHbIX Moseil B
dopme 3anpoca o npegocTaBieHHH yClyru
(HenOCTOBEpHOE, HEMpPaBUIILHOE)

Y Ka3bIBalOTCS OCHOBAHMS Takoro BbIBO1a

2.12.6 [lonaya 3asBneHus O NPEOCTABIEHUH YCIYTH U
JIOKYMEHTOB, HEOOXOAMMBIX s
MPEL0CTABACHHUA YCIIYTH, B 3JIEKTPOHHOMN (hopme
C HapYUICHHEM YCTaHOBIIEHHbIX TpeOOBaHMH

VKa3bIBalOTCS OCHOBAHUS TaKoro BbIBOJa

2.1R.7 3asBJieHHe NOJAHO B OpraH rocy1apcTBEHHOM
BJIACTH, OpPraH MECTHOI'O CaMOYIPaBJIEHUs WITH
OpraHHU3alHio, B IOJIHOMOYHS KOTOPBIX HE
BXOJIUT IMPEIOCTABICHHE YCIYTH

VYKa3bIBatOTC OCHOBAHUS TaKoro BbIBOAA

JlonoxuTenbHas HHPOPMALIHSE:

Bel BnpaBe MOBTOPHO 00paTUTbCA B YIIOJTHOMOYEHHBIN

OpraH ¢ 3asBJICHUCM O MpPeIOCTABICHUH

roCy1apCTBEHHOM (MyHULMIIAILHON) YCITyTH MOCTIE YCTPAHCHHUS yKA3aHHBIX HAPYIICHMIA.
JlaHHBbI# 0TKa3 MOXKET GBITH 06XKATOBaH B 10CYAeGHOM MOPA/IKE MyTEM HANPaBICHHS Kalo0bl B

YIOJIHOMOYEHHBI! OpraH, a TakKe B CyJe0HOM MOPSIIKE.,

Caenenust 06 371€KTPOHHOM
HOHCH

HomxuHocTs 1 VIO coTpynHHKA, IPUHSIBIIETO PEIIEHHE
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